HCIIOJIHUTEJILHO-PACIIOPSAIMTEJIbHBIN OPTAH TOPOJIA MOHUYETOPCKA

AJIMUHUCTpAIMsl MYHHUIIMIAJIBLHOTO 00pa3oBaHus ropoa MoHUeropck
C IOJIBEIOMCTBEHHON TEPPUTOPUEN
(A AMUHUCTPALIUS ropona MOHYEI'OPCKA)

ITOCTAHOBJIEHHUE

31.08.2012 Ne 1174

MoHnyeropck

OO0 yTBep:KIeHnU AIMUHUCTPATHBHOTO PerjiaMeHTa Mo
Npea0oCcTaBIeHHI0 MyHUITUNAAbHO# yeayru «[IpenocraBiieHue
CcBeJleHHH U3 NHPOPMAIIMOHHON CHCTEMbI IPaJIOCTPOUTEILHOM

AeATeIbHOCTH, OCYIIECTBJISIEMO HA TEPPUTOPUU MYHHIIHIIAIHLHOTO
o0pa3oBaHus» (B peJaKIMu MOCTAHOBJIEeHUIT oT 26.12.2013 Ne 1547, ot
02.09.2014 Ne 931, o1 23.06.2016 Ne 587, ot 13.09.2018 Ne 1093, o1
04.10.2019 Ne 1257, ot 13.06.2023 Ne 1136)

Ha ocnoBanuu ®enepanbHoro 3akoHa ot 06.10.2003 Ne 131-®3 «O6 o0mux mpUHLIMIIAX
OpraHu3alMyu MECTHOro camoympasieHuss B Poccuiickonn ®@epepauun», YCTaBOoM ropozaa
Monueropcka, B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®d3 «O6
OpraHM3alUy MPENOCTABICHUS TOCYIapCTBEHHBIX U MYHULUIAIBHBIX YCIIyI», IIOCTaHOBIECHUEM
aaMuHKMCcTpauuu ropoga Monyeropcka ot 12.10.2010 Ne 1016 «OO6 ytBepxknenuun Ilopsinka
pa3pabOTKU ¥ yTBEpXKIEHUS  aJMMHHCTPATHUBHBIX  pEIIaMEHTOB  MPEIOCTaBICHUS
MYHHUIMIAIBHBIX YCIYr B ropoae MoHYeropcke», B LENAX NPUBEIEHUS B COOTBETCTBHUE C
JEHCTBYIOIMM 3aKOHOJATEIbCTBOM MYHHUIMIIAJIbHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB OpPraHOB
MECTHOTO  CaMOYIpPAaBJICHHS, TOBBIIICHUS  KauecTBa  MCHOJIHEHMS] W JOCTYIHOCTH
MPEAOCTABISEMON MYHULIUIIATBHON YCIYTH

ITOCTAHOBJAIO:

1. VrBepaurs mnpunaraemblii AJIMHHHCTPAaTUBHBIM pPEMIAMEHT MO NPEJOCTABICHUIO
MyHUIIMOanbHOM ycinyru «lIpengocraBieHue cBeAeHMM W3 HMHQOPMAILMOHHON  CHCTEMBI
IPalOCTPOUTENBHON  JEATEIbHOCTH, OCYLIECTBISIEMOM HAa TEPPUTOPUM MYHHULHINAIBHOTO
oOpa3oBaHUs» (fanee — aIMUHUCTPATUBHBIN PETJIAMEHT).

2. MKY YXKX ropoga Monueropcka (Anukuesa C.E.):

2.1. OpranuzoBath paboTy MO  MPEAOCTABICHUIO  MYHHUIMNAIBHON  yCIyrH
«IIpenocraBnenue cBeneHni u3 HHOOPMAIIIOHHOW CUCTEMBI IPAJOCTPOUTEIHHOMN ACSITEIHLHOCTH,
OCYIIECTBISIEMOH Ha TEPPUTOPUM MYHUIMOAIBHOTO 00pa3oBaHHA» B COOTBETCTBUH C
YTBEP>KJAECHHBIM a/IMUHUCTPATUBHBIM PEIIIaMEHTOM.

2.2. HampaButh gaHHOE mocTaHoBjeHue ¢ npuiokennem B MBY « YMCTO» (Mycos A.C.)
Ui pa3MelleHus Ha O(QUIMaTbHOM caiiTe OpraHOoB MECTHOTO CaMOYMpAaBJICHUS TOpOAa
Momnueropcka.

2.3. PazMecTuTh aIMUHUCTPATUBHBIN PEIIAMEHT Ha UHTEpHET nopraje «l ocynapcTBEeHHbIE
Y MYHHUIIMIIAJIbHBIE YCIYTrd MypMaHCKo#l o0actu.



3. Hacrosiee nocTaHOBJIEHUE BCTYNAET B CUITy C MOMEHTA O(PUIIMAIBHOTO OITyOJIMKOBAHHUS
B razere «MOHUYETOPCKHA PadOUHi».

4. KoHTpoJIb 3a BBIIIOJHEHUEM HACTOSIIETO aJMUHUCTPATUBHOIO PEIIAMEHTA BO3JIOKUTH
Ha 3aMECTUTENS IaBbl aqMUHUCTpanuu ropoga Cenesnesa A.B.

Hcnionusrommii 0013aHHOCTH
IJ1aBbl aIMUHUCTPALIUU rOpoaa M.II. buprokosa



YTBEPX/IEH

MIOCTAaHOBJICHHUEM aIMUHUCTPALIUU TOpoia
ot 31.08.2012 Ne 1174

(B pemakiuy MOCTaHOBJICHHS

oT 26.12.2013 Ne 1547,

ot 02.09.2014 Ne 931,

ot 23.06.2016 No 587

ot 13.09.2018 Ne 1093,

ot 04.10.2019 Ne 1257,

ot 13.06.2023 Ne 1136)

AJIMUHUCTPATUBHBINA PETJIAMEHT
IIPEJOCTABICHNUS MyHULIUIIAIIBHOW YCIIyTH
«IIpenocraBijeHue cBeieHnil U3 HHPOPMANMOHHONH CHCTEMBI I'PaJ0CTPOUTEIbHON AeATEILHOCTH,
OCYIIECTBJIAEMOIi HA TEPPUTOPUH MYHHUIIUNIATIBHOT0 00Pa30BaHM

1. O0uIMe MoJI0KeHus

1.1. IIpeameT peryJinpoBaHus aAMHHHCTPATHBHOIO perjiaMeHTa

AJMUHUCTPAaTUBHBIA  perjaMeHT MpPeJOCTaBICHUs MYHMLMIAIbHOM yciyru (naisee -
aAMUHUCTpAaTUBHBIM pernameHT) «llpegocraBienue cBeaeHUNH M3 HMHPOPMALMOHHON CHCTEMBI
I'pajoCTPOUTENBHON NEATENIbHOCTH, OCYLIECTBIAEMOI Ha TEPPUTOPUH MYHULIUIIAIBHOTO 00pa30BaHUs»
(manmee - MyHMIMNAIbHAs ycioyra) B ropoie MOHYEropcke yCTaHaBIMBAaeT MOPSIOK M CTaHJAAPT
IPEIOCTABIEHUs] MYHULUNAIBHOM YCIYTd IO MPENOCTABIECHUIO CBEACHUM W3 HMH(DOpMALMOHHON
CHCTEMBl O00ecleYeHus] TpaJOCTPOUTEIHHON JEATEIBHOCTH, OCYHIECTBIIEMON Ha TEPPUTOPUHU
MYHMIHUIIAIBHOIO 00pa3zoBaHus ropoa MOHUYEropek ¢ 1ojiBeIOMCTBEHHON TEPPUTOPUEH.

1.2. Onucanmue 3asgBUTEJICH

1.2.1. 3asBUTENSIMH Ha NPEAOCTABICHNE MYHUIIMIIAIBHOMN yCIIyTu SBISIIOTCS (DU3HUECcKUe, Iopu-
JUYECKUe JIUIa U UHAMBUyalIbHbIE IPEANPUHUMATENN (Haliee - 3aBUTEIIN).

1.2.2. Ot uMeHu GuU3HUECKHUX JIUIl TIPU MPEIOCTABICHUU MYHUIUIAIBHON yCIyTH MOTYT JIei-
CTBOBATH JIMIA, YIIOJHOMOYEHHBIE B IOPSIIKE, YCTAHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccniickon dene-
panumu.

1.2.3. OT uMeHHU IOPUIUYECKUX JIUI MOTYT AEMCTBOBATh JIMIIA, YIOJHOMOUYEHHBIE B COOTBET-
CTBUH C YUPEIUTEIbHBIMU JOKYMEHTaMH WM JOBEPEHHOCTHIO, 0()OPMICHHON U BBIJIAHHOW B COOTBET-
CTBUU ¢ TpeOOBaHUAMHU 3aKOHOAaTeNnbcTBa Poccuiickoit denepanum.

1.2.4. JInna, ynoJIHOMOYEHHBIE ACHCTBOBAaTh OT UMEHHU 3asBUTEIIEH, Jajiee UMEHYIOTCS IIPEACTa-
BUTEJISIMU 3asIBUTEJIEH.

1.3. TpeGoBaHus K NOPAAKY HH(POPMHPOBAHMS O NPEIOCTABJICHUH MYHULIUNIAIbHOM
ycayru

1.3.1.CBeznenus o MecTe HaX0XKJIEHUS aIMUHUCTPaLUU Topoga MoHueropceka (Janee —
aAMUHHUCTpPALIMSI TOPOJia), MyHUIIMIIAJIbHOT'O Ka3€HHOT 0 yupexaeHus "YpaBieHue )KUINIIHO -
KOMMYHaJIbHOTO X03s1iicTBa roposa Monueropcka" (nanee - MKY YXXKX), ux rpapukax padboTsl,
CIIPAaBOYHBIX TelleoHAX U ajipecaxX O(DUIIHATBHBIX CANTOB, a TAK)KE DJIEKTPOHHOM MOUTHI U (MJIH)
¢dbopMbl 0O6paTHOM CBsA3M B ceTH «MIHTepHET» pa3MemaoTcs:

- Ha o()UIIMATILHOM caiiTe OpraHoB MECTHOTO CaMOYyIpaBiIeHHs Topoja MoHueropcka B ceTu
«HTepHeT?;

- B (hetepanbHOM TOCyIapCTBEHHON MH(POpMaITMOHHOM cucTteMe "denepaabHbIi peecTp
roCy/IapCTBEHHBIX U MyHUIIMNIANBHBIX yCIyT (QyHKIu)" (nanee — penepanabHblil peectp);

- Ha EquHom nopTrane rocy1apcTBEHHBIX U MyHUIIMNAIBHBIX YCIyT (GyHKUMi) (Hanee - EnuHbIil
noprain);

- Ha UHQOPMALIMOHHBIX CTEHAAX B MECTAaX MPENOCTABICHUS MyHUIIUNIATBLHONW YCITYTH.

