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AJIMUHUCTPATHBHBIN PETJIAMEHT
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH
«IIpenocraBienne uH(pOpMALNH O POBEIEHNH IPMAPOK, BHICTABOK HAPOJIHOI0
TBOpPYECTBa, peMécel HA TEPPUTOPUU MYHHLIMIIATbHOT0 00PAa30BaAHUN»

(8 pedaxyuu nocmanosieHutl admunucmpayuu 2opooa Monueeopcka om 26.06.2013 Ne 868, om 17.06.2014
Ne 652, om 10.06.2016 Ne 541, om 11.10.2019 Ne 1302, om 02.12.2019 Ne 1617, om 20.03.2023 Ne528,
om 11.03.2024 Ne 472)

1. O01ue MoJI0KeHHu st

1.1. Ilpeamet peryiupoBaHusi AAMMHUCTPATUBHOIO PerjaMeHTa

AJIMUHHUCTPAaTUBHBIA  PErJIaMEHT MPEAOCTABICHUS] ~ MYHMIMOAIBHOM  YCIyrH
«IIpenocraBienre uH(pOpPMaLUU O MPOBEACHUH SPMApOK, BBICTABOK HApOJAHOIO TBOPYECTBA,
pemécennl Ha TEPPUTOPUM MYHUIUMIAIBHOTO o00pazoBaHus» (Hajmee — aIMUHUCTPATUBHBIM

perjaMeHT) yCTaHaBJIMBAET MOPSAJOK M CTaHJAPT IPEJOCTABICHUS MYHULMIAIBHOM yCIyru Io
IPEJOCTABICHUI0 HH(POPMALMM O IPOBEIACHUU SPMApOK, BBICTABOK HAPOJHOTO  TBOPYECTBA,
pemécen Ha TeppuTOpuM ropojia MoHueropcka (fajiee - MyHUIMIAIbHAs YCIyra).

1.2. Onucanue 3asgBUTeJICH

3asiBUTENSIMU Ha MPENOCTaBICHWE MYHULMINAILHONW YCIYIM SBISAIOTCS (U3HUECKUE U
IOPUAMYECKHE JIMLA, JINLA MMEIOIIKUE IIPAaBO B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoi
Qenepant MO0 B CWIy HaAElNCHUS HX 3aiBUTEISIMM B  IOPSAIKE, YCTaHOBJIEHHOM
3akoHosaTenbcTBOM Poccuiickoit denepanyy, NOJTHOMOYUSAMH BBICTYNATh OT UX MMEHU (jaiee -
3asiBUTEIN).

1.3. Ilopsinok nHGOPMHUPOBAHHS O NPEJIOCTABICHUH MYHHIMIAJIBHOM yCIYTH

1.3.1. CBenenuss 0 MecTe HaxoOXAEHMs, rpaduxe padOThl, CIpPaBOYHBIX TenedoHax HU
azpecax DdJEKTPOHHOM mouThl W (WiM) ¢GopMbl OOpaTHOH CBSI3U B HMH(POPMALMOHHO-
TEJICEKOMMYHUKAIIMOHHONW ceTh «VHTepHET» OTAena KyJbTypbl, MOJIOACKHONW IOJUTUKH U
B3aUMOJICHCTBUSA C OOIIECTBEHHBIMH OOBEAMHEHUSAMM aJIMUHHCTpallMUd Topoaa MoHueropcka
(manee — OKJIMuBOO), a Takke MyHUIUIAIBHOIO OIOJKETHOTO Y4pexaeHUs «MOoHUYeropckui
TOPOJICKON LEHTP KYJIbTYPhD» (Jjajiee — FOPOJCKOM LEHTP KyJIbTYphl) pa3MeLIatoTCs:

- Ha O(UUIMAIBHOM cCaliTeé OpraHoB MECTHOIO caMOyIpaBieHus ropojga MoHueropcka:
http://monchegorsk.gov-murman.ru/;

- B (enepalbHON TOCYIApCTBEHHOM WH(pOpMalMOHHON cucteme «dDenepaibHbIl peecTp
roCy/IapCTBEHHBIX U MYHUIIMNAIBHBIX ycayr (QyHKIM)» (qanee - GpenepanbHblil peecTp);

- B (enepanbHOl TOCYAapcTBEHHOW HH(pOpMaMoHHOW cucteme «EauHblii mopran
roCy/IapCTBEHHBIX M MyHUIIMIAIBHBIX yCIyr (QyHKIM)» (nanee - Enqunbiii mopran);

- Ha o(pUIMAaTBHOM CaiiTe TOPOACKOro eHTpa Ky abpTypsl https://mgck.murm.muzkult.ru;

- Ha MHGOPMAIIMOHHBIX CTEH/IaX B MECTax MPEOCTaBICHNUS] MyHUIIUIAIbHOMN YCIIyTH.

1.3.2. UndopmupoBaHue MO MPeJOCTABICHUIO MYHHUIMIIAJBLHON YCIYyTH BKIIIOYAEeT B ceOs
IPE0CTaBICHNE 3aUHTEPECOBAHHOMY JIUILY CIeNyIoIel HHpopManuu:

a) O MecTe HaxOXJeHus, rpapuke pabOTbl, MOYTOBOM U 3JIEKTPOHHOM ajpece
agMuHucTpanuu ropoaa Monueropcka, OKIMuBOO, ropoackoro neHTpa KyJabTypHl,

6) o rpadukax JUYHOro mNpuUéMa TpaxaaH TJABOM aJMUHUCTpALMM TOpPOJa,
3aMeCTUTEeNIeM TJIaBbl aJAMHUHUCTpPAllUM Topoja, KypupyrmomuMm naestenbHocTs OKJIMuBOO,
HauvanpHukoM OK/IMuBOO, pykoBoauTEIEM rOPOICKOr0 LEHTPA KYJIBTYPHI,



http://monchegorsk.gov-murman.ru/

B) 00 anmpecax O(QUIMAIBHOTO caliTa OPraHOB MECTHOTO CaMOYIpaBJCHHS TOpoja
Momnueropcka, TopoJICKOro IEHTpa KyabTyphl, PeaepanbHoTo peectpa, Eanunoro moprana;

I) O HOMepax KaOMHETOB, B KOTOPBIX MPEJOCTABISETCS MYyHHMLUIAJIbHAs YyCIyra,
damunum, WMeHa, OT4YecTBAa M JOJDKHOCTU JOJDKHOCTHBIX JIMI, YYacTBYIOUIUX B
Ipe0CTaBICHUU MyHUIIMIIAIIBLHON YCIIyTH;

1) 0 TOKYMEHTaX, HEOOXOAUMBIX JJIsl IPEAOCTaBICHUSI MyHUIIMIIAJIbHON YCIIYTH;

€) 00 OCHOBaHHUAX JUIs OTKa3a B NpUEME JOKYMEHTOB, IPUOCTAHOBJICHMUS M OTKa3a B
[pPEeAOCTaBIEHUN MYHUIIUIIAJIbHON YCIIYTH;

) O CPOKE MPEJOCTABICHUS] MyHULIUIIAIIbHON yCIyTru;

3) 0 Mopsiake OO0KalOBaHWS peUICHUM, AeHCTBHI (0e3MeMCTBUS) TOPOACKOTO IIEHTpa
KYJIBTYpBI U €r0 JIOJPKHOCTHBIX JIMIL.

Wudopmanus o mpoueaype NpeaoCTaBICHUS MYHUIUIAIBLHONH YCIYTH IMPEIOCTaBISAETCS
IpY JUYHOM WJIM NMCbMEHHOM OOpAIlleHHH, a TaK K€ C HMCIIOJIb30BAaHHEM CPEICTB Tese(OHHOH
CBSI3U, MH(POPMALIMOHHBIX CTEHJIOB, PACIIOJIOKEHHBIX B MECTAaX MPEJOCTABICHUS MYHUIUIIAIbLHON
YCIYTH, MO 3JIEKTPOHHON MOYTe, MOCPEJICTBOM €€ pa3MelleHusl Ha OQUIMAIBHOM caiiTe opraHoB
MECTHOTO CaMOYIpaBJIeHUS Topoaa MoHUEeropcka, OQHIMaIbHOM CaiTe TOPOJICKOTO LEHTpa
KYJIBTYpHI, B (eiepaibHOM peecTpe U Ha EquHoM noprane.

1.3.3. UudopmupoBanue o0 TOpSIKE NPEAOCTABICHHUS MYHULIUNAIBHOW  YCIYTH
OCYILLIECTBIIIIOT ~ JIOJDKHOCTHBIE  JIMIIA TOPOJCKOrO IEHTpa KYJIbTYpbl, Yy4acTBYIOIIME B
IPEIOCTABIEHUU MYHUIIUNIAIBHON YCIYTH.

1.3.4.  JIOJOKHOCTHBIE  JIMLA, OCYUIECTBJISIOUIME  WHIUBUIYabHOE  YCTHOE
UH(OPMHpPOBAHUE O TPOIEAYPE MPEJOCTABICHHUS MYHHUIUINAIBLHOW YCIYTH, NMPUHHUMAIOT BCE
HE0O0XO0MMbIE MEpPBI I JauH MOJHOTO M ONEpaTUBHOI'O OTBETA HAa MOCTABJIEHHbIE BOIPOCHI.

