AJIMUHUCTpaUYs MyHHIIUIIAJBHOTO OKpyra ropoa MoHYeropck
C TIOJIB€ZIOMCTBEHHOM TeppuTopueit MypmaHckoi o0acTu
(A AMUHUCTPALIUSI TOPOJA MOHYEI'OPCKA)

IHHOCTAHOBJIEHUE
24.09.2024

z

1641

MoHuyeropck

OO0 yTBep:KIeHNH AIMUHUCTPATHBHOIO PerjiaMeHTa
NpeaoCcTABJIEHUS MyYHUIHMIAILHON yCIyTIH
"IIpexocraBiieHNe MICbMEHHBIX Pa3biCHEHUI
HAJIOTOIUIATEIbIIMKAM, IJIATEeJbIIMKAM cOOPOB 1
HAJIOTOBBIM areHTaM 110 BOIPOCAM NPUMEHEeHH S
HOPMATHBHBIX NMPABOBBHIX AKTOB MYHHIMIIAJIbHOTO
oKpyra ropoa MoH4eropck ¢ noaBeA0MCTBeHHOM
Tepputopueii MypMaHckoi 001acTi
0 MECTHBIX HaJI0rax u coopax"'

(B penakuuu noctanoBieHus ot 05.12.2024 Ne 2112)

B coorBerctBunm ¢ HamoroBeiM koaekcoM Poccuiickont  ®Denepaiuu,
dbenepanpubiMu  3akoHamMu oT 06.10.2003 Ne 131-®3 "OO6 o00mmMX NpUHITUIIAX
OpraHu3alMd MECTHOTO camoyrpaBieHus B Poccuiickoit @enepanuu’, ot 27.07.2010
Ne 210-®3 "O06 opranuzaiuu npenoCcTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTATBHBIX
yciyr", MOCTAaHOBJIEHUEM aIMUHHCTpalu ropoaa Monueropcka ot 21.12.2022 Ne
1879 "O6 ytBepxknenuu [lopsiaka pa3paboTKu U yTBEPKACHUS aIMUHUCTPATUBHBIX
PETJIaMEHTOB TIPEIOCTABICHUS MYHHUIIUIIAIBHBIX YCIyr B ropoae Monderopcke”,
¥YcraBom ropona MoHueropcka

NHOCTAHOBJAIO:
1. YTBepauTe npunaraemplii aAIMUHUCTPATUBHBIN PETIAMEHT MPENOCTaBICHUS
MYHULMIIAJIBHOW  YCIIYTH "I[IpenocraBnenue MUCbMEHHBIX  Pa3bICHECHUU

HaJIOTOIIaTebIIMKaM, TUIaTeIbIIMKaM COOPOB M HAJIOTOBBIM areHTaMm 1o BOIPOCcaM
MPUMEHEHUSI HOPMATUBHBIX IIPABOBBIX AKTOB MYHULHUIIAIBHOTO OKpYyra TopoJ
MoHueropck ¢ moaBeJOMCTBEHHOUN TeppuToprerr MypMaHCKON 0071acTH O MECTHBIX
Hajorax u coopax".

2. Hacrosiimee mocTaHOBJICHHE BCTyMaeT B CHIYy CO JIHS €ro OQHUIIMaIBLHOTO
OIMyOJIMKOBaHUsS B razere 'MOHUYEropckuii pabounii’ M MOJICKUT Pa3MEIICHUIO Ha
oUITMATHFHOM CaliTe OPTaHOB MECTHOTO CaMOyIpaBiIeHUs Topoja MoHueropcka.

3.  KoHTponb WCMONHEHHS HACTOSIIETO TMOCTAHOBICHUS BO3JOXKUTHh Ha
3amectutenis ['aBel ropoga MoHuyeropceka mo BOnpocaM 3KOHOMHUKH M (DMHAHCOB —
HavyaJbHUKA yMpaBieHUs (PUHAHCOB.