1.3.2.Ha ExuroM miopraine pazMeniaeTcs cienyomas nHdopmarus:

1) crocoObI MpeIoCcTaBICHUS YCIIYTH;
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2) mepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PErYIUPYIOMIMX
MPEe0CTaBICHUE YCIYTH;

3) rcuepnbIBAOIIMIA IEpEUYeHb JOKYMEHTOB, HEOOXOIMMBIX JJIS MPEIOCTABICHHUS
roCy/1apCTBEHHOH (MYyHUIMIIAIBLHOW) yCIyTH, TpeOoBaHUs K 0(OPMIICHUIO YKA3aHHBIX JTOKYMEHTOB, a
TaK ke MepevyeHb JOKYMEHTOB, KOTOPbIE 3asiBUTEINb BIPABE MPEICTABUTDH 110 COOCTBEHHOW MHUIIUATUBE;

4) xaTeropus 3asiBUTEJICH, KOTOPHIM MPEIOCTABIISCTCS YCIIyTa;

5) cpok MmpeaocTaBIeHUs TOCY1apCTBEHHON (MyHHIIMTIATBLHON) YCITYTH;

6) onucaHue pe3ysbTara NpeaoCTaBICHUS YCIIYTH;

7) cBeJeHHS O BO3ME3THOCTH (0€3BO3ME3THOCTH ) PEAOCTABICHHSI YCIYTH, TPABOBBIX
OCHOBAHUSX U pa3Mepax IJIaThl, B3UMAEMOH ¢ 3asgBUTENs (€CTIU yCayra MpeaoCcTaBisieTcs Ha
BO3ME3THOI OCHOBE);

8) ucyepnbIBaIOIIMi TIepeUYeHb OCHOBAHHIA JUIsI IPUOCTAHOBJICHUS WIIM OTKa3a B
MIPEA0CTaBICHUN FOCYJapCTBEHHOM (MyHUIIMTIATIBHOM) YCIYTH;

9) o mpaBe 3asBUTENS Ha A0CyneOHOE (BHECYIeOHOE) 00KaoBaHue AeicTBUi (0e31elicTBUS) U
pElIeHUH, MPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ MPEIOCTABICHUS TOCYIapCTBEHHON (MYHULIUIIAIBHOM)
YCIIyTH;

10) dopmsl 3asBreHuit (YBeIOMIICHHUH, COOOIICHHMIA ), HCIIOIb3YEMbIE TIPH MPEIOCTABICHUN
rocyJapCcTBEHHONW (MyHULIMNIATbHON) YCIYTH.

1.3.3.Madopmanus Ha EquHOM mopTalie o Mopsaake U CpoKax Mpe10CTaBICHUS
roCy/IapCTBEHHOH (MYyHUIIMIIAILHOW) yCIyTH HA OCHOBAHUU CBEJICHHM, COJIEPIKAIIMXCS B (heiepaTbHOM
peecTpe, MPeoCTaBIACTCS 3aIBUTEINI0 OECIIaTHO.

1.3.4. loctyn kK mHGOpPMAIHH O CPOKAX U MOPSIKE MPEJOCTABICHHS YCIYTH OCYIIECTBIAECTCS
0e3 BBINIOJIHEHUS 3asBUTENIEM KaKuX-I100 TpeOoBaHUM, B TOM uncie 6e3 UCIOJIb30BaHUs
MPOrPaMMHOTO 00ECTIeYeHHs], yCTAaHOBKA KOTOPOT'O HAa TEXHUYECKHE CPEICTBA 3asiBUTENS TpeOyeT
3aKJIIOYEHUS JTUIIEH3MOHHOTO WJIM MHOTO COTJIAlIeHUs ¢ IIpaBoo0iaiaTesaeM IporpaMMHOTO
o0ecriedeHus1, MpeyCMaTPUBAIOIIECTO B3UMAHHE TIJIATHI, PETHCTPAIMIO HITH aBTOPH3AIUIO 3asIBUTEIS
WJIM TPEIOCTaBICHUE UM MEPCOHANBHBIX JaHHBIX.

1.3.5.MapopMupoBaHHEe 0 MOPSIIKE MPEAOCTABICHNAS MyHHUIIUITAILHON YCIYTH OCYIIECTBISETCS
C UCIIOJIb30BaHUEM:

- CpEICTB TelNe(POHHON CBSI3U;

- CPe/ICTB MTOYTOBOM CBSA3H;

- JIEKTPOHHOM MOYTHI;

- cetu «MHTEepHET», B TOM UHncie 0UIHAIBHOTO CaiiTa OpraHOB MECTHOI'O CaMOYIIPaBIIEHUS
ropona Monueropcka B cetn «MHTEpHET», ENMHOTO NopTaina;

- IeYaTHBIX HH(POPMAIIMOHHBIX MaTepuanoB (Opoiop, OYKIeTOB U T.1.);

- UHQOPMALIMOHHBIX CTEHJ0B (MHPOPMaIlMOHHBIX TEPMUHAIIOB);

- IPOTrPaMMHO-AMIAPATHBIX KOMIIJIEKCOB (IIPH HAJTUYUN).

1.3.6.MupopMupoBaHHE O TOPSIAKE MPEAOCTABICHUS MyHHUIMITAIILHOW YCITyTH OCYIIECTBISIOT
noipkHocTHbIE Tuna MKY VIKKX.

1.3.7.MapopMupoBaHHE 11O BOIIPOCY MPEAOCTABICHUS MyHHUIIUITAILHON yCITyTH, CBEICHUH O
XO0JI€ €€ BBIIIOJHEHMSI OCYIIECTBISIETCS MyTeM YCTHOT'O M MMCbMEHHOTO KOHCYJIbTUPOBAHMS.

1.3.8.YcTHOE KOHCYIBTHPOBAHUE OCYIIECTBISIETCS MTOCPEACTBOM CPEICTB Tele(hOHHOM CBSI3H,
IpU JJUYHOM TpUEMe.

1.3.9.1Ipu oTBeTe Ha TenaePOHHBIE 3BOHKH JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MIPHEM U
KOHCYJIbTUPOBaHUE, 00513aHO:

- Ha3BaTh HANMEHOBAHHE OpraHa, TOJKHOCTh, CBOO (DaMUIIHIO, UM, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JOMYCKaTh B 3TO BPEMs Pa3roBOPOB C IPYTUMH JIFOIbMHU.

MaxkcumanbHOe BpeMs Tee(OHHOTo pa3roBopa He J0JDKHO MPEBHIIAaTh 15 MUHYT.

1.3.10.I1pu oTBeTe Ha TenedOHHBIE 3BOHKU U IIPU YCTHOM OOpAIEHUH IPaXKAaH JOIKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM U KOHCYJIBTUPOBAHUE, B IpeieNiaX CBOCH KOMIIETEHINH JIaeT OTBET
CaMOCTOSITEITEHO.
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Ecnu 10omKHOCTHOE TUII0 HE MOXKET JAaTh OTBET CAMOCTOSITENHHO MO0 MOATOTOBKA OTBETA
TpeOyeT MPOIOJKUTEILHOTO BpEMEHH, OHO 00513aHO BHIOpATh OJJMH U3 BApUAHTOB JaIbHEHIINX
JIEUCTBUU:

a) IPEIOKHUTHh OOPATUBIIEMYCS JIUIY U3JI0KUTh CyTh OOpallleHus: B TUCbMEHHOH (opme;

0) Ha3HA4YUTh JIpyroe yaoOHOe IJis 3asBUTENS BpEeMs JUIsl KOHCYJIbTallUU.

1.3.11. Ilucemennsie pazbicuenus garorcst MKY YXKX npu Haanuuy nMCbMEHHOTO
oOpamienus. JJOJDKHOCTHBIE JTUIA, OTBETCTBEHHBIE 32 IPUEM U KOHCYJIbTUPOBAHUE TPaKIaH,
KBaJIN()UIUPOBAHHO TOTOBAT PA3bSICHEHUS B IIpeJieax CBOCH KOMIETCHIIHH.

1.3.12. PykoBoautenrs MKY VXXKX nmubo nurio, ero 3ameniaromniee, onpeaeisieT UCITOTHUTEIS
IUIS IOATOTOBKU OTBETA MO KaXKIOMY KOHKPETHOMY ITUCbMEHHOMY OOpaIeHHIO.

1.3.13. [IucemeHHbIl 0TBET noanuckiBaeT pykooauteab MKY VXXKX wnau nuro, ero
3amemarotniee. OTBET JOJDKEH CoAepkaTh (aMUIIHIO, UHUITUAIBI U TEIC(POH UCTIOTHUTEISL.

HcnonHurens HampasisieT OTBET MHUCbMOM, 3JIEKTPOHHON MOYTOH, hakcoM JI1bo ¢
UCIIOJIb30BaHUEM ceTU «VIHTepHET» B 3aBUCHMOCTH OT crioco0a o0palieHus 3a KOHCYJIbTaluei win
croco0a J0CTaBKH, YKa3aHHOTO B MUCbMEHHOM OOpAIlleHNH, B TOM YHCIIE HAPOYHBIM.

1.3.14. Cpok moAroTOBKH MHUCBMEHHOTO OTBETA COCTABIACT 15 pabounx JHEH co AHS
pEerucTpaluy NUCbMEHHOTO O0paIleHus.

1.3.15. Pezynbrarom nHGOPMHUPOBAHUS U KOHCYJIBTHPOBAHUS SIBISIETCS MTPEIOCTABIICHUE
oOpaTuBLIeEMYCs Uy UH(GOPMALIIH:

- 00 opraHe, NPeIOCTABIISIONIEM MYHUIIUTIATBHYIO yCIyTy, (HAMMEHOBaHHEe, HOMep TenedoHa,
MOYTOBBIN U 2JIEKTPOHHBIN aJIpec), BPEMEHH MpUueMa 3asiBUTENICH;

- 0 TIepeYHEe JOKYMEHTOB, HEOOXOIUMBIX JIJISl OKa3aHUsI MYHUIUIIAIbHOW YCITyTH;

- 0 CpOKax MpeAO0CTaBICHUS MyHUIIUIIATbHOUN YCIYTH;

- 00 OCHOBAHMSAX /IS OTKa3a B MPEAOCTABICHUN MyHHUIIUIIAIbHON YCIIyTH;

- 0 IOpsIZIKe 00XkaIoBaHUsI IeUcTBHM (0e3/1eHCTBHS), a TAK)KE PEHICHUH aIMUHUCTPALlUU TOPOJIa,
JOJIKHOCTHBIX JIULI.

Kpowme Toro, 3asBuUTEN0 MOXKET OBITH OKa3aHA MOMOIIb B 3aMIOJIHEHUH 3asIBJICHUS (3asIBICHHUI)
IIPU IPEIOCTaBICHUN MYHULIUIIAIILHON YCIYTH.

1.3.16. JIo;KHOCTHBIE JTUIA, OTBETCTBEHHBIE 32 MPUEM U KOHCYJIbTHPOBAHHE Ipak/aH (JIMYHO
UM 10 TenedoHy), 00s13aHbl OTHOCUTHCS K 00paTUBIINMCS Ipak/laHaM KOPPEKTHO U BHUMATEIbHO, HE
yHIDKasi ©X YECTH U IOCTOMHCTBA.

1.3.17. B nevatHbIX HHPOPMAIMOHHBIX MaTepuaiax (Opomrropax, Oykierax u T.1.), Ha
nH(OPMAIMOHHBIX CTeHAaX (MH(GOPMAIIMOHHBIX TePMUHAJAX), B IPOTPaMMHO -alapaTHBIX
KOMIIJIEKCaX, B TOM YHciie Ha OQUIMAIbHOM caliTe OpraHa MECTHOTO CaMOYIIpaBJI€HUs ropoaa
Monueropcka B cetu «MIHTepHET», eIMHOM MopTaje pa3MelaeTcs cienyromas nHhopMarus:

a) CBEJIEHUsSI O MECTOHAXOXICHUH, KOHTAKTHBIX TeleQoHaxX, apecax IEKTPOHHOM MOYTHI,
ouMaTbHOM caiiTe opraHa MECTHOTO caMOyIpaBieHus roposia MoHnderopcka B cetu «MIHTepHETY;

0) cBenenus o rpaduke padoTsl arMuHUCTpaIuu ropoaa, MKY VXKKX;

B) CBeJIeHHUs O Tpaduke mprema rpax/jaaH;

I') HACTOSAIIUN aAMUHUCTPATUBHBIA PETIIAMEHT;

1) OCHOBaHUS ISl 0OTKa3a B MPEJOCTABICHUH MYHUIIUNIATBLHON YCIyTH;

€) nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABIEHNS MyHUIIUTIAIbHON YCIyTH;

x) hopma (oOpaserr) 3asiBICHUS;

3) MOpANOK O00XKajJoBaHUs pemeHuit, aeiictuii (0e3aericteust) MKY YIKKX, momkHOCTHBIX
JIUIL.