Bpems oxupaHus 3aMHTEPECOBAHHOIO JIMLA B OYEpeAu NpPH JIMYHOM OOpalllEHUM HE
JIOJIKHO MPEBBIATh 15 MUHYT.

B ciywae ecnum s MOATOTOBKM OTBETa TpeOyeTcs MNPOAOIKUTEIBHOE BpeMs,
JOJDKHOCTHOE  JIMIIO, OCYHLIECTBIISIIOLIEE  HMHAMBHAYaJIbHOE YCTHOE MH(DOPMHUPOBaHMUE,
npenjaraeT 3auHTEPECOBAHHOMY JIMILy OOpaTUTbCs 3a HeoOxoamMmol uHpopmanueir B
NUCBMEHHOM BHJE, TU00 Ha3HAayaeT Apyroe yaoOHOe A 3aMHTEPECOBAHHOIO JIUIA BpEeMsl IS
YCTHOT'O UHPOPMHUPOBAHUS.

1.3.5. IlucemeHHble  OOpalieHuss  3aMHTEPECOBAHHOIO  JMIA O  Hpoueaype
NpEeAOCTaBICHUS MYHULUNAIBHOM yCIYrM paccMaTpUBAIOTCS  JIOJDKHOCTHBIMM  JIMIAMU
TOPOJICKOTO LIEHTpa KYJIbTYpbl B Cpok He Oosee 10 mHell co AHS perucTpanuu MHUCbMEHHOIO
obOpareHus.

1.3.6. UndopmupoBanue no MpeaoCTaBICHUIO MYHHIIMNAIbHOW YCIyTH HO TelaedoHy
OCYILECTBIISIETCS JOJKHOCTHBIMHU JIMLIAMHU TOPOJACKOTO LEHTpa KYJIbTYphl B COOTBETCTBUU C
rpaguKkoM paboOThl JaHHBIX YUYPEKICHUN KyIbTyphl. Bpems pasroBopa He JOJKHO HpPEBBIIATH
15 munyT.

1.3.7. UudopmMupoBaHue 1Mo NpeaoCcTaBIeHUI0 MyHUIIMIAIBHON YCIYTH 110 3J€KTPOHHON
MOYTE OCYLIECTBIISIETCS AOJKHOCTHBIMH JIMLIAMH TOPOJCKOTO IIEHTpa KYJIbTYphl B CPOK He OoJjiee
5 pabouux JHEH co IHA MOTydeHUs: oOpalieHus.

1.3.8. Ha mHpOpMaNIMOHHOM CTEHJIE B MECTE MPEJOCTABICHUSI MYHHIIUTIAIILHOW YCIIYyTH, a
TaKke Ha OQUIMAILHOM caiiTeé OpraHOB MECTHOTO CaMOYIpaBJeHHs ropoja MoOHUEropcka, B
denepanbHOM peectpe, Ha EnauHom moprane, pasmemiaercs cleayomas —o0s3arenbHas
uHpOpMaLs:

- ajapeca OpUIMAIBHBIX CAaliTOB OpraHOB MECTHOT'O CaMOYTpaBieHHs ropoaa MoHuUeropcka,
TOPOJICKOTO LIEHTPa KYJIbTYpHI, (eaepanbHOro peectpa, Equnoro noprana;

- rpaduK paboThl, MOYTOBBIN U JEKTPOHHBIN aapeca rOPoJICKOro HEHTPa KYJIbTYpHI;

- rpaduk npuema rpaxaat ['maBoit ropoga Monveropcka, 3amectutenem ' aBsl ropona
Monueropcka, kypupyomum aesteasHocth OKAMuBOO, nauvansHukom OKIMuBOO,
PYKOBOAMTEIIEM I'OPOACKOTO LIEHTPA KYJIbTYPHI;

- CTaHJAapT NPEeAOCTaBICHNUS MyHULIUITAILHOW YCIIYTH;

- ¢opma oOpalieHHs 3asBUTEINS O MPEOCTABICHUN MYHHILIUIIATBHON YCIYyTH;



- TOPSAOK, COCTaB, IIOCIEIOBATEIIbHOCTh M CPOKH BBIMIOJHEHHUS aJIMHUHUCTPATHBHBIX
npoueayp (meicTBuii), TpeOOBaHUS K TOPSAIKY HMX BBINOJHEHHS, B TOM YHCIE€ OCOOECHHOCTH
BBITIOJTHCHHS Q/IMUHUCTPATUBHBIX TIpoLieyp (ACHCTBUI) B SIEKTPOHHON (hopMme;

- OCHOBaHWUs JJI OTKAa3a B MPEOCTABICHUN MYHUITUTIAIILHON YCIIyTH;

- IOpSAZIOK  JocyAaeOHOoro  (BHecyaeOHOro) oOKajgoBaHUS pEIICHUH W JICUCTBUH
(Oe3meicTBUSI) MYHUIIMTIAIBHON OpTraHM3allMKd TMPEIOCTABISIONICH MYHHIIMIIAIBHYIO YCIYTY, a
TaKXe €€ IOJHKHOCTHBIX JIUI;

- HOPMATHBHBIE MPABOBBIC AKTHI, PETYIHPYIOIINE UCTIOJHEHNUE MYHUITUTIAIBHON YCITYTH.

2. Ctanaapr npeaocTraBjieHUss MyHHIUNIAJIBHON yCJIYyrH

2.1. HaumeHoOBaHM e MYHUIIUNIAJILHON YCJIYTH

[Ipenocrasienue nHpopMauK O MPOBEIECHUH SIPMAPOK, BHICTABOK HAPOJHOTO TBOPYECTBA,
pemécen Ha TEPPUTOPUN MYHULIUIIATIHLHOTO 00pa30BaHUsI.

2.2. HaumeHoBaHMe  MYHMUMIAJIbHOIO  Y4Ype:KIECHHS,  MPeI0CTABJSIOLIETO
MYHUIUNAJTBHYIO YCJIYTY

2.2.1. MyHununanbHas yciayra MPeIOCTaBISeTCS MYHULUUNAIBHBIM  OIOKETHBIM
yupexaeHueM «MOHUYEropCcKuil TOPOJCKON LEHTP KYJIbTYPhD».

2.2.2. Ilpu npenocTaBiIeHUN MYHUIMITAIBHON YCIIyTH 3anpeniaeTcsi TpeOoBaTh OT 3asiBUTEIS
OCYIIECTBIICHUSI JIEHCTBUN, OCYIIECTBICHHWE KOTOPBIX HE TMPEeAycMOTpeHO (eaepaibHbIMU
HOPMAaTHBHBIMU NIPABOBBIMU aKTaMH, HOPMAaTUBHBIMHU TPABOBBIMH aKTaMu MypMaHCKOW 0o0iacTw,
MYHULUIIAJbHBIMU ~ HOPMATUBHBIMU  IPAaBOBBIMU  aKTaMH, PETYJIHUPYIOLIMMU  OTHOILEHHUS,
BO3HUKAIOILIKE B CBSA3H C IIPEIOCTABIEHUEM MYHULIUIIAIbHON YCIYTH.

2.3. Pe3yabTar npeaocTaBjieHus MyHUIIUNIAJIbHOH YCJIYTH

Pesynbrarom npegocraBiaeHUs MyHULIMIIAIBHON YCIIYTH SBJISETCS:

- MpeAoCTaBjiCHHE B MHCbMEHHOHN ¢dopMe MHGOpMAIUU O BPEMEHU U MECTe IMPOBEICHUs
ApMapoK, BBICTABOK HApOJHOIO TBOpPYECTBA, peMEcesl Ha TEPPUTOpUU Topoia MoHueropcka B
TEKYILEM TOY;

- yBenomJieHHE 00 OTKa3e B IPEAOCTaBICHIUH MyHUIIUIAILHON YCITYTH.

2.4. Cpox npenocraBjieHHs] MYHHIMIIAJIBHON yCJIYIH

2.4.1. O0muii MaKCUMAIILHBIA CPOK MPEIOCTABICHUS MYHUIIUIIAIBHON yCIyTH HE JTOJIKCH
npeBblaTh 14 pabouux AHEH cO JHSA PETHUCTpAIMU 3arpoca O MPEeIOCTaBICHUH MYHULMNATbHON
YCIIYTH.

2.4.2. MakcuManbHbIM CPOK OXKMJaHUS B O4Yepelu MpH MoJlaue 3anpoca O MpeoCTaBICHUN
MYHUIIMIIAJIBHONW YCIIYTH W IPH MOJTYYEHUH pe3yJibTaTa MPeJoCTaBICHUS] MYHUIIMIIAIBHON YCIyrl
HE JIOJDKEH IPEBbIATh 15 MUHYT.

2.5. HopmaTtuBHble  NpPaBOBble  aKThl, peryjupylomue  mnpeIocTaBJIeHHe
MYHUIIMNIAJIbHOH YCJIYTH.

[lepeueHp  HOpMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIHUPYIOIIUX  MPEAOCTaBICHUE
MYHUIUNAIBHOM yclIyrn (¢ yKa3aHMEM UX PEKBU3UTOB U MCTOYHUKOB O(HIMAIBHOIO
OnyOJIMKOBaHUsI) pa3MeNiaeTcss Ha OQUIMAIBLHOM CalTe OpPraHOB MECTHOTO CaMOYIpaBIICHUS
ropoga Monveropcka, B (hefiepalisHOM peecTpe 1 Ha EnquHoM noprane.

2.6. IlepeyeHb AOKYMEHTOB, HeOOXOAMMBIX [JIsl NPeIOCTABJICHMA MYHUIMIAIbLHON
yeayru

2.6.1. Jlms mpenocTaBlieHUs] MYHUIIMTIAIBHOW YCIIYTH HEOOXOAMMO 3asiBieHue 1o ¢opme,
COIIacHO NpuioXkeHuto Ne 1 K aIMUHUCTPATUBHOMY PETJIaMEHTY.

2.6.2. 3asBieHWe MOXET OBITh TMPEACTABICHO 3asBHUTENIEM JIMYHO, HAMPaBIEHO C
MCIIOJIb30BaHUEM TIOYTOBOM CBSI3U MUJIM JIEKTPOHHON MOYTHI.

2.6.3. 3asBineHNe MOKET ObITh MPEICTaBICHO 3asBUTEIEM Ha OyMa)KHbIX HOCUTEINSX WJIU B
(dopme FIEKTPOHHOTO JIOKYMEHTA, MOPAJOK 0POPMIICHHS KOTOPOTO ONMpEAEsieTcs HOpPMaTUBHBIMU
npaBoBbIMH akTamu [IpaButensctBa Poccumiickoit ®eneparmun u  (wim) [IpaBuTtenscTBa
MypmaHCcKOl 007acTu, W HANpaBiI€HO B YUPESKICHHUA C HCIOJIb30BaHHEM HH()OPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHBIX CETe OOIIero mojib30BaHus, B TOM uucie cetu «VHTepHeT», BKIoUas
PETHOHANBHBIN MOPTall TOCY1apCTBEHHBIX U MYHUIIUNAIBHBIX yeIyr MypMaHCKON 00J1acTH.

2.6.4. 3asgBiieHUE O MPEIOCTABIEHUU MYHULIMIIATBHON YCIYTH JIOJKHO COIEPKATh:



- (hamMuIMIo, UMS U OTYECTBO (TIOCJIEIHEE - TIPU HAJTWYWH) 3asBUTEIA - (PU3UICCKOTO JIMIIA,
ajJipec MecTa perucrpauuud U (Wim) (PaKTHYECKOTO IMPOXKHUBAHUS, SJICKTPOHHBIA (TIPH HAIWYHMH)
aZipec, KOHTAKTHBIN TenedoH;

- MOJIHO€ HAMMEHOBAHUE 3asBUTENS - IOPUANYECKOTO JIUIA ¢ YKa3aHUEM OpraHU3al[OHHO-
IpaBoBOH (DOPMBI, MECTO HAXOXKJEHMsI, ITOYTOBBIM, 3JIEKTPOHHBIA ajpec, KOHTAaKTHBIH TenedoH,
JOJKHOCTD, (haMUJIHSL, UMsI, OTYECTBO PYKOBOJIUTEIIS;

- XapakTep 3alpalBaeMoi nHpopMalnu;

- IEPUO]] BPEMEHHU;

- IOJAINUCH 3asIBUTENS — (PU3MUYECKOI0 JIMLA W JIMIA, JeHCTBYIOIEro OT UMEHHU 3asBUTEIS -
IOPUAMYECKOTO JINLA.

3asgBieHME HE JOJDKHO COJEp)KaThb IOJAYMCTOK, IPHUIHMCOK, HHBIX HE OrOBOPEHHBIX
UCTIPABJICHUH, HEIEH3YPHBIX U OCKOPOMTEIbHBIX BbIpaXKEHUH. TEKCT 3asBICHUS TOKEH OBITH
HalnMcaH pa30opyuuBo.

2.6.5. 3asBrieHHE 3amOJHIETCS MAIIMHOMHMCHBIM CIIOCOOOM WM OT DPYKH YEpHUIAMHU
YEPHOIO WIN CHHETO I[BETA.

2.6.6. 3ampeniaercst TpeOOBAThH OT 3asSBUTEIISA:

- IpPEICTAaBICHMsS JOKYMEHTOB M  HHGpOpMAalUH, IpeJICTaBIeHHE KOTOPbIX  HeE
OPEIYyCMOTPEHO  HOPMATUBHBIMH  TPABOBBIMU  aKTaMH, PETYIHMPYIOUIMMH  OTHOUICHUS,
BO3HHKAIOIIKE B CBSI3U C IPEJOCTaBICHUEM MYHULIMIIAIILHON YCIIYTH;

- IPEIOCTABJICHUS JOKYMEHTOB M HMH(OpMaIuu, OTCYTCTBHE W (WJIHM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh IPU MIEPBOHAYATILHOM OTKa3€ B IIpPUEME IOKYMEHTOB, HEOOXOAUMBIX JUIs
IIPEIOCTABJICHUSI MYHUIIMIIAIBHON YCIyTH, JUOO B MPEIOCTaBICHUHM MYHULMNAIBHON YCIYTH, 3a
UCKJIFOUEHHEM CIIydaeB, IPeAyCMOTPEHHBIX MMyHKTOM 4 yacTu 1 ctatbu 7 PenepanabHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O06 opraHM3anuy MPEAOCTABICHHUS TOCYJAPCTBEHHBIX U MYHHIIAIIAIBHBIX
YCIYT».

2.7. IlepeyeHb OCHOBAHMi [JIsi O0TKa3a B NpPHEMe JOKYMEHTOB, HeOOXOAMMBIX IA
NpeAoCTABICHUSI MYHUIIMIIAJTBHOM YCJIYTH

OcHoBaHueM I OTKaza B nOpuéMe JIOKYMEHTOB  SBJIIETCS  HECOOTBETCTBUE
IPECTAaBICHHOTO 3asiBJICHUs TpeOOBaHUAM MyHKTa 2.6.4. aIMUHUCTPATUBHOI'O PETJIAMEHTA.

2.8. IlepeyeHb OCHOBaHHWI /I NPHOCTAHOBJIEHUSI WJIH OTKAa3a B INpPeAOCTABJICHUH
MYHHIUNAIbHOH YCIyTH

2.8.1. OcHoBaHMs A7 HPHUOCTAHOBJIEHUS NPEJOCTABICHUS MYHULMINAIBHOW  yCIyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHWeM il OTKa3a B TIPEIOCTABICHHHM MYHHIIMIIATBHON YCIYTH SIBISETCS
HECOOTBETCTBHE MPECTABICHHOTO 3asiBIEHHUs TPpeOOBAaHUAM IMyHKTA 2.6.4 periaMeHTa.

2.9. Ilopsigok, pa3Mep M OCHOBaHMSl B3HMMAaHMs ILIaThbl, 3a TMPeJOCTaBJIeHHE
MYHHIUNATbHOH YCIyTH

[IpenocraBiieHre MyHUIIUITAIBHON YCITYTH OCYIIECTBIISIETCS] 0€3 B3UMaHUS TUIaTHI.

2.10. Cpok W mNOpAJOK PErucTpaluM 3amnpoca 3asiBUTEJNs O MNPeIoCTABJICHHHU
MYHUIMTATBHOM YCJIYTH

Perucrpanus 3asBieHHs O NMPEJIOCTaBICHUHM MYHHUIMIIAIBHOM YCIYTH OCYIIECTBISIETCS B
JI€Hb MOCTYIIJICHUS B J)KypHaJe perucTpaiiy BXOAAIUX JOKYMEHTOB.

2.11. Ilepe4eHp yciayr, KOTOpbIe¢ SIBJSIOTCH HEOOXOAUMBIMH M 00f3aTEJbHBIMHU JIsI
NpeAoCTaABJIeHUSI MyHHIMIIAJIbHOMN yCIyTH

Ycnyru, Heo0XoauMble U 00s3aTeNbHble I MPEI0CTaBICHU MYHUIUIIAILHON YCIyTH, HE
PEyCMOTPEHBI.

2.12. TpeGoBaHusI K NOMELICHUSIM, B KOTOPBIX NPEIOCTABJISCTCH MYHHIUINAJIbHAS

yciayra

2.12.1. 3pnaHue, B KOTOPOM pACIOJOXEH TOPOJCKOW LEHTP KYyJIbTYphl, TOJDKHO OBITH
000py/10BaHO OTAEIBHBIM BXO/I0M JJIsi CBOOOJIHOTO JIOCTYIIA TPak/1aH.

JIOCTYIIHOCTh 37]aHHS, TOMEIIEHUH, B KOTOPBIX MPEJOCTaBIAETCS MYHUIMNAIbHAS yCIyTa,
BKJIIOUAIOLIUX MecTa JUId OXKWJaHWs, UWHGQOpPMHUpOBaHHMS W TMpuUeMa 3asiBUTENEH, K
UH(POPMALIMOHHBIM CTEHJIaM ¢ oOpa3llaMH 3allOJHEeHUs U MepeyHeM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEJOCTABICHUSI MYHUIMIIAIBHOM YCIYIH 00eCIeurnBaeTcss B COOTBETCTBUU C TPeOOBaHUSIMU



®enepanbHoro 3akoHa oT 24.11.1995 Ne 181-®3 «O coumanbHON 3alllMTE HWHBAIUIIOB B
Poccuiickoit denepanum».