2. Cranaapr npeaocTaBjaeHUs MYHUIUIIAJIBHON YCJIOYIH

2.1. HaumeHoOBaHME MYHUMIMIIAJIbHOMN YCIYTH

[IpenocraBnenue cBeaeHU U3 HHPOPMAITMOHHON CUCTEMBI TPaIOCTPOUTEIBHON AEATEIbHOCTH,
OCYIIECTBISIEMON HA TEPPUTOPUN MYHHUILIUIIAJIHHOTO 00pa30BaHusl.

2.2. HamMeHoBaHue o0TpaciaeBOro ((QpyHKIHOHAJIBHOIO) OpPraHa WJIH CTPYKTYPHOIO
noApasAejeHUus aAMHMHUCTPALlMM TOPOJa, MYHHIUNAJBHOIO Yy4YpeKAeHHs, NPeIoCTaBJIAIIIEero
MYHUIUNIAJIBHYIO YCIYTY
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2.2.1. llpenocraBieHne MyHUIIMTAIBHON YCIYTH OCYIIECTBISETCS aJMUHUCTpAaINeil ropoja.

HenocpencrBenHoe npegocTaBieHne MyHULIUNIAIbHOM yeayru ocymectsiasieT MKY VIKKX.

2.2.2. 3ampemniaercs TpeOOBaTh OT 3asBUTENEH OCYIICCTBICHUS JACHCTBHHM, B TOM 4YHCIE
corjacoBaHUi, HEOOXOAUMBIX 7Sl MOJYyYEHUsI MyHUIIMIAIbHONW YCIYTH U CBSA3aHHBIX ¢ OOpallleHUEM B
MHBIE OpraHbl U OpPraHHU3alluH, 33 UCKIIOYEHHEM IOJY4YEHHUS! YCIYT, BKIIOUYEHHBIX B MEpEUYeHb YCIYT,
KOTOpBbIE SABISAIOTCS HEOOXOIMMBIMHU U 0053aTEJIbHBIMU ISl IPEJOCTABICHUS] MyHULIUIIAJIBHON YCITyTH.

2.3. Pe3yabTaT npeaocTaBjJeHnusi MyYHHIUNAJbHOU YCJIYTH

PesynbraroM npenocTaBieHrss MyHULUIIAIbHOM YCIYTH ABIISETCS:

- uHdopmanus U3 HHHOPMALIMOHHON CUCTEMBI 00ecTIieueHUsI TPaJOCTPOUTENIbHON IeATeIbHOCTH
B (hopMe MUCHMEHHOT'0 OTBETA Ha 3aIpoc;

- yBeJIOMJIEHHE 00 0TKa3e B NMPEJOCTABICHUHN MYHULIUIIAIBLHOMN YCIyTH.

2.4. Cpoxk npenocTaBjaeHUss MyYHHIMIIAJIbLHON YCIYTH

2.4.1. OOmmii MaKCUMaJbHBIM CpPOK MPEJOCTABJICHUS MYHHUIHMNAIBHONW yciayru - 14
KaJICHJJapHBIX JHEHW CO JHS pErucTpalyy 3arpoca 0 IpeloCTaBICHUN MyHUIIUIIAIbHON yCIIyTH.

2.4.2. MakcuMaJIbHBI CPOK OKHMJAaHUS B O4YE€peAu IpH I0Jaye 3arpoca O MPeaOoCTaBICHUHU
MYHULUNIATBHON yCIIyTH - 15 MUHYT.

2.4.3. MakcuManbHbII CPOK 0KHMJIaHUS B OYEPEH MPHU MOITYUYECHUHU PEe3ysbTaTa MpeloCTaBICHUS
MYHULUNATBHON yCIyTH - 15 MUHYT.

2.4.4. Cpok nepenauu (HampaBlieHHUs1) pe3yJbTaTa MPEJOCTABICHUS MYHUIIUNAIHLHOU yCIyTH -
HE NO03JHEEe OJHOTO padoyvero JHs CO JHS PEerucTpaldy pe3yibTaTa MPeJOCTABICHUSI MYHULIUIIAIbHON
YCIIyTH.

2.4.5. Tlo MEXBEOOMCTBEHHBIM 3allpocaM CBEACHHUSA, ITOKYMEHTBHI, MaTepHualIbl
MMpCaOCTABIIAIOTCA OpraHOM MCCTHOI'O CaMOYIIPABJICHHA HE IMO3JHCC 5 pa60‘—II/IX I[Hef;l CO OHA

perucTpanum 3amnpoca.

2.5. HopmaTuBHbIe NpPaBOBble AKTHI, peryJupylolue npeaocraBjieHHe MYHHIHIAJbHON
yeayru

2.5.1. IlpenocraBieHne MyHUIIUTIAIBEHOW YCIYTH OCYIIECTBISIETCS B COOTBETCTBHH C:

- ['pagocTpouTensHBIM KOJIEKCOM Poccuiickoi CDez[epaupml;

- ®epepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 "OO oO0mMX NPUHIMIIAX OPTaHHU3AIHH
MECTHOI'0 camoyIipaBiieHus B Poccuiickon CDezLepauI/IH"Z;

- ®enepanibHbIM  3aKk0HOM OT 27.07.2010 Ne 210-®3 "OO opraHu3anuu mIperocTaBICHUS
rOCY/IapCTBEHHBIX U MYHHIMIATBHEIX yCIyr"S;

- denepanbHbIM 3aK0HOM 0T 06.04.2011 Ne 63-®3 "O6 snexrponHoi# moamucu"?,

- nocraHoBienueM IIpaBurensctBa Poccuiickoit ®epepaunu ot 13.03.2020 Ne 279 "O6
MH(GOPMAIIMOHHOM 00€CIIeYeHHHN TPaI0CTPOUTENBHON IeATeEHOCTH ™,

- IOCTaHOBJICHUEM IIpaButenbcTBa Poccuiickon Odenepanuu oT 07.07.2011
No 553 "O nopsinke odopmiIeHUST B TIPEJOCTABICHUS 3asBICHUM U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIs TPEJOCTaBICHHUs] TOCYNapCTBEHHBIX U (WJIM) MYHHULUNAIBHBIX YCIYT, B (OopMe 3JIEKTPOHHBIX
HOKyMeHTOB"G;

- YcTaBOM MYHMLHMIAIBHOIO 00pa3oBaHus TropoA MOHYEropck ¢ IM0/ABEIOMCTBEHHOMH
TeppuTOpHei, TpuHATOro pemennemM CoseTta ropoga Monueropcka ot 28.10.2010 Ne 817;

- IOCTAaHOBJICHUEM aJMUHUCTpauuu ropojga Monueropcka ot 23.05.2018 Ne 624 "OO6
yTBepxkaeHun [lonoxxeHus 00 0COOEHHOCTSAX MOJA4YM U PacCCMOTPEHUs KajloO Ha HapylIEHUs MOpsiKa
TIPeI0CTABICHNS MyHHIIMIAIBLHBIX YCIIYT, OCYLIECTBIAEMBIX 110 06pamenusaM 3aspureneii"®,

- HACTOSAIIUM aJMUHUCTPATUBHBIM PErJIAMEHTOM.

2.5.2. TlepeyeHb HOPMATHBHBIX TPABOBBIX AKTOB, pETYJUPYIOLUIMX IPEIOCTaBICHUE

MYHUIUTNIATBHON YCIyTH (C yKa3aHHUEM UX PEKBHU3UTOB U UCTOUYHHUKOB O(PUIIMAIBHOTO OMyOJINKOBaHUSA),

1 "Poccmitckas rasera”, 30.12.2004, Ne 290

2 "Poccuitckas razera”, 08.10.2003, Ne 202

3 "Poccuiickas razera", 30.07.2010, Ne 168

4 "Poccmiickas razetan, 08.04.2011, Ne 75"

5 "CoGpanue 3akoHoatenscTea PO", 23.03.2020, Ne 12, ct. 1776

6 "Cobpanue 3akonoatenscTa PO", 18.07.2011, Ne 29, ct. 4479

" "Monueropckuif paGounii” ot 07.10.2010 Ne 146 (10801)

8 O¢unmanbHbI caliT OpraHoB MECTHOTO caMoyTIpaBiieHus roposia Morueropcka, 28.05.2018
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yKa3aHHBIA B MMyHKTE 2.5.1 pasmerniaercs Ha opUIIMATBHOM CalTe OPraHOB MECTHOT'O CaMOYITPaBIICHHS
ropojga Monueropcka B cetu «MluTepHeT», B henepaibHOM peectpe U Ha EnnHom moprase.

2.6. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX VISl IPEIOCTABJIEHUS MYHUIIMIIAJIbHOM yCIYTH

2.6.1. [nsa mnpemocTaBiIeHUS MYHUIUNAIBHOM YCIYyrd HEOOXOAMM THCbMEHHBIH 3ampoc
(mpunoxkenne Nel) ¢ mpuiioKeHUEM IJIATEKHOTO JTOKYMEHTa, MOATBEPKIAIOIIEro BHECEHUE IUIATHI 3a
MPEeIOCTaBIIEHUE CBEICHUN U3 HH(POPMAITMOHHOMN CHCTEMBI IPaJOCTPOUTENBHOM 1€ATEIHLHOCTH.

2.6.2. IlucbMeHHBIH 3aIpoc TOJDKEH colepkaTh (GaMUIIHIO, UMsI, OTUYECTBO (TTOCIIeIHEee - IPU HaJIH-
YHUK) U aJIpeC MECTa KUTEJILCTBA - I (PU3UUECKUX JIUII, TOJTHOE HAMMEHOBAHUE U a/IPEC MECTa HaXOXKJIe-
HUS - JJIS1 FOPUANYECKHX JIUI, KOHTAKTHBIN TesieOH, apec IeKTPOHHON MOYTHI (IIPU HAJIMYUK), JaTa Mo-
Jlauyl U MOJAIKUCH 3asBUTEINS, B TOM YHCIIE JIMIA, JEHCTBYIOIIErO OT UMEHU 3asBUTENS - FOPUAMUYECKOTO JIU-
1a, paszzaen MHPOPMAIIMOHHOM CUCTEMBI, 3aIPalIUBAaeMble CBEACHHS O PA3BUTUU TEPPUTOPHUHU, 3aCTPOHKE
TEPPUTOPUH, 3EMEIHHOM YYaCTKE M OOBEKTE KAMUTAIBHOIO CTPOMTENBCTBA, (OpMa MPEIOCTaBICHUS
CBEICHMIA, CoJIepKalIiXcs B MH(OOPMALIMOHHON CUCTEME, U CTIOCO0 UX TOCTABKH.

2.6.3. 3ampoc MOXeT OBITh MPEACTABIICH 3asBUTEIIEM JIMYHO, HAIMPABICH C HCIOJb30BaHHEM
MIOYTOBOM CBSI3U, @ TAK)KE C UCIOJIb30BaHUEM MH(DOPMALIMOHHO-TEJIEKOMMYHHUKALIMOHHBIX CETe 00IIero
[I0JIb30BAHUSA, B TOM uHcIe€ ceTd VIHTepHeT, BKIIOYas €IMHBI MOpTal TOCYAAPCTBEHHBIX H
MYHHIIUIATBHBIX YCIYT.

3anmpoc MOXeT OBITh MTPEICTABJICH 3asBUTENEM Ha OyMa)KHOM HOcHUTelNe HiIu B (dopme
3JIEKTPOHHOTO TJOKyMEHTA, OPAI0K 0OpMIIEHHS KOTOPOTO ONpEesieTCs] HOpPMaTUBHBIMU MTPABOBBIMU
aktamu [IpaButennsctBa Poccuiickoit ®enepanuu u (win) [paBurenscrBa MypmaHckoit 00macTu.

2.6.4 3amnpoc odopMiseTcs MAIIMHONUCHBIM CIOCOOOM Ha TOCYJAapCTBEHHOM  SI3bIKE
Poccuiickoi ®enepanun.

2.6.5. 3ampemiaercst Tpe6OBaTh OT 3asBUTEICH:

- IPEJOCTABJICHUS]  JIOKYMEHTOB W  HMH(pOpMalMM WO  OCYLIECTBICHHUS  JACHCTBUH,
MPEAOCTaBIEHNE U OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMH aKTaMU
Poccuiickoii ~ ®denepanuy, HOPMAaTHBHBIMU  IPaBOBbIMH  akTamMu  MypmaHckoil — oOjactw,
MYHUIUTIAJIbHBIMA HOPMATHBHBIMH MPABOBBIMU aKTaMU, PETYJIHUPYIOIMIMMH OTHOIICHHUS, BOSHUKAIOLIUE
B CBSI3U C [IPEAOCTABICHUEM MYHULIMIIAIbHON YCIyTH;

- TOKYMEHTOB M HWH(OpPMAIUM, HAXOAAIIUXCS B PACIOPSIKEHUU OPraHoB, MPEIOCTABISIFOIINX
rOCYJapCTBEHHbIE WJIM MYHHUIMNAJIbHBIE YCIYTH, UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
CaMOYIIpaBJICHUs, OpPraHu3alyii, B COOTBETCTBUM C HOPMAaTUBHBIMU IIPaBOBBIMM akTamu Poccuiickon
@denepanuy, HOPMATUBHBIMU  IPABOBBIMH  akTaMd MypMmaHCKOM  00jacTH, MYyHHIMIIAIbHBIMU
HOpPMaTHBHBIMU IIPaBOBBIMU AKTAMH, 3a UCKIIFOUEHUEM JOKYMEHTOB, IPELYCMOTPEHHBIX YacThlO 6 CTaTbU
7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O0 opranuzanuy NpeaoCTaBIeHHs TOCYapCTBEHHbBIX
Y MyHUIUIATIBHBIX YCIYT»,

- IpeJICTaBJIEHUs] TOKYMEHTOB U MH(OpMaIMK, OTCYTCTBUE U (UJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBaJIUCh TPHU MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHULMIAIBHOW YCIYTH, JIMOO B MPEAOCTABICHUM MYHULMNAIBHOW YCIYTH, 32 MCKIIIOUYEHHEM CITy4yaceB,
IPeAyCMOTPEHHBIX MyHKTOM 4 vactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 "O6
OpraHu3al1H MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U MyHUIIUIIAIIBHBIX YCIIyT" .

2.6.6. Ilpu HampaBiIeHUM 3ampoCa, MEXKBEIOMCTBEHHOTO 3alpoca 3asBUTEINb YKa3bIBAeT PEKBHU3H-
Thl HEOOXOJIMMBIX CBEACHHM, JOKYMEHTOB, MaTEpPHUAJIOB U (MJIM) YKa3bIBa€T KaJacTPOBBIM HOMeEp (HOMe-
pa) 3eMeNpHOr0 y4acTka (y4acTKoB), v (WiH) aapec (agpeca) 0ObEKTOB HEBUKUMOCTHU, U (WUJIH) CBeJe-
HUS O TPaHUIaX TEPPUTOPHUH, B OTHOILIEHUU KOTOPOH 3alpalInBalOTCsl CBEICHHUS, TOKYMEHTHI, MaTepHra-
JIbl, KOTOPBIE JOJDKHBI COJIEpKaTh rpa)uyeckoe ONMUCAHWE MECTOMOJIOKEHUS TPaHULl ATOH TePPUTOPHH,
nepeyeHb KOOPAMHAT XapaKTEPHBIX TOYEK ATHX I'PaHUIl B CUCTEME KOOpPJMHAT, YCTAHOBJICHHOM /sl Be-
neHus EnuHOro rocyaapcTBEHHOro peecTpa HeBUKMMOCTH. B ciyyae HampaBieHus 3ampoca B Oymaxk-
HOU (hopme 3asBUTENb YKa3bIBAET aJIpeC AJIEKTPOHHOU MOYTHI, HA KOTOPHIN OpraH MECTHOTO CaMOYIIpaB-
JICHUS HaNpaBJsieT YBeJJOMJICHHE 00 OIuIaTe Mpel0CTaBICHUs CBeIEHUH, JOKYMEHTOB, MaTepUaJIOB.

2.6.7. B cnyyae HampaBieHUs 3asBUTENEM 3arpoca B OyMakHOW (opMe Takol 3ampoc MOIIHCHI-
BaeTCs 3asBHUTENIEM COOCTBEHHOPY4YHO. B ciiyyae moamucanusi 3ampoca B OyMakHOUM (opme JHIIOM,
YIOJIHOMOYEHHBIM JIeHCTBOBATh OT UMEHH 3asBUTENS (Jlajiee - YHOJIHOMOUYEHHOE JIUIO), 00s3aTeIbHBIM
MIPUJIOKEHHUEM K TaKOMY 3aIlpocy SIBJISIOTCS TOKYMEHTHI, OITBEPKIAIOUINE YKAa3aHHOE TOJTHOMOYHE Ta-



KOT0 JINLA.

2.6.8. B cimydae ecnm 3ampoc HaIpaBisieTCs 3asSBUTEIEM IIA YIIOJIHOMOYCHHBIM JIUIIOM B DJICK-
TPOHHOH (opMe, TaKOH 3amnpoc MOIMUCHIBAETCS MPOCTOI AIIEKTPOHHON MOANUCHIO 3asBUTENS OO
YIOJHOMOYEHHOIO JMIA. B ciyyae moamucaHus yHOJHOMOYEHHBIM JIMIIOM 3amnpoca B 3JIEKTPOHHOU
dbopMe 00s13aTeIbHBIM MPUIIOKEHUEM K TAKOMY 3alpOCy SIBISIFOTCS TOKYMEHTBI, TOATBEPKIA0IIUE YKa-
3aHHBIE ITIOJTHOMOYUS TAKOTO JIMLA.

2.7. IlepeyeHb OCHOBAHMH [JIsi OTKa3a B IpUeMe [JOKYMEHTOB, HeOOXOJAMMBIX JIJIf
Npea0CTABJIEHUS MYHUIMIIAJIbHOMN yCIyrH

OcHOoBaHueM Uil OTKa3a B MpHEME JOKYMEHTOB SBIJISIETCS HECOOTBETCTBUE 3ampoca
TpeOoBaHUAM MyHKTa 2.6.2 a AMUHUCTPATUBHOTO PETJIAMEHTA.

2.8. IlepeyeHb oOCHOBaHMH /Jis1 TNPHOCTAHOBJIEHHUS HJIM OTKa3a B MPeA0CTABJIEHUH
MYHHIHMNAJIbHON YCJIYTIH

2.8.1. OcHoBaHMsi 11 NOPUOCTAHOBJICHHUS TMPEAOCTABICHUA MYHUIMIAIBHON  yCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUAMM JJIsI OTKAa3a B IPEJOCTABICHUN MYHULUIIAIIBHONW YCIIYTH SIBIISFOTCS:

- HECOOTBETCTBHUE 3aMpoca TPeOOBAHUAM MyHKTA 2.6.2 aIMUHUCTPATUBHOTO PETJIaMEHTA;

- HE IMpPEeJOCTaBJICHUE IUJIATEKHOIO0 JOKYMEHTA, MOATBEPXKIAIOLIET0 BHECEHHE ILIaThl 3a
MPEOCTABIICHUE CBECHUM U3 NMHPOPMAITMOHHON CUCTEMBI IPaJOCTPOUTEILHON NEATEIIbHOCTH;

- 3ampeT B MPEJOCTABICHUM 3alpallliBacMbIX CBEJCHUMN, YCTaHOBIEHHBIN 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

2.9. Ilopsinok, pa3Mep U OCHOBAHMS B3MMAHMS ILIATHI 32 MPEIOCTABJIEHNE MYHUIIUNIAIBHOM
yCJIyru

2.9.1. 3a nmpegocTaBieHre MyHHUIIMIIATLHOW yCIyTH B3UMAETCs TOCYIapCTBEHHAS MOILIMHA B TO-
psaKe U pa3Mepe, yCTaHOBJIEHHbBIX MYHKTOM 24 paszena |ll mocranosnenus [IpaButenbctBa Poccuiickoit
®denepanun ot 13.03.2020 Ne 279 "O6 nndopmanmoHHOM 00eCIIeYeHUH IPaIOCTPOUTEILHOMN AeATENbHO-
ctu'.

2.10. Cpoxk ¥ T1OpPSAOK perucTpauMy 3ampoca 3asiBUTEJNsI O TNPeJoCTABJIEHUH
MYHUIMNAJIbHOU yCIYTH

Perucrpanus 3asBieHus C NpUIaraéMbIMU JOKYMEHTAMHU OCYUIECTBIIAETCS B JIEHb MOCTYIIICHUS
B JKypHaJle PerucTpanuu BXos11el KOppecnoHIeHINH.

2.11. IlepedeHb yciayr, KOTOpble¢ SBJISIIOTCH HEOOXOAUMBIMH H 00513aTECJBbHBIMH ISl
NpeaocTaBJIeHUs MYHMIMIIAJIBHON yCIyTIH

VYceayru, HeoOXonuMMble M O0sI3aTENbHBIE 7S TPEIOCTABICHUS MYHUIIUNAIBHOW YCIyTH, HE
YCTaHOBJICHBI.

2.12. TpeOoBaHusl K MOMELICHUSIM, B KOTOPBIX NMPEJ0CTABJIACTCH MYHUIUNIAJIbHASA yCJIyra
U ycJyra, npeaocrapjsieMasi OpraHusainueil, yyacTByoueii B npeiocTaBJleHMd MYHHIIHIIAJIbHOM
yCJIyru

2.12.1. 3nanue, B kotopoMm pacnonoxed MKY VIKKX, nomxHo 66ITh 000pyA0BaHO OTJAEIbHBIM
BXOJIOM JUIsl CBOOOJTHOTO TOCTYyIa rpaskJaH.

JlocTynmHOCTh 3/1aHUs, MOMENIEHUI, B KOTOPBIX MPEJOCTABISIETCS MYHHMIMMIAIbHAs YCIyra,
BKJTIOYAIOINX MEcTa HJsl OXHAaHWs, WHPOPMUPOBAHUS U TMpUEMa 3asBUTENEH, oOecreunBaeTCs B
COOTBETCTBHMHU C 3aKOHOAATENBCTBOM Poccuiickon denepannu 0 CONUAIBHON 3alIUTE HHBAIUI0B.

2.12.2. IlentpanpHblii BXOJ B 37aHue, B koTopoM pacnonoxedH MKY VIKKX, nomxkeH ObITH
o0opyaoBaH MHGOPMAIIMOHHON TaOJINYKOM (BBIBECKOH ).

2.12.3. Bxoa 1 BBIXOJ U3 MOMEIEHUH 000pyIyIOTCSI COOTBETCTBYIOLIMMH YKa3aTeIsIMHU.

2.12.4. B mnoMemeHHd, B KOTOPOM MPENOCTABISAETCS MYHHIUIIAIbHAS YCIyra, JOJIKHBI
MPEeAyCMaTPUBATHCS MECTa JIJISl OKUJIaHUs, MHOOPMUPOBAHUS U TpUEMA 3asiBUTETICH.

2.12.5. Tlpuém 3asBUTENEW OCYILIECTBIAETCA B OTBEAEHHOM ISl 3TOW IENM MOMEIICHUH,
COOTBETCTBYIOIIEM CAaHUTAPHO-TUTHEHHYECKUM TMpaBUjiIaM W HOpMaTHBaM, TPEOOBAHHSAM MOKApHOUH
0€30I1aCHOCTH.

2.12.6. B mectax uHbOpMUpOBaHHS OOECTIEYMBACTCS JOCTYIN 3aWHTEPECOBAHHBIX JIAIl IS
O3HaKOMJIEHUsI ¢ WH(pOpMaIMeil He TOJIBKO B Yackl MpuéMa, HO U B pabouee Bpems, Koraa MpUEM
3agBUTEIEH HE BEIETCS.
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Mecto wHbOpMUpOBaHUS O0OpPYAYyeTCs CTeHAAMHU (HAMOJBHBIMH CTOMKAMH), COIAEPKAITUMU
MH(OPMAIUIO 0 MOPSAIKE MPEAOCTABICHUS MYHHUIIUIIATLHON YCIyTH.