B cinywasx, ecnu 34aHME M MOMELIEHHs, B KOTOPBIX MPEIOCTABISAETCS MyHUUMIIAIbHAsS
ycayra, HEBO3MOKHO TOJHOCTBHIO MPUCHOCOOUTH C YYETOM IOTPEOHOCTEH WHBAIMIOB, 10 X
PEKOHCTPYKIIMM WJIM KalUTAIbHOTO PEMOHTA AJIMHHHUCTPALMEH MYHHUIMIAIBHOTO YUYPEXKJICHHUS,
IIPEIOCTABIISAIONIEr0 MYHULIUIIATIBHYIO YCIYTY, JOJDKHBI IPUHUMATBCS COIJIACOBAHHBIE C OJTHUM M3
OOLIECTBEHHBIX 00BEIMHEHUI WHBAJINI0B, OCYIIECTBISIONINX CBOIO JIEATEIbHOCTh HA TEPPUTOPUU
ropoga MoHYeropcka, Mepbl JUIsi 0oOecreueHusl JTOCTyla WHBAIUAOB K MECTY IPelOCTaBICHUS
MYHUILIMIIAJBHOW yCIyrd, Ju00, KOrjJia 3TO HEBO3MOXKHO, IOJDKHBI NPUHUMATBCS MEphl s
oOecrnieueHus PEeI0CTaBICHNS MyHULIMIIAILHON YCIIYTU 110 MECTY KHUTEJIbCTBA MHBAIM/IA.

2.12.2. lleHTpanpHBIi BXOJI B 3JaHUE TOPOJCKOTO IIEHTPA KYJIBTYPHI JIOJDKEH OBITh
o0opyoBaH HHGOPMAITMOHHON TaOIHUKOH (BBIBECKOM ), COACPIKAIICH:

- HAUMEHOBAHUE YUPEXKICHUS;

- MECTO HAXOXKJICHUS YUPEKICHHUS;

- peKUM pabOTHI yUPEKICHUSI.

2.12.3. BXo# 1 BBIXO[ U3 MOMELICHUH 000PYIYIOTCS COOTBETCTBYIOUIMMHU yKa3aTEIISIMH.

2.12.4. B nomenieHur, B KOTOPOM MPEAOCTABISACTCS MYHUIIMIIAIbHAS YCIyra, JOJKHBI
IpeayCcMaTpUBaThCs MeCTa ISl OXKHUIAHUS, MHPOPMHUPOBAHUS U IPHEMA 3asIBUTEIICH.

2.12.5. Tlpuém 3asaBUTENEH OCYUIECTBISETCA B OTBEAEHHOM MJIA 3TOW LIEJIM IOMELIEHUH,
COOTBETCTBYIOIIEM CAaHUTAPHO-TUTUEHUYECKUM MPABUIIAM U HOPMATUBaM, TPEOOBAHUSM MOXKAPHOU
0e30MacHOCTH.

2.12.6. B mectax uH(popMupoBaHUs 00ECHEYMBACTCS JOCTYN 3aMHTEPECOBAHHBIX JIUIL JIJIS
O3HAKOMJICHHUS ¢ WH(pOpMalMel He TOJIBKO B Yachl IpuémMa, HO U B paboyee BpeMs, KOrjaa Mpuém
3asBUTEJICH HE BEIETCH.

MecTto nndopmupoBaHusi 000pyayeTcs CTeHAaMH (HAMOJIBHBIMH CTOMKaMH), COAepKAIIUMU
MH(OPMALIMIO O MOPSIIKE MPEAOCTaBICHNUS MyHUIIUTIATIBHON YCIYTH.

2.12.7. B MecTte 0KHMJlaHUsI YCTAHABIMBAIOTCS CTYJbs Uil 3asiButeneid. KonudectBo mect
OKUJaHUS ONPEAEIIAETCS UCXO U3 (PaKTUUYECKON Harpy3KU M BO3MOKHOCTEH JJISl UX pa3MelLeHUs
B 3/laHUM, HO HE MOXET COCTaBIATh MeHee 2 MeCT Ha KaxkJoe JIOJDKHOCTHOE JIMILIO,
OCYILIECTBIIAIOIICE IPUEM TOKYMEHTOB.

B wmecrax  oxumaHus ~— BbImenseTcs  Mecto Uit oQopMIleHUS  JOKYMEHTOB,
IpelyCMaTPUBAIOLIEEe CTOJIbI (HAIOJIbHBIE CTOMKHM) ¢ oOpa3uamMu 3alojHEHHs JIOKYMEHTOB,
OllaHKaMM 3asiBICHUN W KaHIEMIPCKUMHU TPUHAJICKHOCTAMU. B MecTax oOXKHMIaHUS Ha CTOJaXxX
(croiikax) MOTYT pa3MelaThCsl Ta3eThl, JKypHajbl, OpOUIIOpbI, OYyKJIEThl W WHas [edyaTHas
MPOIYKLHUS 10 BOITPOCAM MPEJOCTABICHUS MyHUIIUNIATBHOW YCIYTH.

2.12.8. KabuHer, B KOTOpOM OCYILECTBIS€TCS NpUEM 3asBUTENEH, a TakkKe MNpUEM
JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEOCTaBICHHSI MYHUIIMTIAIBHON YCIYTH, U Bblaya pe3ysbTara
IPEOCTABICHUSl MYHMIMIAIBHOM YCIYrM JOKEH OBbITh 00opynoBaH HH(GOPMalMOHHON
TaOIMYKO (BBIBECKON) ¢ yKa3aHHEM HOMepa KaOuHeTa.

JIOJKHOCTHOE JIMIIO, OCYILECTBIISIONIEE MPUEM 3asBHUTENEH, a TaKKe MPUEM JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TMPENOCTAaBICHUS MYHUIMNAIBHON yCIyrd, M BbIIady pe3yibTara
MIPEIOCTABICHUS MYHUITUTIAIBHONW YCIYTH, 00€CTICUnBACTCS TUMYHON MH(POPMAIIMOHHON TaOJIMUKOM
(Geitx) uaM HacTOMBHOM TabIMUKOM, copeprkalieil nHpopMaLrio o GaMUIUN, UMEHHU, OTYECTBE U
JOJIKHOCTHU COTPYAHHKA, OCYIIECTBIISIFOIIETO MTPUEM.

Paboyee mMecTo JOMKHOCTHOTO JIMIIA, OCYIIECTBIISIOIIErO MPHEM IOCETUTENIEeH, a TakkKe
MIPUEM TOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEIOCTABICHUS MYHUIIUIIAILHON YCIIYTH, JTOMKHO UMETh
MECTO JJI PACKJIa KU JOKYMEHTOB, U 000PYAOBAHO CTY/IbsIMHU.

2.12.9. B mensax obecrniedeHus KOH(MUIECHIIMATLHOCTH CBEACHUW O 3asBUTENIC OIHUM
JIOJKHOCTHBIM JIULIOM OJTHOBPEMEHHO BEIETCS MPUEM TOJIBKO OJHOTO 3asBUTEIIA.

OpHOBpeMEHHOE KOHCYJIbTHpPOBaHME M (MiaM) mpuéM JBYX U Oosiee 3asBUTENEH He
JIOITYCKaeTCsl.

2.13. IToxa3aTe J10CTYITHOCTH U Ka4eCTBA MYHUIUNIAJTbHOM YCJIYIH

K nokazarensiM, XxapakTepHU3yIOIIMM KayeCTBO M JOCTYNHOCTb MYHMIIMNAIbHOW YCIYTH,
OTHOCSITCSL:



- KOJIMYECTBO B3aUMOJECHUCTBHI 3asBUTEIS C JOKHOCTHBIMU JIMLAMH [IPU IPEIOCTABICHUU
MYHUIUIIATBHON YCIYTU U UX TPOAOIIKUTEIHHOCTD;

- BO3MOXHOCTh MOJy4YeHUS] HHPOPMAIMH O XO€ MPEAOCTaBICHNU MyHUIIUITAILHON YCIIyTH,
B TOM YHCIIE C HCIIOJIh30BaHNEM HH(DOPMAIIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHIA,

- BO3MOXHOCTh JMOO HEBO3MOXHOCTb TMOJyYEHUS MYHULUINAIBHOW yCIAYyrd B
MHOTO(YHKIIHOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MyHHUIIUITATBHBIX YCIIYT;

- KOJINYECTBO OOOCHOBAHHBIX KaJo0 Ipa)kAaH U OpraHu3alui Mo BOMpPOCaM KauecTBa U
JIOCTYITHOCTH TIPEIOCTABICHUS MYHUIIUIIATLHON YCIYTH;

- MOJIHOTA4, AaKTYaJIbHOCTh M JIOCTYHHOCTh HHGOpPMAlMd O TMOPAIKE MPelOCTaBICHUS
MYHULIMTIAJIbHOW YCIYTH.