2.12.7. B mecre OXHAaHUS YCTAHABIMUBAIOTCS CTYJbs s 3asButeneil. KomuyectBo mect
OKUJIaHUS OTpEAeNsIeTCsS UCXOAs U3 (GaKTHUECKOW HATrpy3KH M BO3MOXKHOCTEW IJISi UX pa3MElICHUs B
3/IaHUU, HO HE MOXKET COCTaBIIATh MEHEE IBYX MECT Ha KaXXJ0€ JOHKHOCTHOE JIUII0, OCYIIECTBIISIIOIIEE
IIpUEM TOKYMEHTOB.

B mecTtax oxugaHus BBIIEISETCS MECTO I OQOpMIICHHUS JTOKYMEHTOB, IpeaycMaTpUBarollee
CTOJIbI (HAIMOJBHBIC CTOWKM) C oOOpa3laMyd 3amojHEHUs JAOKYMEHTOB, OJIAHKAMU 3asiBICHHN W
KaHIIEJIIPCKUMHI TPUHAAICKHOCTIMU. B MecTax oxumaHus Ha cToyiax (CTOMKAax) MOTYT pa3MeIlaThCs
ra3eThl, KypHaJbl, OPOIIIOPHI, OYKJIEThl U MHAS MEeYaTHAs MPOJIYKIHS MO BOIPOCAM MPEAOCTaBICHUS
MYHUIUTNIATBHOU YCIYyTH.

2.12.8. KabuHeT, B KOTOPOM OCYLIECTBISETCA NIPUEM 3asiBUTENIEH, a TaKKe NPUEM JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEIOCTaBICHUSI MyHUIIMIIATLHOM YCIYTH, U BblJadya pe3yJibTaTa MpeJoCTaBICHUS
MYHHIIMIAIBHONW YCIYTH, JOJDKEH OBITh 00OpynoBaH WH(GOPMALUMOHHON TaOIWYKOW (BBIBECKOW) ¢
yKa3aHUEeM:

-HOMepa KaOuHeTa,

- pamuMK, UMEHH, OTYECTBA JIOJXKHOCTHOTO JIMIIA, OCYIIECTBISIONIETO MPUEM.

JIOJDKHOCTHBIE  JIMIIa, yYacTBYIOIIME B  MPEAOCTABICHUM  MYHULUNAIBHON  YCIyTH,
o0ecrieuynBarOTCs IMUHON nHpOopManueit o haMUiIuu, UMEHHU, OTYECTBE U 3aHUMAEMOU JTOJKHOCTH.

KabuHer, B KOTOPOM OCYIICCTBIISICTCS NPUEM 3asBHUTENICH, a Takke NPUEM JIOKYMEHTOB,
HEOOXOAMMBIX ISl IPEIOCTaBICHUS MyHUIIUNIATHHOM YCIYTH, U BbIJadya pe3ylibTaTta MpeAoCTaBICHUS
MYHUIIUTIATFHOUW YCIYTH, TOJDKEH HMETh MECTO ISl PACKJIAJIKH IOKYMEHTOB, M 00OPYAOBaH CTYJIBSIMHU.

2.12.9. B memsx oOecnedeHuss KOH(PUICHIHMAIBHOCTH CBEICHUM O 3asBUTEIC OJHUM
JOJDKHOCTHBIM JIUIIOM OJTHOBPEMEHHO BEAETCSA MPUEM TOJIBKO OJIHOTO 3asiBUTEIIA.

OnHOBpeMEHHOE KOHCYIbTUPOBAHUE U (WIJIH) MPUEM ABYX U OoJiee 3asiBUTENEH HE I0MyCKAeTCsl.

2.13. Iloxa3aTeu JOCTYNNHOCTH M Ka4eCTBA MyYHHMIMIIAJIbHOH yCJIYI'H

K moxkazatensiM, xapakTepH3yIOUIMM KadeCTBO U JOCTYNHOCTh MYHHUIMIIAIBHON YCIyTH,
OTHOCSITCS:

- CPOK MPEA0CTaBICHUS MyHUIIUTIAILHON YCITyTH;

- BpeMs OXHUJaHUs B OYEPEIH MPHU IMOJIaue JOKYMEHTOB IS MPEIOCTABICHUS MYHUIIMTIATBHOMN
YCIIYTH;

- BpeMs OXKUJaHUSI B OUE€PEIU MPHU MOTYYCHUHU PEe3yIbTaTa MyHUIIUTIATLHON yCITYTH;

- IOCTYITHOCTb JIJIs 3asBUTEJNEH MyHULIUNIAIBHON YCIyTH B 3JIEKTPOHHOM BUJIE;

- KOJUYECTBO OOOCHOBAHHBIX Xajdo0 TPakJIaH W OpraHU3alMid MO BOMPOCAM KadecTBa W
JOCTYIHOCTH NPEAOCTABIECHUSI MyHUIIUIIATILHOW YCIIYTH;

- YJIOBJIETBOPEHHOCTh T'Pa)KJaH U OPraHU3alMN Ka4eCTBOM M JOCTYNHOCTHIO MYHUIHNATbHOU
YCIIYTH;

- TIOJHOTAa, AaKTyaJdbHOCTh M JOCTYNHOCTh WH(MOpPMaNMU O TOPSIAKE TPEIOCTaBICHUS
MYHULUTAJIbHON yCIYTH.

3. Cocras, n0C/1€10BATEJIBHOCTD M CPOKH BBINOJIHECHUSI AIMHHUCTPATHBHBIX NPoOLeayp,
TpeOOBaHMS K MOPSIAKY MX BHIIIOJTHEHUSsI, B TOM YHCJe 0COO€HHOCTH BbINOJIHEHUS
aJIMHUHHUCTPATHBHBIX NIPOLEAYP B JJIEKTPOHHOI (popme

3.1. IlpemocraBieHue MYHUIMNAJIbHOM  yCIyrd  BKIOYaeT B cebs  cledyromue
aJIMIHUCTPATUBHBIE POy PHI:

3.1.1. Ilpuém u perucrpanus 3amnpoca.

3.1.2. PaccMoTpeHune 3ampoca M NOATOTOBKA pe3ysbTaTa MPEAOCTABICHUS MYHUIHMNAIbHOMN
YCITyTH.

3.1.3. HampaBnenue (mepenava) 3asBUTEIIO pe3yJibTaTa MPEJOCTABICHUS MYHHIIMIIAIbHOU
YCITyTH.

3.1.4. HcnopaBieHue MOMyHIEHHBIX OMEYATOK W (WIM) OMMUOOK B JOKYMEHTE, BBIJIAHHOM B
pe3ysbTaTe Mpe0CTaBICHIS MyHUITUITAIEHOW YCITYTH.



3.3. Ilpuém u pecucmpayus 3anpoca.

3.3.1. OcHoBaHMeM a1 Hauyajga MCIOJHEHHUA AaJMHMHHMCTPATUBHON MpOLEAYPHl SBISETCS
nocrymienne B MKY Y)KKX 3anpoca ¢ npuiokeHHEeM MIaTEKHOTO JOKYMEHTA, MOATBEPKAAIOIIETO
BHECEHHUE IUIATHI 32 MPEJOCTABICHUE CBEACHUN W3 MH(POPMAIMOHHOM CHCTEMBI IPaJloCTPOUTEIHHON
NEeSTeIbHOCTH, JIOCTaBJICHHOTO 3asBHUTENIEM JIMYHO, YIOJHOMOUYEHHBIM UM IIPEICTaBUTENIEM,
HaIIPaBJIEHHOIO 110 [10YTE, 3JIEKTPOHHOM 1OYTE.

3.3.2. JIoMKHOCTHOE JIUII0, OTBETCTBEHHOE 32 MPUEM M PETUCTPALIUIO 3aMpoca:

- B JICHb IIOCTYIUICHUS OCYILECTBIIIET PETMCTPALIMIO 3apoca B JKypHAJIE PETUCTPaLlMM BXOAALICH
KOPPECTIOH/ICHIIH C IPUCBOCHUEM PETUCTPAIIIOHHOTO HOMEPA;

- B JIHb PETUCTpAllMd YCTAHABIMBACT HAJIWYME WM OTCYTCTBHE OCHOBAaHUW [UIsl OTKa3a B
MIPEIOCTaBICHUU MyHHUIIMIIATBHOMN YCITyTH;

- NpPU HAJIMYMM OCHOBAHMM JUIsI OTKa3a B IMPEIOCTABIIEHUM MYHUIIMIIAIBLHOM YCIyrM B J€Hb
perucTpaiyu 3amnpoca yBEIOMIISIET 3asBUTENsI 00 OTKa3e B MPENOCTAaBICHUM MYHULMIAIBLHOW YCIYTH B
YCTHOW (¢opMe HA JMYHOM TMPHUEME WM [OATOTABIMBACT MPOSKT YBEIOMIICHHS OO0 OTKase B
MPEAO0CTABICHUY MYHUIIMIAIBHOW YCIIYTH U MiepeiaeT ero Ha noanuchk HadaibHUKY MKY YIKKX;

- IpY OTCYTCTBUU OCHOBAHUU JJIsl OTKa3a B MPEJOCTABICHUN MYHUIIUINAIBHOW YCIYTH B JICHb
perucTpanuu IMepefaeT 3aperduCTPUPOBAHHBIA 3aMpoC JOKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
pPaccMOTpPEHHUE 3aIpoca U NOArOTOBKY pe3yJjbTaTa Mpel0CTaBICHUS MyHUIIMIAIbHON YCIIyTH.

3.3.3. Hayanpauk MKY VXKKX B neHb mOCTYIUICHUSI TIOANKUCHIBAET yBEAOMIIEHHE 00 OTKa3e B
MPEIOCTABICHUH MYHHIIUMIIAJBHOW yCIYTM W TIepefaeT ero s HampaBieHus (mepenadn)
JOJDKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a HampaBieHHe (mepenady) pe3yibTara MpPeJoCTaBICHHS
MYHUUUNATbHON YCIIYTH.

3.3.4. Cpox BBITIOJIHCHUS aIMUHUCTPATUBHBIX ACHCTBHH - 2 pabo4YuX JIHS.

3.3.5. Pe3ynbrar agMUHUCTPATUBHOMN NPOLEIYPHI:

-3apETUCTPUPOBAHHBIN 3aMPOC;

- yBeZIOMJICHHE 00 OTKa3e B MPEI0CTABICHNH MyHHUIUIIAILHOW YCIIYTH.

3.4. Paccmompenue 3anpoca u noo20moeKa pe3yibmama npeoocmasienus MYHUYUNALIbHOU
yeayeu.

3.4.1. OcHoBaHueM /i Hayajga HCIOJHEHUS aJMUHUCTPATUBHOW MPOLENYphl SBISETCS
MOCTYIJIEHUE JOJKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a pAacCMOTpPEHHE 3alpoca U MOATOTOBKY
pe3yJibTaTa nIpea0CTaBICHU MyHHUIIMNIAIbHON yCIYTH, 3apETUCTPUPOBAHHOTO 3apoca.

3.4.2. IomKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 PACCMOTPEHHE 3a1poca u MOJTOTOBKY pe3yibTara
MPEIOCTABICHUS] MYHMIIMIIAIBHOW YCIYrd MOJATOTaBIMBAET MHCBMEHHBIM OTBET, COAEpPKAIIUM
3ampammBaeMyro HH(opMaluio, U repeaaet ero Ha noanuck HadanbHUKy MKY YIKKX.

3.4.3. Havanpnuxk MKY VIKKX B 1eHb NOCTYIIIEHHS MOJNUCHIBAET NMUCbMEHHBIA OTBET,
coJiepKalllui 3ampaluBaeMyo HHQOpMaIUIO, U NEPENAET €ro JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HampaBlieHue (epenayy) pe3yiabTaTa MpeJOCTaBICHHS MYHUIIMITATbHON YCITyTH.