2.14. Unble TpeOOBaHUSA K NPEJOCTABJIEHUI0O MYHUIIUTIAJIbHOMH YyCIYyTH

- MYHULHUIAJbHAS YCIIyTra B yIpexaaromeM (IpOaKTUBHOM) PEKUME HE MPEIOCTABIISETCS.

3. Cocras, 10CJ1e10BATEIBHOCTh H CPOKHU BBINOJTHEHUS] aAMUHUCTPATUBHBIX
npoueayp, Tpe60BaHus K MOPSIAKY UX BHINOJHEHHUS, B TOM YK CJIie 0COOeHHOCTH BbINOJIHEHUS
aIMHHHCTPATHUBHBIX NPOLEAYP B 3JIEKTPOHHOI (popMme

3.1. IlpemocraBiieHHe MYHHMIUHMNAJIbHOW YCIAYrH BKJIHOYAaeT B ceds cjeaylomme
aIMHHUCTPATHBHbIE IPOLEYPbI:

3.1.1. Ilpuem 3asBieHUS M JIOKyMEHTOB, HEOOXOAMMBIX U1 IPEIOCTABICHUS
MYHUIUIAIBHON YCIIYTH, UX PErUCTPaLus;

3.1.2. PaccMoTpeHHe JOKYMEHTOB, MPEACTABICHHBIX 3asBUTENIEM, U TIPUHITHE PEIICHUS O
IPEOCTaBIEHUM MyHULIMIIAIBHON yciayry (00 OTKa3e B IPEJOCTaBIEHNN MyHULIUIIAIIBHON YCIyTH),
MOJIrOTOBKA pPe3yJbTaTa MPeA0CTaBICHNU MyHULIMITAILHON YCIIyTH;

3.1.3. Bebiaua (HampaBiieHuE) 3asBUTENIO pe3yJibTaTa MPeJOCTaBICHUS MYHHIMIIAIbHOMN
YCIIYTH.

3.1.4. UcnpapiieHue AOMYIIEHHBIX OMEYaTOK M (MJIM) OIIMOOK B JOKYMEHTE, BBIIAaHHOM B
pe3yJsbTare NpeoCTaBICHUS MyHUIIUIIAIBHON YCIIYTH.

3.2. Ipuém u peructpanus J0KyMeHTOB.

OcHoBaHMeM /I Hayala MCHOJIHEHHUS aJMUHUCTPATUBHOW NPOLENYpbl SBISETCS
MOCTYIUIEHWE B TOPOJICKOM LEHTP KyJIbTYpbl 3asBJICHHUS O TMPEIOCTABICHUU MYHHUIIMIAIbHOM
YCIIyTH, IOCTaBICHHOT'O 3asBUTEJIEM JIMYHO, HAMPABJICHHOI'O 10 [TOYTE WX IO IEKTPOHHOU MOYTe.

3.2.1. Ilpu npenocTaBieHNH 3asiBJIeHUs HA JIMYHOM NpUeMe:

3.2.1.1. JIoO>KHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM U PETUCTPALINIO 3asIBICHUS:

- TpOBepsieT COOTBETCTBHUE IOCTYMUBIIETO 3asBJICHHs TpeOOBaHMAM MOANYHKTa 2.6.4.
aJMMHHUCTPATUBHOTO PETJIAMEHTa;

- B Cllyyaeé  €CcliM  3asBJECHHE HE COOTBETCTBYET TpeOOBaHMAM HOANMyHKTa 2.6.4.
a/IMUHUCTPAaTUBHOTO pPErJIaMEHTa, YBEIOMIISIET B YCTHOW (opme 3asBUTENss 00 OTKa3e B INpHEME
3asBJICHUS C Pa3bsICHEHUEM ITPUYMH MPUHATHUS TAKOTO PEILCHUS;

- B Cllyuae €CJM 3asABJICHHE COOTBETCTBYET TpeOOBaHMUSIM MOAMyHKTa 2.6.4.
aJIMUHHUCTPATUBHOTO PETJIAMEHTA, B IEHb €r0 MOCTYIJICHUS! OCYLECTBISIET PETHCTPALIMIO IPUHITOTO
3asBJICHMS B ’KYpHaJIe BXOJAIINX IOKYMEHTOB C IPUCBOEHUEM PETUCTPAIMOHHOIO HOMEpA;

- nepefaéT MNPUHATOE U 3aperMCTPUPOBAHHOE 3asBICHHE HA BHU3MPOBAHUE JUPEKTOPY
TOPOJICKOTO LIEHTPa KYJIbTYPHI.

3.2.1.2. lupeKTop ropoACKOro LEHTPa KyIbTYPbl BUSHPYET 3apETUCTPUPOBAHHOE 3asIBICHUE
U TIepeJaeT ero JUisl MOATOTOBKH OTBETAa JIOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IMOJATOTOBKY
OTBETA 3aBUTEIIIO.

3.2.2. Ilpu npuemMe 3asiBJeHUsI, MNOCTYNNHBIIEr0 MO MOYTE, B TOM YHCJIe YJIeKTPOHHOI

3.2.2.1. JIOT>KHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 IPUEM U PETUCTPALINIO 3asIBICHUSA:

- MpOBEpsieT COOTBETCTBHUE IOCTYNHMBILErO 3asBIEHUS TpeOOBaHUAM NOANYHKTa 2.6.4
aJIMUHUCTPATUBHOTO PETIaMeHTa;

- B Ciy4ae €CIM 3asdBJICHHE HE COOTBETCTBYET TpeOOBaHUSAM TMOAMYHKTa 2.6.4.
aJIMUHHUCTPAaTUBHOTO pETrJIaMeHTa, B JI€Hb €ro IOCTYIUIEHHS TOTOBHT IPOEKT YBEIOMJICHUS B
MUCbMEHHOW (QopMe 00 OTKaze B MpUEME 3asBJIICHUS C Pa3bsICHEHHEM IMPUYMH MPUHATUS TaKOTrO
pELIEHMS U TIEPENAET €r0 Ha MOANUCH JUPEKTOPY FOPOJICKOTO LIEHTPA KYJIBTYPHI,



- HampaBlIleT B JIeHb MOCTYIUICHHsI TOIMMCAHHOE YBeAOMJIEHHE OO0 OTKa3ze B IpUEME
3asBJICHUS 3asBUTEIIIO C MCIIOIB30BAHMEM CPEACTB MOYTOBOM CBS3M WIJIM MO 3JICKTPOHHOHN TouTe (B
3aBHCHMOCTH OT CTI0c00a MOCTYIUICHUS 3asiBJICHUSA );

- B ClIydyae €CIld 3asBICHHE COOTBETCTBYET TpeOOBaHMAM MOANYHKTa 2.6.4.
aJIMUHUCTPATUBHOTO PErJIaMEHTa, B JIEHb €r0 MOCTYIUICHHUS OCYILIECTBIISIET PETUCTPALIMIO TPUHSATOTO
3adBJICHUSI B JKypHaJ€ BXOJALIMX JOKYMEHTOB C IPUCBOCHHEM pPETMCTPAllMOHHOIO HOMEpa MU
nepenaéT MPUHATOE M 3aperMCTPUPOBAHHOE 3asiBICHHE Ha BU3UPOBAHUE TUPEKTOPY TOPOJICKOIO
LIEHTPa KYJIbTYPBHI.

3.2.2.2. IupeKTOp rOpoICKOTO LIEHTPa KYJIbTYPbI:

- MOJAMUCHIBAET HE MO3/HEE OJHOrO pabovero MHS CO JHA MOCTYIJICHHUS YBEIOMIICHHE 00
OoTKa3ze B IpHUEME 3asBICHUS U MepelaéT ero J0DKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a MpUEM U
PErUCTPALIMIO IOKYMEHTOB, JIJIsl HAallpaBJICHUS 3asBUTEINIO;

- HE MO3J[Hee OJTHOTO paboyero AHs CO JAHS MOCTYIJICHUS 3apErUCTPUPOBAHHOE 3asiBICHUE
BU3UpPYET M II€pelaeT €ro Juisi IOATNOTOBKM OTBETA 3asABUTENIO JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 MTOJATOTOBKY OTBETA 3asBUTEIIIO.

3.2.3. CpoK BBINIOJHEHHUS aIMUHUCTPATUBHBIX JIEHCTBUN — 2 pabounx JHS.

3.2.4. Pe3ynbTaT aAIMUHUCTPATUBHOM MPOLETYPhl — 3apETUCTPUPOBAHHOE 3asIBJICHHUE.

3.3. [loaroroBka oTBeTa 3asiBUTEJIIO.

OcHoBaHueM /s Hayana MCHOJHEHHUS aJMUHHCTPATUBHOW TPOLEAYpHl  SBISETCS
NOCTYIUIEHUE  JOJDKHOCTHOMY  JIMILY, OTBETCTBEHHOMY  3a  IIOJATOTOBKY  OTBETa,
3apErUCTPUPOBAHHOTO U 3aBU3UPOBAHHOTO 3asIBICHHUS.