3.4.4. Cpox BBINIOJIHEHUS aIMUHUCTPATUBHBIX AEHCTBUH - 6 pabouux JHEH.

3.4.5. Pe3ynbTaTr aAMMHUCTPATUBHOMN NPOLIEAYPHI - TUCbMEHHBIN OTBET HA 3aIpocC.

3.5. Hanpasnenue (nepedaua) pe3yibmama npeodocmasienusi MyHUYunaibHou yCayeu.

3.5.1. OcHoBaHueM /i1 Hayajga HCIOJHEHUS AJMUHHCTPATUBHOW MPOLENYpHl SBISETCS
MOCTYIJIEHUE JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a HampaBjieHue (mepenauyy) pesyibTaTa
MPEAOCTaBIEHNUS MYHUIIMIAIBHONW YCIYTH, MUCBMEHHOTO OTBETa Ha 3ampoc WM yBEAOMIIEHUS 00
OTKa3e B MPEIOCTABICHUN MYyHUIIUTTAIIBHOW YCITyTH.

3.5.2. JIomKHOCTHOE JUI0, OTBETCTBEHHOE 3a HampaBlieHHE (mepenady) pesyJibrara
MPEOCTABIICHUS MYyHUITUTTAIIBHOW YCITyTH:

- B JICHb NOCTYIUIEHUS PETHUCTPUPYET B KypHAJIE PETUCTPALMH UCXOMSIIEH JOKYMEHTAlHH C
MIPUCBOEHUEM PETUCTPALMOHHOTO HOMEpa yBEJOMJIEHHE 00 0TKa3e B MPEJOCTABICHUH MYHUILIUITAIbHOMN
yCIIYTH;

- HE TI03/IHEee OJJHOTO pabovero AHS CO JHS PETUCTPALNH MepeaaéT 3asiBUTENIO MO POCITUCH WIIH
HaIpaBJIsIeT MO MOYTe 3aKa3HBIM MUCHMOM WJIM HAMPABISET MO DJICKTPOHHOW MOYTE Ha DJICKTPOHHBIN
aJpec 3asBUTENs MUCHMEHHBIA OTBET Ha 3alpoc WM YBEJOMIIEHHE 00 OTKa3e B IMPEa0CTaBICHHUU
MYHUIIUTIATBHON yCIIYTH;
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3.5.3. Cpok BBITIOJHEHHS AIMUHUCTPATUBHBIX JICUCTBUM - 2 pabodYuX IHS.

3.5.4. Pe3ynbTar BBINOJIHEHUS AIMUHUCTPATHUBHOM MNpOLEAYyphl - HampaBieHHE (Iepenada)
3asBUTEIIO PE3YJIbTaTa MPEIOCTABICHUS MyHUIIUITAIBHOW YCITyTH.

3.6. HcnpaB/jieHHe JIONYHIEHHBIX ONEYAaTOK M OMMOOK B BBIIAHHBIX B pe3yJbTaTe
npeaocTaBJIeHUs MYHHIMIIAJIbHOMN YCJIYTH T0OKYyMEHTax

3.6.1. OcHoBanueM I Hadalla BBINOJTHCHHUS AJMUHUCTPATHBHOM TPOIEAYPHl SBISETCS
obpamenne 3asButenss B MKY VIKKX c¢ 3asBierneM 00 HCHpaBiI€HHUU JOMYIICHHBIX OIEYAaTOK H
OIIMOOK B BBIJJAHHBIX B PE3YJIHTATE MPEJOCTABICHHUS MYHHUIIUITAIbHON YCITyTH TOKYMEHTAX.

3.6.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHHUIIMIIAJBHOW YCIYTH B
CPOK, HE MPEBBIMIAIOMIHINA 3-X pabounx AHEH C MOMEHTA MOCTYIUICHUS COOTBETCTBYIONIETO 3asiBICHHUS,
MIPOBOJUT MIPOBEPKY YKAa3aHHBIX B HEM CBEJICHUM.

3.6.3. Kpurepuem mpuHSATHS pEHICHUS MO aIMUHUCTPATHBHOW MPOIEAYypE SIBISETCS HAIMUUE
WJIK OTCYTCTBHE B JOKYMEHTAX ONEYaTOK U OLTHOOK.

3.6.4. B ciyyae BBISBICHUS JOMYMIEHHBIX OMEYaTOK W (WMIM) OIMMOOK B BBIJIAHHBIX B
pe3ysbTaTe MPEAOCTABICHUS  MYHUIHMMNAIBHOM  YCIYrM  JIOKYMEHTaxX, JIOJDKHOCTHOE  JIWIIO,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIMIAIBHON YCIYTH, OCYILIECTBIISIET WX HCHIPABICHUE WU
3aMEHy B COOTBETCTBMU C IYHKTOM 2.3. HACTOSIIEr0 aJMHMHHCTPATUBHOIO periaMeHTa Jubo
MOATOTABIMBACT YBEIOMJICHHE 00 OTKa3e B MCHPABJIICHHH OTCYATOK M OMIMOOK C yKa3aHUEM MPUYIUH
OTKa3a.

3.6.5. JIomKHOCTHOE JHIIO0, OTBETCTBEHHOE 3a NPEIOCTaBICHUE MYHUIUNAIBHOW YCIYyTH,
oOecrieyMBaeT HAIPABICHHE 3aABHUTEIII0 3aKa3HBIM ITOYTOBBIM OTIIPABICHHUEM COINPOBOIUTEIBLHOIO
MHUChMa U MCIPABICHHBIX JOKYMEHTOB JHMOO yBeJAOMIICHHS 00 OTKa3e B HCIPABJICHUU OMNEYATOK M
OIINOOK.

Cpok HCIIONIHEHUS aIMUHUCTPAaTUBHBIX 1eUcTBUM 15 pabouux gHeil.

4. (I)OpMI)I KOHTPOJIA 32 UCITIOJTHEHUEM AIMUHUCTPATHBHOI'O perjiaMeHTa

4.1. Ilopsimok ocyumiecTBJIECHHS] TeKYLIero KOHTPOJIsi 3a coO0JiloieHHeM M HCIOJHEHUueM
OTBETCTBCHHBIMH [O/UKHOCTHBIMM JIMIAMH IOJIOKCHHH AaJMMHHCTPATHBHOIO perjaMeHTa H
HHbIX HOPMATHBHBIX NPABOBBLIX AKTOB, YCTAHABJIMBAIIIUX TPeOOBaHHUSA K NPeAOCTABJIECHHUIO
MYHHIHMIAJIBHOH YCIYIH, a TaKKe 32 NPHHATHEM PelIeHUil OTBETCTBEHHBIMHM 10 KHOCTHBIMH
JULAMH

4.1.1. Texymuil KOHTPOJb 32 COOJIIOJIEHHEM TOCIENI0BaTeIbHOCTH NEHCTBUI, OMpeaeTIeHHbIX
aAMUHUCTPATUBHBIMHU TPOLIEAYpaMH IO MIPEJOCTABICHUI0O MYHUIUINAIbHOW YCIYrH, COOJIOJACHHEM
CPOKOB, YCTaHOBJICHHBIX HACTOSAILIMM AaJIMHHUCTPATUBHBIM DPEIIAMEHTOM, OCYILECTBIISIET AUPEKTOP
MKY VXKX.

4.1.2. Texymuii KOHTPOJIb 3a NPEJOCTABICHHMEM MYHMIHMIAIBHONH YCIYTHM OCYLIECTBISETCS
nytem nposeaeHus aupekropoMm MKV VIKKX nposepok coOirofeHUsi JOKHOCTHBIMHM JIMI[AMU
MIOJIO’KEHUN HACTOSIIETO aJIMUHUCTPATUBHOIO PErVIAMEHTA U WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPeOOBaHUS K MPEIOCTaBICHUIO0 MyHUIIUIAIbHON YCIyTH.

4.1.3. Texymui KOHTPOJb 3a MPEJOCTABIEHHUEM MYHUIMNAIbHON YCIYrH JOJDKEH OBITh
MTOCTOSIHHBIM, BCECTOPOHHUM U OObEKTHUBHBIM.

4.2. IlopsiaoK ¥ NePUOIMYHOCTH OCYLIECTBJIEHUS] NMJIAHOBBIX M BHEINJAHOBBIX NMPOBEPOK
MOJIHOTHI U Ka4eCTBA MPeJ0CTABJICHUA MYHUIMIIAJIBbHOH YCJIYIrH, B TOM YUCJIe NOPSAA0K U (popMBbI
KOHTPOJIS 32 OJHOTOH M Ka4eCTBOM NPeJ0CTABICHU MYHUIUIIAJBLHOM YCJIYIH

4.2.1. MKY VYXKX opraHu3dyer U OCYLIECTBIAET KOHTPOJb 3a IOJIHOTOM W KAa4eCTBOM
IIPEOCTABICHUS] MyHULIMIIAIBHON YCIYTH, B BUJE IIPOBEACHUS IUIAHOBBIX, U BHEIUIAHOBBIX IIPOBEPOK
cTpykrypHoro noapasaenenus MKY VIKKX.

[InaHoBBIE MPOBEPKHU IPOBOIATCS HE peke 1 pasa B TpH roaa.

OcHoBaHuEM ISl IPOBEJEHUS IPOBEPKU SBJISETCS YTBEPKIAEHHBIM HOpMaTUBHBIM akToM MKV
VKKX mman npoBeieHUsI MPOBEPOK.

4.2.2. OcHOBaHMSIMH I NPOBEICHUS BHEIJIAHOBOW INPOBEPKH JAEATEIBHOCTH CTPYKTYPHOTO
nonpazaenennss MKY YXKKX sapnsarorcs:
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4.2.2.1. OGpamieHue moayqaTens yCIIyTd, CojAepiKaiiee kaao0y Ha HapyIIEHHUE eTo MpaB..

4.2.2.2. TloctynyieHue MaTepualoB M3 IMPaBOOXPAHUTEIbHBIX OPraHOB, a TaKXKe M3 IPYrHX
rOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHMS, OpraHu3alui, CcoJaepKalux
uHpopManuio o (pakTax HapyUICHHH MOJOKEHHUH, YCTaHOBJICHHBIX HACTOSIIUM aJIMHUHHCTPATHBHBIM
periaMeHTOM.

4.2.3. TlepeueHb paOOTHHKOB, YIIOJIHOMOUYEHHBIX Ha MPOBEJCHHE MPOBEPOK, YCTAHABINBACTCS
npaBoBbIM akToM MKV VIKKX.

4.2.4. PabOTHUK, yIIOJIHOMOYEHHBIH HA MPOBEACHHUE MPOBEPKH CTPYKTYPHOTO IMOAPA3ICICHUS
MKY VXKX:

- IPOBOJAUT IIPOBEPKY, AHATU3ZUPYET €€ PE3YyJIbTAThl B LIEJAX BBISBICHUS NIPUYUH HAPYIICHUN U
IIPUHATHUS MEp 110 UX HEAOMYIIECHUIO;

- obopMIIsIeT cCIpaBKy O TMPOBEPKE, B KOTOPOH M3JaraioTCs BBISBICHHBIC HApYyIICHUS U
MPEJI0KEHUS 110 UX YCTPAHEHUIO;

- HaIIpaBJseT CIpaBKy o nposepke nupekropy MKY VIKKX.

4.3. OTBEeTCTBEHHOCTH JOJKHOCTHBIX JUIl cTPYKTypHOro noapasaenenuss MKY YVKKX 3a
peuieHusi u AeiicrBus (0e3neiicTBus), NPUHAMaeMble (OCyLIeCTBJIsAeMble) B X0/ NPe10CTaABJICHUSA
MYHHIHMIAJIbHON YCIYTH

4.3.1. JIomKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a IMPEAOCTABICHWE MYHUIIMIAIBHON YCIyTH, B
TOM YHCJIE€ 3a KOHCYJbTUPOBAHHE, HECYT IE€PCOHAJIBHYIO OTBETCTBEHHOCTh 3a IIPEAOCTAaBJICHUE
MYHUUUNATbHON YCIIYTH.

[lepcoHanbHas OTBETCTBEHHOCTh 3a COOJIIOJIGHHE JIOJDKHOCTHBIMHM JIMLIAMH  TpeOoBaHUU
HACTOSIIETO  aJIMUHUCTPATUBHOIO perjiamMeHTa 3akpeIunsieTcss B JOJDKHOCTHBIX MHCTPYKLHUSX,
YTBEP)KJIa€MbIX PYKOBOJUTEIEM, HCXOAd M3 MpaB U O0O0sI3aHHOCTEH oOpraHa Mo MPeJOCTABICHHUIO
MYHUUUNATbHON YCIIYTH.

4.3.2. JIOMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE U HHGOPMHUpPOBAHUE
IpaXXJaH, HECET IEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a IIOJHOTY, I'PaMOTHOCTb M JOCTYIIHOCTh
MIPOBEJICHHOTO KOHCYJIbTUPOBAHMSI.

JIOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a BEACHHE OOIIero JeJIONpOU3BOJACTBA, HECET
MEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a MPHUEM, PErUCTpalIo, Nlepeady Ha UCIOJHEHUE U HalpaBJCHUE
JIOKyMEHTOB aJipecaTaM B yCTaHOBJICHHbIE HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM CPOKH.

JIOJIKHOCTHOE JTMI0, OTBETCTBEHHOE 3a IIPUHATHE PELIEHUS O IPEIOCTABICHUN MyHUIUIIAIbHON
yCIyru Wi o0 OTKa3e B NPENOCTAaBICHUU MYHHUIMNAIbHOW YCIYrH, HECeT NEepCOHAIbHYIO
OTBETCTBEHHOCTb 3a ITPaBUIIbHOCTh BEBIHECEHHOT'O COOTBETCTBYIOLIETO PEIICHHUS.

4.4. TpeGoBaHusl K MOPSAAKY U (popMaM KOHTPOJIS 32 NMpeJoCTABJeHHEeM MYHUIUNAJIbHOM
YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPaK/1aH, UX 00beAUHECHNI M OpraHu3anuii

4.4.1. KoHTponb 3a MPENOCTaBICHHUEM MYHHUIIMNAIbHOW YCIYTH, B TOM YHCIE CO CTOPOHBI
rpaxaaH, UX 0ObeAMHEHUH U OpraHu3anuii 0OecreynBaeTCsl MOCPEICTBOM BBIMOIHEHUSI MEPOIPUATHH,
MpeayCMOTpeHHBIX TmoApasaenamu  4.1. - 4.3. HacTosIero aJMUHHUCTPATHBHOIO pErJIaMeHTa,
otkpbiTocTH aedarenbHoctd MKY VXKKX wmm crpykrypHoro mnoapaszaenenus MKY YIKKX npu
MPEIOCTAaBIICHUM MYHUIHMNAJILHOW YCIYTH, MPEAOCTABJICHUS MOJHOM, aKTyaJbHOW M JOCTOBEPHOM
uHpOpMAlUM O TMOPSAKE MPEAOCTABICHUS MYHULUNAIBHON YCIyrH, BO3MOXKHOCTHU J0OCYIEeOHOTrO
(BHecyneOHOro) o0’kamoBaHUs pelleHuM, aedcTBUM (0e3aeicTBUS) OpraHoB, OTBETCTBEHHBIX 3a
MIPEAOCTABICHNE MyHUIIMIIATIbHON YCIYTH, UX JOJPKHOCTHBIX JIMII.

4.4.2. T'paxnane, ux OObCJIMHCHHUS W OPTaHU3AIMK BIIPABE MOy4aTh HHPOPMAIIHIO O MTOPSIKE
IIPEAOCTABICHNS MYHMIMNAIBHON YCIYTM, a TaKXe HalpaBisATh 3aMEYaHMs W IPEUIOKEHUS 110
YIIYUIIEHUIO Ka4eCTBa U JOCTYITHOCTH MPEIOCTaBICHUS MyHUIIMIAIbHON yCIIyTH.
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5. locyneOHblii (BHeCy1eOHbIIT) MOPSAIOK 007KAJTOBAHNS PellleHU 1 el cCTBUIH
(0e3neiicTBHUS) OpraHa, NpeAOCTABJISIIOIEI0 MYHUIUIIAJIBHYIO YCJIYTY, JOJAKHOCTHBIX JUI JTH00
MYHHIUIIAJIBHBIX CJIY’KALIUX, 4 TAK/KE MHOTO()YHKIMOHAJIbLHBIX HEHTPOB NPeJ0CTABIeHUS
roCyAapcTBeHHbIX H MYHUIIUNIAJTbHBIX YCJIYT H HX PA0OTHUKOB

5.1.  Hndopmanms 1Jisi 3aHHTEPECOBAHHBIX JIMI] 00 MX NMpaBe Ha Jocyle0Hoe (BHecyaeOHOe)
o0:kajioBaHMe JeiicTBUil (0e3deiicTBUS) M (MJIM) pelIeHMid, MPUHATHIX (OCYLIECTBJEHHBIX) B Xo/€
NpeAoCTABJICHUSI MYHHIIUNIAJIbHON yCIyru

5.1.1. 3agBuTenp BmOpaBe NOJaTh ’kajgol0y Ha pemeHue W (wiM) aeiictBue (Oe3mericTBre)
aJIMUHUCTPAIIMU TOPOAa, €€ ToILKHOCTHBIX Jiull, MKY VIKKX 1 ero Jo/mKHOCTHBIX JIHII (asiee - xKanooa).

5.1.2. 3asgBuTenb MOXKET 0OpPaTUTHCS € KATOOOH, B TOM YHCIIE B CIACAYIONTUX CIydasaX:

1) HapyIeHHe CpoKa PerucTpalyy 3anpoca O MPEJOCTABICHHN MYHUIIMIAIBHOW YCIyTH, 3aIpoca,
ykazaHHOro B crathe 15.1 denepanpHoro 3akona "OO opraHu3aiyy MPeIOCTaBICHUS TOCYIapPCTBEHHBIX U
MYHHULUIAIBHBIX YCIIyTr";

2) HapyIlIeHHEe CPOKa MPEIOCTABICHHUS MYyHHUIUAIBLHON YCITyTH;

3) TpeboBaHME y 3asBUTENS JOKYMEHTOB WM HWH(OpMAanuu MO0 OCYIIECTBICHUS JCHCTBUIA,
MIPEICTAaBICHUE WM OCYILIECTBICHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMHM IIPABOBBIMU aKTaMHU
Poccwuiickoit @enepary, HOPMATUBHBIME TIPABOBBIMH aKTaMd MypMaHCKOH 00J1acTH, MyHHIIUTIAIbHBIMA
[IPaBOBBIMU aKTaMU JJIs1 IPEIOCTABIICHUS TOCYIaPCTBEHHON MJIM MyHHUIIMIIAJILHON YCIIyTH;

4) oTKa3 B TpUEME JOKYMEHTOB, IPEJCTABICHUEC KOTOPBIX IPEIYCMOTPEHO HOPMATUBHBIMHU
paBoBbIMU akTaMu Poccuiickoit deaepanyy, HOpMATUBHBIMU MPABOBBIMH akTaMu MypMaHCKoOW 00JacTw,
MYHULMIIAIIHBIMU TIPABOBBIMHU aKTaMU JIJIsl IPEIOCTABICHNS MyHULIUIIAILHON YCIIYTH, Y 3asBUTENS;

5) oTka3 B mpenoCTaBICHHH MYHHUIIMIAIBHON YCIyTH, €CIIM OCHOBAHUS OTKAa3a HE MPEIyCMOTPEHbI
(benepanbHBIMI 3aKOHAMH W TPUHSTHIMH B COOTBETCTBHUH C HUMH WHBIMH HOPMATHUBHBIMH IPABOBBIMH
aktamu Poccuiickoit denepanum, 3aKkOHaMi 1 HOPMATUBHBIMU MTPABOBBIMH akTaMu MypMaHCKO# 001acTH,
MYHULMIAIBHBIMU TIPAaBOBBIMU aKTaMU;

6) 3arpeOoBaHKe C 3asgBUTENS MPH TMPEJOCTABICHHS MYHHIMIATBHON YCIYrH IUIaThl, HE
MPEAYCMOTPEHHON HOPMAaTUMBHBIMUA IPaBOBbIMU akTamu Poccuiickoit ®denepauvy, HOPMATHUBHBIMHU
MIPaBOBBIMU aKTaMu MypMaHCKO# 0051aCTH, MyHUIUIIAIHLHBIMH IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, MPEJAOCTABISIIONIET0 MYHUIIMIAIBHYIO YCIYyTy, €ro JOJDKHOCTHOTO JIMIa B
UCMIPABJICHUM JOMYUICHHBIX OINEYaTOK M OMIMOOK B BBUIAHHBIX B pPE3yJbTaTe MpPEAOCTABIECHUS
MYHULMIAIBHON YCIYTH JOKYMEHTaX J1M00 HapyllIeHUE YCTaHOBJIEHHOTO CPOKA TaKUX UCIPABICHUN;

8) mapylieHHe CpoKa WM MOpsAKa BbIIaYd JOKYMEHTOB [0 pe3yJbTaTaM MpeJOCTaBICHHS
MYHUIMIIAIBHOMN YCIIyTH;

9) mpUOCTAHOBJIICHWE  MPENOCTABICHUS  MYHUIMOATBHOM  yCIyrW,  €CIIH  OCHOBAaHHS
[IPUOCTAHOBIIEHUS] HE MPETyCMOTPEHB! (pefepalbHbIMU 3aKOHAMU U NPUHATBIMU B COOTBETCTBUU C HUMH
MHBIMU HOPMAaTUBHBIMHU NIPaBOBBIMU akTaMu Poccuiickoit denepannu, 3akOHaMU U UHBIMA HOPMAaTHBHBIMU
MIPaBOBBIMU aKTaMu MypMaHCKO# 00J1acTH, MyHUIUITAIbHBIMH ITPABOBBIMU aKTaMH;

10)  TpeOoBaHue y 3asBHUTEINS MPU MPEIOCTABICHUN MYHHUIIUITAIBHOW YCIYTH JOKYMEHTOB HJIH
nHbopMalMY, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MpPU MEPBOHAYAILHOM
OTKa3e B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHMLUMNAIbHOM yCiIyru, nubo B
MIPEOCTABIEHUN MYHUIUNAIBHONW YCIYTH, 3a HMCKIIIOUYEHHEM CIIy4aeB, IMPETyCMOTPEHHBIX IMyHKTOM 4
gactu 1 cratbun 7 @enepanpHoro 3akoHa "OO opraHu3aluM TNPeJOCTaBICHUS TOCYAApPCTBEHHBIX U
MYHULHANATBHBIX YCIYT" .