3.3.1. JoMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IMOJTOTOBKY OTBETA 3aABUTEIIO:

- yCTaHaBJIMBAaeT HAJIMYUE OCHOBAHUW [UIsI OTKa3a B MPEAOCTaBICHUH MYHUIUIMAIbHOU
YCIIyTH;

- B Cllyyae HaJIWYMs OCHOBaHMN Al OTKa3a B MPEJOCTABICHUH MYHUIMIAIBLHOW YCIyTH
TOTOBUT MPOEKT YBEAOMIICHHS B IMUCbMEHHOU (hopMme 00 OTKa3e B NMPEeOCTABICHINH MYHUITUITATBHOM
YCIYTH C pa3bsCHEHUEM MPUYUH IPUHATHS TAKOTO PELleHHs (Aajee — yBeJOMIICHNE) U MepeaaéT ero
Ha MOJIUCH TUPEKTOPY FOPOJICKOr0 HEHTPA KYJIbTYpPHI,

- B CJly4ae OTCYTCTBHSI OCHOBaHMU NJIsl OTKa3a B MPEIOCTABICHUU MYHHUIMIAIBHOW YCIyTd
FOTOBUT MPOEKT MHCbMEHHOI'O OTBETA 3asBUTEII0 M  IEperaéT ero Ha MOANUCH IJUPEKTOPY
TOPOJICKOTO LIEHTPA KYJIBTYPBI.

3.3.2. lupeKxTop ropoaCKOTo IEHTPa KYJIbTYPHI:

- ITOJIMUCBIBACT MMMChbMEHHBIN OTBET 3asBUTEIIO JINOO YBEJOMIICHUE;

- TepeJaeT IMOJNUCAaHHBIM TNHUCHMEHHBIM OTBET 3asgBUTENIO JHOO  yBEIOMIIEHHE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3@ PETUCTPALMIO U OTIPABICHHE JOKYMEHTOB IS €ro
HanpaBiieHUs (Mepeaayun) 3asBUTEINIO.

3.3.3. Cpok BBITIOJIHEHUS] aIMUHUACTPATUBHBIX JeHCTBHI - 10 pabounx aHen.

3.3.4. Pe3ynbTar agMUHUCTPATUBHOW MpOLETYphl - MUCbMEHHBIN OTBET 3asBUTENO JMOO
YBEIOMJICHHUE.

3.4. HanpaBjenue (mepegaya) oTBeTa 3asiBUTEIO.

OcHoBaHuMeM JUisi Hayajga WCIOJHEHUsS aJMUHUCTPATUBHOM MPOUEAYpPHl  SBISIETCS
MOCTYIJIEHUE JIOJKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a PErHMCTpAIMIO M HallpaBiieHue (1epenavy)
JIOKYMEHTOB, MTOJIMUCAHHOTO MMCbMEHHOT0 OTBETA 3asBUTEIIO JINOO YBEIOMIICHUS.

3.4.1. Ilpm mnepemaue oOTBETa 3asBUTENIO HA JIMYHOM TMpPUEME JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a PETUCTPAIIMIO U HarpaBlieHHe (1iepeady) JOKYMEHTOB:

- pEerucTpupyer B JI€Hb MOCTYIJICHUS MUCbMEHHBIM OTBET JHOO0 yBEAOMJICHHE B JKypHAaJe
UCXOJAIINX TOKYMEHTOB C IIPUCBOEHUEM PETUCTPALIMIOHHOIO HOMEPA;

- nepeaéT He Mmo3JHee pabovero JHS CO JHS PErHCTpalK MUCbMEHHBIA OTBET 3asBUTEIIO
1100 yBeIOMJICHHE BO BpPEMsI IMYHOTO MpHEMA.

3.4.2. Ilpu HampaBJIEHUU OTBETA 3asBUTENIO JUOO YBEIOMJIEHHUS IO IMOYTE, B TOM 4YHCIIE
AJIEKTPOHHOM, JIOJPKHOCTHOE JIUII0, OTBETCTBEHHOE 3a PETrMCTpAIMIO M HalpaBieHHe (Iepenady)
JIOKYMEHTOB:

- PErucTpUpyeT B JEHb MOCTYIUICHHS] MUCHbMEHHBIA OTBET JMOO yBEAOMJIEHHE B JKypHaie
UCXOJSIINX TOKYMEHTOB C IIPUCBOEHUEM PETHCTPAILIIOHHOTO HOMEPA;



- HampaBjsieT He mo3AHee pabodero JHS CO JHS PErucTpaldy MNHCbMEHHBIN OTBET
3asIBUTEIO OO0 YBEIOMJICHHE MO TIOUTE MIIH IO AJIEKTPOHHOU mouTe (B 3aBUCHMOCTH OT CIOCc00a
MOCTYIJICHUS 3asBIICHUS).

3.4.3. Cpok BBINIOJIHEHUS aIMUHUCTPATUBHBIX JIEHCTBUH - 2 pabounx JTHS.

3.4.4. Pe3ynbTaT BBINIOJIHCHHUS aIMUHUCTPATUBHON MPOIEAYPHI - HalpaBlieHHue (repeaaya)
3apEruCTPUPOBAHHOTO MUCHEMEHHOTO OTBETA 3asBUTEIIO JTHOO YBEIOMIICHUS.

3.5. HcnpagiieHue TONYIIEHHBIX ONMEYaTOK U (WJIN) OMMOOK B JOKYMEHTE, BbI/IAHHOM
B pe3yJibTaTe NPea0CTABJeHUsI MyHMUMIAJBHON yCIyru.

3.5.1. OcHOBaHuEM ISl Hayaja BBIMOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYpPHI SIBIACTCS
Mpe/ICTaBICHNS (HATIPABIICHUE) 3asBUTENIEM 3asBIICHUS 00 WCIPABICHUM JOMYIICHHBIX OIEYaTOK
U (1K )omnO0K B TOKYMEHTE, BBIJAHHOM B Pe3yJbTaTe MPEAOCTaBICHUS MyHUIIUIATIBLHON YCIYTH.

3.5.2. JIomKHOCTHOE JIMIIO TOPOJICKOTO LIEHTPA KYJIbTYPhl B CPOK, HE IMpEBbIIIAIOMUN 3-
Xpabouux JHEH C MOMEHTa MOCTYIUIEHHS COOTBETCTBYIOIIETO 3asBJICHHS, MPOBOJUT MPOBEPKY
YKa3aHHBIX B HEM CBEJICHHI.

3.5.3. B ciyuyae ycTaHOBJEHHsI ONEYATOK M (MJIU) OMMOOK B JOKYMEHTE, BBIAAHHOM B
pe3yibTaTe MPEAOCTABICHUS MYHULMIAIBHONW YCIYTd, JOJKHOCTHOE JIMIO — YUYPEKJICHUS
OCYLIECTBJISIET WX WCIPABICHUE ITyTEM IIOBTOPHOM MOJATOTOBKM JOKYMEHTA, SBISIOLIETOCS B
COOTBETCTBUU C IYHKTOM 3.3. HACTOSIIEro aJAMHUHUCTPATUBHOTO pErjIaMeHTa, pe3ylIbTaToOM
MPEIOCTABIICHUSI MYHUIIUTIAIBHON YCIYTH B CPOK, HE MPEBBILAIONUN 5 pabouux THEH ¢ MOMEHTa
UCTEUEHUs CPOKA, yKa3aHHOTO B IyHKTE 3.5.2.

3.5.4. B cnyudae ecnu mo pesynbTaTaM IpPOBEICHHOW NMPOBEPKU CBEIACHUM, YKa3aHHBIX B
3asiBJICHUH, YCTAHOBJEHO OTCYTCTBHE OIEYAaTOK M (WiK) OMMOOK B JOKYMEHTE, BBIJAHHOM B
pe3ynbTaTe MPEJOCTaBICHUS MYHULUNAIBHOM YCIYrH, JOHKHOCTHOE JIMIIO TOPOJCKOrO ILIEHTpa
KYJIbTYpbl TIOATOTABIMBACT YBEAOMJIEHHE OO0 OTKa3e B HCIPABJICHUHM OINEYATOK U OMIMOOK C
yKa3aHWeM MPUYMHBI OTKa3a B CPOK, HE MPEBBIMIAIONINI 5 pabounux JHEH ¢ MOMEHTa UCTEUEHUs
CpOKa, YKa3aHHOTO B IMyHKTe 3.5.2.

3.5.5. Cpok uCHOJHEHHsS] aAMHUHHCTPATUBHBIX NEHCTBUIl — 5 pabounx nHel. PesympraTom
WCIIOJTHEHUST aAMUHUCTPATUBHON MPOLEAYPHI SIBISIOTCS HCIPABJICHHBIA JOKYMEHT, SIBISIOIIANUCS
pe3yNbTaTOM TMPEJOCTABICHUS MYHHUIMMNAIBHOM yciayrd Jubo yBeaoMJeHHe 00 OTka3e B
UCIPABIICHUU ONEYAaTOK © (WiIu) OMmUOOK B JIOKYMCHTE, SIBJISIFOIIEMCS  PE3yIbTaToOM
MPEA0CTABIEHNS MYHULIUTTAIbHON YCITYTH.