5.2. Opransl, OpraHu3aniy U YIOJHOMOYECHHbIC HA PACCMOTPEHHeE KAJI00bI JTHIA, KOTOPbIM
MO:KeT ObITh HAMPABJIEHA KAJ100a 3asiBUTE/ISI B 10CY1eO0HOM (BHecy1e0HOM) MopsiAKe

5.2.1. Tlpuem xanob ocyuiecTBiseTcs aAMuHICTpanuei ropogaa, MKY YIKKX.

5.2.2. XKanoba paccmarpuBaercs MKY VIKKX, mpenocraBuBImIMM MyHHUIHMMAIBHYIO YCIyTY,
MOPSIJIOK TIPEIOCTaBIICHUs KOTOPOI ObUT HapyIlIeH BCIEICTBUE pelleHnit u nercteuil (6e3neiictus) MKY
YKKX, ero nomkHocTHoOro nuna u (uiam) padotHuka. B ciyyae ecnu o0xanyroTcs perieHus u J1eicTBUs
(6e3netictue) pykoogutens MKY VYIXKKX, xamoba momaercs B aJMHHHCTpAIMIO TOpPOAa, KOTOpas
ocyuiecTBisieT GyHKIuM ¥ nonHomouus yupenutens MKY YIKKX, um paccmarpuBaercss yupeauresemMm
MKY VXKKX.
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5.3. CnocoObl uHpOpMHMpPOBaHMS 3asiBUTeJed O MNOpPsiAKEe MOJAYM W PACCMOTPEHHS
JKaJ100b1, B TOM YHCJIE ¢ HCNO0JIb30BaHMeM EIMHOro mopraja rocyiapcTBeHHbIX 1 MYHHMIMIAIbHBIX
yeayr (pyHkiumii)

HNudopmarmio 0 MOpsAKE MOJAYM U PACCMOTPEHHS JKAIOOBI MOXKHO TIONYYUTH CIETYIOUIMMHU
criocobamu:

1) B uHpOPMALMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH «VIHTepHeT» Ha O(pHIIUAIBHOM CaiiTe OpraHa
MECTHOT'O CaMOYIIPaBJICHHUS,

2) ¢ wucnojb3oBaHKeM (eepaabHOM ToCyIapCTBEHHOW HH(POPMAIMOHHON cucTeMbl "EnuHbIH
MOPTaJl TOCYAAPCTBEHHBIX U MyHULIMNIAIBHBIX YCIYT (PyHKUINHN)";

3) Ha MH(OPMAIMOHHBIX CTCHAX B MECTaX MPEJOCTABICHNS] MyHUIIMIIAIBHON YCIYTH;

4) MOCPEACTBOM JIMYHOTrO oOparieHus (B T.4. MO TeneoHy, MO 3JIEKTPOHHOH MoYTe, MOYTOBOM
CBSI3b10) B aAMUHMCTpanuto ropoaa, MKY VKKX.

5.4. IlepeyeHr HOPMATHBHBIX NPABOBbIX AKTOB, PEeryJHPYIOIIMX MOPSAOK A0CYAeOHOr0
(BHecy1e0HOT0) 00:ka/10BaHMsl pellieHNH M JelcTBUil (0e31elicTBUsI) OpraHa, NpeaoCTABJIAIONIETO
MYHMUIMIIAJIBHYIO YCJIYTY, 4 TAKKe €ro J0JIKHOCTHBIX JIHI]

[IpaBoBOE peryJiMpoBaHW€ OTHOLUEHWK, BO3ZHUKAIOLIMX B CBSI3U C MOJAYEH M PACCMOTPEHHEM
&KaJoOBbl, OCYIIECTBISIETCS B COOTBETCTBUH C:

- @enepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzaluu HOpeaoCTaBIECHUS
rOCy/IapCTBEHHBIX U MyHULMIIAIBHBIX YCIIYT»;

- IIOCTaHOBJEHHWEM aJAMUHHUCTpauu ropona Monueropcka ot 04.02.2013 Ne 157 "O06
0COOEHHOCTSIX MMOJa4d U PACCMOTPEHHsI Kanod Ha pelieHus, neicTBusa (Oe3neiicTBre) aJMUHUCTPAINH
ropoga MoHUeropcka W MYHULMNAIbHBIX YUYPEXKIEHUM, HMX JOHKHOCTHBIX JIML, MYHUIUIAIbHBIX
ciyxamux'";

- HACTOSIIIMM a/IMUHUCTPATUBHBIM PETIIAMEHTOM.

[Topsimox oOkanoBaHusi pemieHuil u jAedcTBUil (Oe3meiicTBUsA) agMUHHCTpAllMM Topoja, ee
JOJDKHOCTHBIX JIML, MYHUIMNAIBHBIX CIyXalllUX, HNPEJOCTaBIIIONMX MYyHHLMIANbHYIO yciayry, MKY
YKKX 1 ero 1ommKHOCTHBIX JIMII pa3Meniaercs B GenepaibHoM peectpe u Ha Equnom mopraie.




IIpunoxxenne No 1
K AJIMHHHCTPAaTUBHOMY pPETJIAMEHTY TPEIOCTABICHHS
rocyaapcTBeHHOU ycnyru «IIpegocraBnenue cBeqeHuil u3
nH(POPMAINOHHON CUCTEMBI IpafloCTPOUTEIBHOMN
JESATENIBHOCTH,  OCYLIECTBISIEMONl  Ha  TeppUTOpUHU
MYHHIUNAIBHOTO 00pa30BaHUs»

I'maBe AIMUHHUCTpALIUH I'OpoJa MOH‘IGI‘OpCKa

(®UO ¢puznueckoro Jmmna, JOIHKHOCTHOTO JINIIA)

(bammnus, UMs, OTIECTBO 3aSIBUTEIIS)

(ampec MecTa )KUTEIbCTBA)

(HOJ'IHOG HaMMCEHOBAHUEC IOPUANICCKOTO J'II/II_[a)
10

(MeCTO HaxOKJICHUS FOPUINICCKOTO JIUIIA)

(Homep TenedoHa)

(ampec AMeKTPOHHON MOUTHI (MIPY HATHIHN)

3AIIPOC

[Ipomry mpeaocTaBUTh CIEAYIONIUE CBEACHUS M3 WH(POPMAIIMOHHON CHUCTEMBI 00eCIeueHuUs
TPaJOCTPOUTENILHON AEATEIbHOCTH Ha TeppuTopuu ropoga Monueropcka(MCOI'T):

(YTOYHHTH, KAKAE UMEHHO CBEJICHHS HEOOXOAUMO NPEIOCTABHTH:

110 IreHEpaJIbHOMY IUIaHY, IO MPOCKTY IUVIAHUPOBKH, 110 IpaBUjiaM 3acrpoﬁkn 1 3€MJICTIOJIB30BaHM,

IpaJlOCTPOUTENIFHOMY IIAHY 3€MENIbHOTO Y9acTKa U T.J.)

TEPPUTOPUH, . 3eMEJBHOrO y4acTKa, = OOBEKTa KAIUTaIbHOIO CTPOMTEILCTBA

(Hy»kHOE no,u,ﬁepKHyTb)

10 aJIpecy:

(xamacTpoBBIif HOMED) (TouHBIH agpec WM 0003HAUYECHHE MECTOHAXOXKICHHSI MHTEPECYIOMIEH TepPUTOPHH)

¥ (MJIK) KOIIUH CIEAYIOMUX JOKYMEHTOB, coAepkKaiuxcs B pasaene MCOT T ™

(yka3bpIBaeTcs HAMMEHOBaHKE pa3ziena HHHOPMAHMOHHON CHCTEMBI 00ecIeueH s TPalOCTPOUTENHHOM NesTeTBHOCTH)

~ CBenieHus (KOIUU TOKYMEHTOB) ITPOLILY BbIJIATh (HAIIPABUTh)

I10 ITOYTEC Ha JIMYHOM IIPUCMC 1o BHGKTpOHHOP’I Io4uTe

(Hy>KHOE TIOTYEPKHYTh)

(Yka3aTh: Ha OyMaKHOM HOCHTeNe, B popMe 3JEKTPOHHOTO JOKYMEHTa)

9 JIns hU3MYECKOro JIUIA.
10 s ropuamyeckoro nuua.



Konus miaTtexHOro MOpYYCHHUA O BHCCCHHM IUIATHI 3a MPCAOCTABJIICHUC 3allpalliBACMBbIX

CBEJICHUU MPUJIAraeTcs.

(momce)

Hara

(aucrno, Mecs1y, TOI)
(HaunMeHoBaHUE TOJDKHOCTH) (moamucek)
Hara

(ducrno, mecsIy, TOI)

1 s pusndeckoro mua.
12 NIns ropuaMYEecKoro JHIA.

11

(pacmmdpoBka MoAIICH)

12

(pacumdpoBka moamucH)



[Mpunoxxenne Ne 2
K AIMHUHHUCTPAaTHBHOMY PErJIaMEHTY IPEIOCTaBICHUSL
MyHULMNAIbHOU yenyru «lIpegocraBienue cBeneHuit
13 WHPOPMAIMOHHONH CHUCTEMBI TPaIOCTPOUTECIHHON
NESTENBHOCTH, OCYIIECTBIIEMONH Ha TEPPUTOPHH
MYHHIIMIIATHHOTO 00pa30BaHuUs

®opma yBegoMJIeHHs 00 0TKa3e B UCIIPABJICHUH ONEYATOK M OLIUOOK
B BBIIAHHBIX JOKYMEHTaX

OT teeeeeeeeeeeeenaannns No e, 3asiBUTEITIO
HaNe ... v OT eeeeeeeeeieeeeen, ®.1.0., aapec
VYBenomiienre 00 0TKa3e B UCTIPABICHUU
OTIEYaTOK M OMMUOOK B BBIAAHHBIX JOKYMEHTAX
YBaxaeMbIi !
Bame 3asBiienue ot No , TIOCTYTNHBIIIEE ,

pPaCcCMOTPCHO.

[To pe3ynapTaraM pacCMOTpPEHMs 3asBJICHUS MPHUHITO pelleHHne 00 OTKa3e B HUC-
IPABJICHUU ONEYaTOK M OLIMOOK B BBIJAHHOM pPa3pelICHUM HA YCTAaHOBKY M JKCILTyaTa-
LIUIO PEKJIAMHOW KOHCTPYKIMH (pelIeHnr 00 0TKa3e B BbIJAU€ pa3pelIeHUs Ha YCTaHOBKY
M OKCIUTyaTallul0  pPEKJIaMHOM  KOHCTPYKIMH) IO  CIEAYIOUIMM  MpPUYUHAM:




Ipunoxenne Ne 3
K AIMHUHHUCTPAaTHBHOMY PErJIaMEHTY IPEIOCTaBICHUSL
MyHULMNAIbHOU yenyru «lIpegocraBienue cBeneHuit
13 WHPOPMAIMOHHONH CHUCTEMBI TPaIOCTPOUTECIHHON
NESTENBHOCTH, OCYIIECTBIIEMONH Ha TEPPUTOPHH
MYHHIIMIIATHHOTO 00pa30BaHuUs

dopmMma xaao0bl

B

(ykasbIBaeTcs - aIMMHMCTpanus ropoga MoHYeropcka nii HauMEHOBaHUe

CTPYKTYPHOTO HOJIpa3IeTIeHHs)

(Damunus, UM, 0TYECTBO (IOCIIEIHEE — [IPU HAIIMYUM) 3asBUTEIIS)

(MecTO IPOKUBAHMS)

(mmouTOBBIIT azipec)

(HoMep (HOMepa) KOHTAKTHOTO TeIe(oHa, aapec MEKTPOHHON MOYTHI)

(HauMEHOBaHUE IOPUINYECKOTO JIULIA)

(MecTO HaXOXKICHYS)

(mouToOBBIi1 az1pec)

(HOMep (HOMepa) KOHTAKTHOTO Tesie)OHa, aApec EKTPOHHOM MOYTHI)

Kanoba
Ha pelieHue, neicteue (6e3aeiicTue)

(M3nararorcsi cBeleHHs 00 00XKalyeMOM peIIeHUH WM JeiicTBUM (0e31eHCTBUH) C yKa3aHHEeM HaUMEHOBAHUS CTPYKTYPHOTO MOAPa3IeNeHus,

JIOJDKHOCTH, (paMIIIMH, WMEHH, OTYECTBA JOJDKHOCTHOTO JIMIA, PellleHue, AeiicTBue (0e3neiicTBie) KOTOPBIX 0OXKalyeTcs,

JIOBOZIBI O HAPYLICHUH IPaB U 3aKOHHBIX HHTEPECOB IPOTHBONPABHBIM pelleHueM, AeiicTBueM (Oe3nelicTBHeM)

B MOATBCPIKACHUEC BBIMICHU3JIOXKCHHOI'O IIpujiararo CICAyromnue J10KyMCHTHI:
1.
2.
3.

(aucno) (mecsii) (rom) (monuck) (pactmgpoBKa MoaMKCH)