4. ®opMBbI KOHTPOJISI 32 HCIOJTHEHHEM AIMHUHUCTPATHBHOIO PerjiaMeHTa

KoHTposib 3a ucnosHeHHMEM aJMHUHHCTPATUBHOIO pPErjlaMEeHTa OCYILECTBIsSeTCs B (opme
npoBepok. [IpoBepkH HOCAT TEKyLIM, MJIAHOBBIM M BHEIJIAHOBBIM XapakTep (MO0 KOHKPETHOMY
oOparieHuto 3asBUTENEH ).

4.1. Texymmii KOHTPOJb 32 COOJIOAEHHWEM U MCIOJHEHUEM JOJDKHOCTHBIMH JIMIIAMHU
YUPEXKJIEHUS MOJIOKEHUH aJMUHUCTPATUBHOIO perjlaMeéHTa M HMHBIX HOPMAaTHBHBIX IPABOBBIX
aKTOB, YCTAaHABJIMBAIOLUIMX TPeOOBAHUS K NPEAOCTABICHUIO MYHUIMMAIBHOM YCIYIH, a TakKxke
OPUHIATHEM HUMH pEHICHUH OCYILECTBISETCS IYyTeM IPOBEIEHUS MPOBEPOK PYKOBOAUTEIEM
TOPOJICKOTO LIEHTPA KYJIBTYPHI.

[leprOMYHOCTh OCYILIECTBICHHSI TEKYLIETO KOHTPOJISI YCTaHABIMBAETCS PYKOBOJUTENIEM
TOPOJICKOTO LIEHTPA KYJIBTYPHI.

4.2. KOHTposp 3a NOJHOTOM M KAa4eCTBOM NPENOCTABICHUS MYHULUIIAIBHON YCIYrH
OCYIIECTBIIsIETCS B (DOpMeE IIIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK.

[IpoBepky MpPOBOJATCS C LIETBIO BBISBICHUS U YCTPAHEHUS HApYyLIEHUH MpaB U 3aKOHHBIX
MHTEPECOB 3asBUTENEH, NPUHATHS pEIIeHUH W MOATOTOBKY OTBETOB Ha OOpalleHHs 3asBUTEINEH,
coJIeprKalIiX KaJloObl Ha pelleHus, AecTBUs (0e31eiicTBHE) JOKHOCTHBIX JIUL YUPEKICHHUS.

BHemiaHOBbIE TNPOBEPKHM OCYIIECTBIISIIOTCS HA OCHOBAaHMM IIpUKa3a HadaJbHUKA
OKMIIuBOO.

[11aHOBBIE IPOBEPKHU OCYIIECTBISAIOTCS Ha OCHOBaHMU IaHOB paborsl OKMIIuBOO nHa
TEKYIIUI KaJIEHTapHbIN TOJI.

ITo pe3ynbraTaM NMpoBeIECHHBIX MPOBEPOK B CIydae BbIABICHUS (PaKTOB HAPYIICHUN MpaB U
3aKOHHBIX ~HMHTEPECOB  3asBUTENEH BHHOBHBIE JOJDKHOCTHBIE JIMI[A TPUBJIEKAIOTCA K



JUCIUIUIMHAPHON U aJMUHUCTPATUBHOM OTBETCTBEHHOCTU B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

4.3. JomKHOCTHOE JIMIIO YYPEXKICHHUS, OTBETCTBEHHOE 3a MPUEM M PETUCTPAIUIO
JOKYMEHTOB, HEOOXOMMBIX IJIsi MPEAOCTABICHHUSI MyHULIUTIATBHON YCIyTH, HECET MEPCOHATIBHYIO
OTBETCTBEHHOCTH 32 COOJIIOJIEHUE CPOKOB U MOPsI/IKa MPUEMa YKa3aHHBIX JTOKYMEHTOB.

4.4. JIoJKHOCTHOE JIUII0 T'OPOJCKOTO IIEHTpa KYJIbTYphl, OTBETCTBEHHOE 3a MOJTOTOBKY
OTBETa 3asIBUTEIII0, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB IMOATOTOBKU
OTBETA.

4.5. IomKHOCTHOE JIMIIO TOPOACKOTO LEHTPA KYJIbTYpPhl, OTBETCTBEHHOE 3a PErHCTPALNIO U
HampasjieHue (mepenady) OTBETa 3asBUTENI0, HECET IEPCOHAIbHYIO OTBETCTBEHHOCTh 3a
coOJroZieHre CPOKOB U MOPSAKA HaMpaBiIeHUs (Iepeladr) OTBETA 3asiBUTEIIO.

4.6. IlepcoHanpHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIML[ T'OPOJCKOTO ILIEHTpa KYJIbTYpHI
3aKpEIUISeTCs B UX JOJDKHOCTHBIX HHCTPYKLHUSAX.

4.7. I'paxxnane, ux oObeIMHEHNUS U OPTaHU3AIMH BIIPABE MOIyYaTh HHPOPMALIUIO O MOPSIKE
MPEIOCTABIICHUSI MYHHUIIMIIAIBHOM YCIYTH, a TaK)Ke€ HAaIlpaBisITh 3aMEUYaHUS U MPEIJIOKEHHUS 0
YIYUHICHUIO KAYCCTBA U JOCTYITHOCTU MPCAOCTABICHUA MYHHHHHaHLHOﬁ YCIIyru.

5. locyneOHblIii (BHecy1e0HbIIi) MOPSAIOK 00:ka10BaHNS pellleHuil U AeiicTBU
(0e3meiicTBUSI) MyHUIIMNIAJIBLHOM OPraHU3alMK, NPEeI0CTABISAIOIIEH MyYHUIMNAIBHYIO YCJIYTY,
a TAKKe ee JOKHOCTHBIX JIHII

5.1. Hudopmanusi Ajsi 3aHHTEPECOBAHHBIX JMI 00 HX NpaBe Ha jaocyae0HOe
(BHecyneOHoOe) oO:kajioBaHue JeiicTBuil (0e3deiicTBUSA) M (MJIM) PpelleHMH, TNPUHATBIX
(ocyliecTBJIEHHBIX) B X0/1€ IPEe0CTABJICHU MYHHMIMIIAJIbHON YCIyTH.

5.1.1. 3asBuTens BmpaBe NOJAaTh >XKalNoOy Ha pemieHue, naeiictBue (OesneiicTBre)
TOPOACKOTO LEHTpa KYJIbTYPhl, €r0 JTOJKHOCTHBIX JIUML[ TPH MPEJOCTABICHUN MYHULIMIAIbHON
yciyru (nanee - xkano6a). [Ipuem xanod ocyIiecTBIsSeTCs: PyKOBOJIUTEIEM TOPOJACKOTO IIEHTpa
KYJbTYpBI.

5.1.2. 3asBUTEIH MOKET OOPATUTHCS C KATOOOH, B TOM YHCIIC B CISAYIONUX CIyJasX:

1) HapylIeHHe CpoKa perucTpaIiy 3arnpoca O Npe0CTaBICHUN MYHUIUITAIBHON YCIIyTH;

2) HapylIeHHE CPOKa MPETOCTaBICHN MyHUIIMITAIbHON YCIIyTH;

3) TpeboBaHue y 3agBUTENS TOKYMEHTOB, UM HH(OPMAIMK JINOO OCYIIECTBICHUS ASHCTBUM,
IPEJICTAaBICHUE WM OCYIIECTBJIEHME KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPAaBOBBIMU
aktamu Poccuiickoit ®enepanuy, HOPMaTHBHBIMM IPaBOBBIMM aKTaMu MypMaHCKO# o0sacTH,
MYHUIIMTIAJIbHBIMU TPABOBBIMH aKTaMH JUIsl PEAOCTaBICHHS] MyHUIIUTIAIILHON YCIYTH;

4) oTka3 B npuéMe JTOKyMEHTOB, MPEJCTaBICHHE KOTOPBIX MPEIYyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMH akTamMu Poccuiickoit ®denepanuy, HOPMAaTUBHBIMU IPABOBBIMM akTaMu MypMaHCKOH
001aCTH, MYHUIIMNIATbHBIMA MPABOBBIMU aKTaMM JJISl MPEJOCTaBIECHUS] MYHUIIUIAIBHON YCIyTH, Y
3asIBUTEIS;

5) oTka3 B  NpPENOCTaBIEHUM MYHHUIMIAIBHOM YCIyTH, €CIM OCHOBaHMSA OTKa3za He
IpeyCMOTPEHbl (eepaqbHbIMU 3aKOHAMH U MPHUHIATHIMU B COOTBETCTBUM C HUMHU HHBIMU
HOPMaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoii ®denepanuy, HOPMATUBHBIMHU TPAaBOBBIMHM AKTaMHM
MypmaHCKoil 00;1acTH, MyHUIIUIIAIBHBIMU TIPAaBOBBIMU aKTaMU;

6) 3aTpeboBaHUE C 3asgBUTENSA IMpPU MPEIOCTABICHUU MYHHIMIIAIBHOM YCIyrH IUIaThl, HE
MPEyCMOTPEHHOM HOPMATHUBHBIMU MPaBOBbIMU akTamu Poccuiickoin denepanniu, HOpMaTUBHBIMU
PaBOBBIMU aKTaMu MypMaHCKOM 007acTH, MyHULIMIIAIBHBIMU TIPABOBBIMU aKTaMU;

7) oTka3 B UCHpaBICHUM JOMYIIEHHBIX ONEYAaTOK M OUIMOOK B BBIJIAHHBIX B pe3yJbTare
IPEJOCTaBICHUS] MYHUIIUNAIBHON YCIYyTH JOKYMEHTax JHMOO HapylIeHHE YCTaHOBJIEHHOTO CpOKa
TaKUX UCIPABIICHUN;

8) HapylIieHue CpoKa WM MOps/IKa BbIA4M JTOKYMEHTOB II0 PE3yJbTaTraM IpeloCTaBICHHUS
MYHHULUIIAJIBHON YCIyTH;

9) mnpHOCTaHOBJIEHUE MPEAOCTABICHUS MYHUIMIAIBHOW YCIYyTH, €CIM OCHOBAaHUS
IIPUOCTAHOBJIEHUSI HE MPEAYCMOTPEHBI (eiepaIbHBIMU 3aKOHAMU M MPUHATHIMH B COOTBETCTBUHU C
HUMHU WHBIMH HOPMAaTUMBHBIMHM MpaBOBBIMH akTamMH Poccuiickoii ®enepauny, HOPMAaTHUBHBIMU



IPaBOBBIMU aKTaMU MypMaHCKOM 001acTH, MyHULIMIIAIBHBIMU IIPABOBBIMH aKTaMU;

10) TpeGoBanue y 3asBUTEIISI IPU MIPEJOCTABICHUH MyHUIIUTIATIEHON YCIYTH JOKYMEHTOB HITU
uHpopmanuu, OTCyTCTBUE W (WIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIIMUCh TMPH
NEpBOHAYAILHOM OTKa3e B IpUEME JIOKyMEHTOB, HEOOXOOUMBIX Ui  MPEAOCTABICHHS
MYHUIUNAIBHON YCJIyTH, JIMOO B IPEIOCTABICHUH MYHHMIMIIAIBHOM YCIYrH, 3a HUCKIIOUEHHEM
CIIy4aeB, MIPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 ctarbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opranuzanuy Npe1oCcTaBIeHNUs FOCYAapCTBEHHBIX 1 MyHULIUIIAIBHBIX YCIIYT».

5.2. Opranbl, OpraHM3allid WU YNOJHOMOYEHHbIe HA PACCMOTpPEeHHe >KAJI00bl JIMIA,
KOTOPbIM MOKeT ObITh HallpaBJieHa jKaJ100a 3asiBUTEJIS B 10CY/1e0HOM (BHeCye0HOM) MOpsAKe.
5.2.1. Ilpuem xano0 ocylecTBISAETCS pyKOBOJUTEIEM I'OPOICKOIO IEHTPA KYJIbTYPBHI.

5.2.2. XKanoba Ha pemienus, nerictpus (0e3aeicTrue):

1) yupexieHus U €ro AOKHOCTHBIX JIMI[ PAcCMaTpUBAETCS PYKOBOJUTENIEM TOPOJICKOIO
LIEHTPA KYJIbTYPHI,

2) PpyKOBOAWTENSl TOpPOJCKOIO IIEHTpAa KYyJbTYphl pPAcCMaTpUBAETCSl HAaYaJbHUKOM
OKIMuBOO.

5.3. Cnoco0bl uH(pOpMHPOBaHUS 3asiBUTeJIell 0 MOpsiIKe MOJAa4YdM H PacCMOTPEHHSs
’KaJI00bI, B TOM YHCJ€e ¢ UCI0JIb30BaHueM (eaepasibHOI rocy1apcTBeHHOH HHGOPMAMOHHOM
cucreMbl « ETMHBIN MOPTAJ rocy1apcTBEHHbIX U MYHUIUNIAJIBHBIX YCaYT (GyHKIMH)».

WNudopmanuio o nopsake Nojadyd U pacCMOTPEHUs KaloObl MOXKHO MOJIYYHUTh CIEIYIOLUIMMHU
croco0amu:

1) B uH(pOpMaAIMOHHO-TEICKOMMYHUKAIMOHHON ceTn «HTepHeT» Ha OQUIMAIBLHOM CalTe
OpraHOB MECTHOI'O CaMOYIIpaBJieHUsl ropoja MoH4eropcka;

2) c ucnoab3zoBaHueM EnuHoro noprana;

3) Ha MHPOPMALIMOHHBIX CTEHIAaX B MECTaX NMPEIOCTaBICHHUSI MyHUIIMTIAILHON YCITYTH;

4) nocpeCTBOM JINYHOTO oOparieHus (B T.4. IO TeJaeoHy, IO IEKTPOHHON M0YTe, TOYTOBOH
CBSI3bI0) B YUPEXKJICHUE.

5.4. IlepeyeHb HOPMATHBHBIX NMPABOBBIX AKTOB, PeryJHPYIOUIMX MOPSAOK 10Cy1e0HOr0
(BHecy1eOHOr0) 00kajl0BaHHUsA pelleHUid W JAelicTBUil (0e3gelicTBUSA) MYHHIMIAJIbLHOM
OPraHM3anMy NPeJoCTABIAIOMEe MyHHIHIIAJBHYIO YCJIYIY, a TAKAKe ee J0JKHOCTHBIX JIUL.

[IpaBoBO€ perynmpoBaHHE OTHOLICHHI, BOSHUKAKOIIUX B CBS3U C MOJAYEH U PACCMOTPEHUEM
&KaJl00Bbl, OCYLIECTBISETCA B COOTBETCTBHH C:

- GenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®@3 «OO0 opraHuzanuu MNpeaoCTaBICHMUs
rOCyapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYI»;

- [TonoxxeHneM 00 OCOOEHHOCTSAX IMOAAYU U PACCMOTPEHUS >Kanod Ha HapyLIEHUS IMOpsJKa
MPEJOCTaBICHUS] MYHUIUMNAIBHBIX YCIIYT, OCYLIECTBISIEMBIX IO OOpalleHUsIM 3asiBUTENEH,
YTBEPKACHHBIM IIOCTAaHOBJIEHHEM aJIMMHUCTpalu ropojaa Monueropcka ot 23.05.2018 Ne 624.

5.5. Tlopsimox oOkanoBaHUsl pelleHui, aelcTBuil (Oe3aelcTBUS) TOPOJACKOro LEHTpa
KYJIbTYpPBI M €70 JOJDKHOCTHBIX JIML pa3Melaercs B ¢peaepanbHOM peecTpe U Ha EnnHom nopraie.




Ipunoxxenue Ne 1

K aIMHUHHUCTPAaTUBHOMY PETIAMEHTY «HpCI[OCTaBHeHI/Ie

nH(bopmam/m O IMPOBEJACHHUU IPMApPOK, BEICTABOK HApOAHOI'O
TBOPYECTBA, peMEcer Ha TEPPUTOPUH MYyHHIUNIAIBHOTO 00pa30BaHUs»

Hupexropy MBbY «MoHuYeropckuii TopoJCKON LEHTP KyIbTYPbI»

@®.J.0. aupekTopa ropoAcKoro HEHTpa KyJIbTypbl

Jnst pusmaeckux mu:

®.1.0. 3asBurens

azpec 3asBUTeINs ( IOYTOBBIM MHJIEKC, FOPOJ, YJIMIIA, IOM, KOPIIYC, KBAPTHPA)

aJipec HIEKTPOHHOM MOYTHI (IIPH HAIMYHHN)

HOMEpP KOHTAaKTHOT'O Teﬂed)OHa

s FopuANYIeCKAX JTUIT:

Hupexropy MBY «MoHuUeropckuii TopoJCKO LEHTP KyIbTYPbI»

IIOJTHO€ HAMMEHOBAHUE IOPUANYECKOI'0 JIMIa

MECTO HaXOK/AeHHUs (FOpUIMUIECKHi, (aKTHUECKuii aapec)

TOYTOBBIH afpec

UIEKTPOHHBI ajipec

HOMEp KOHTaKTHOro Tesiedona

3ASIBJIEHUE

[Ipoury npenocTaBuTh HH(POPMALIHIO

(yKa3bIBaeTcsi XapakTep 3ampaninBaeMoil HHPOPMALMH - O IPOBEACHUH PMAPOK, BBICTABOK HAPOJHOTO TBOPYECTBA, peMECeN Ha TEPPUTOPUH MYHHLIUNATBHOTO
00pa3oBaHus, IEPHOJL BPEMEHH)

WNHudopmanuio npoiry HanpaBUTh

(mpenocTaBUTh)
(crioco6 nosrydeHnst HHPOPMALMHK: Ha JIMYHOM IIPUEME, 110 TI0YTE, ICKTPOHHOMN MoYTe)
Jlns pu3nYecKux vl
( )
Iloamnuce 3asBuTeIs pacuppoBka
Jlata
(4ucIo, MecsIL, rox)
llﬂﬂ TOPUANYECKUX JIUI]
( )
JOJIZKHOCTh 'KOBOJAUTEIISA l'[ozmucs ACIIH OBKa
py p p
Jlara

(amcIo, Mecsiil, Tox)