I'naBa ropoga Monuyeropcka A.B. Pynakos
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YTBEPX/IEH
MOCTAHOBJICHMEM aIMUHUCTPALIMHU
ropoaa MoHyeropcka
ot 24.09.2024 Ne 1641
(B peAaKIUM MOCTAHOBJICHHUS OT
05.12.2024 Ne 2112)

AIMUHHMCTPATHBHBIN perjiaMeHT
NpeJoCcTaABJIeHU MYHMIMIAJIBHON yCJIyI'H
"IIpenocraBjieHHe MUCbMEHHBIX Pa3bACHECHUH
HAJIOTOILIATEbIINKAM, IUIATEIbIIMKAM COOPOB U
HAJIOTOBBIM areHTaM I10 BOIIPOCaM NPUMEHEeHHA
HOPMATHBHBIX NIPABOBBIX AKTOB MYHHUIMIIAJIbHOIO OKpYra

ropoa MoH4Yeropck ¢ noaABe0MCTBEHHOU TeppUTOpH et
MypMaHCcKo#i 00J1aCTH 0 MECTHBIX HAJIOrax u coopax"

1. O0mue moJ1oKeHus
1.1. [IpeameT peryJMpoBaHusi AAMUHUCTPATHBHOIO pPerjiaMeHTa

AJIMUHHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHUIHUNAIBHOW YCIYTH
"IIpenocraBienue MUCbMEHHBIX pa3bsACHEHUI HaJIOTOIJIaTEIbIINKAM,
MJaTeablMKaM CcOOpOB W HAJOTOBBIM areHTaMm [0 BOIpocaM MPUMEHEHHs
HOPMATUBHBIX MPABOBBIX AKTOB MYHHMIMIIAIBHOTO OKpyra ropoa MoHYEropck c
MOJIBEIOMCTBEHHOU Tepputopreir MypmaHCKON 00JacTM O MECTHBIX Hajorax u
coopax" (mamee - aAMUHUCTPATUBHBIA pPETJaMEHT) YCTAaHABIMBAET TMOPSIOK
NpeAoCTaBlICHUd  MyHUUUnNaibHoW  ycimyru  "lIpemocraBiieHHE  MHUCHbMEHHBIX
Pa3bACHEHUI HAJIOTOIIATENbIIUKAM, TUIATETBIIMKaM COOPOB U HAJIOTOBBIM areHTam
0 BOIPOCaM MPUMEHEHHS] HOPMATHUBHBIX MPABOBBIX aKTOB MYHULIMIAIIBHOTO OKpyTa
ropox MoOHYEropck C TOJIBEIOMCTBEHHOW Tepputopueir MypmaHCkoi 00JacTu o
MECTHBIX Hajorax u coopax" (najgee - MyHULIMMATbHAS YCIIyTa).

1.2. Kpyr 3asiBuTenei

3asBUTEIAMU HA TMPENOCTABICHUE MYHUIIMIAIBHON YCIYTH SBISIOTCA
HAJIOTOIJIATENBIINKY, TUIATENIBIIMKA COOPOB W HAJIOTOBBIE areHThl (1anee -
3asIBUTEIND ).

Ot umeHun 3agBUTENEH 3a MPEIOCTABICHHEM MYHUIIMNAIBLHON YCIYTH BIIpaBe
0OpaTUTHCS MPEACTABUTENH, UMEIOIIUE MTPAaBO B COOTBETCTBUHU C 3aKOHOAATEIIHCTBOM
Poccuiickoit @enepaniun mu00 B CHIIy HaAENEHUS WX 3aSBUTEISIMA B TIOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTesnbCTBOM Poccuiickonn ®denepanuu, MNOJIHOMOYUSIMHU
BBICTYNIaTh OT WX WMEHU TPU B3aAUMOJCUCTBUM C yMpaBlieHHWeM (HUHAHCOB
aIMUHUCTpAlMM Tropoja MoHYEeropcka, MpeaoCTaBIAIOMINM —MYHUIUITAIBHYIO

YCIIYTY.



1.3. TpeOoBaHus K NOPAAKY MH(POPMUPOBAHHUSA O MOPATAKE
NpeIoCTABJIEHUS MYHHUIMIIAJIbHON yCIyTH

1.3.1. Undopmarusi 0 MecTe HaxoxkaeHUs, rpaduxe pabOThI, CIPABOYHBIX
TenedoHax, aapece dACKTPOHHOM MTOYTHI:

-  MyHununanpHas yciayra TPEIOCTaBIseTCS yOpaBJeHHEM (PUHAHCOB
aIMUHUCTpanmu ropoaa MoHderopcka (fanee - ynpapieHue (GUHAHCOB).

- Mecro naxoxaenus: 184511, Mypmanckas o061, 1. MoHYeropck,
np.Metamtypros, 1. 37 (kabuner Ne 204).

- Anpec anektponHoit moutsl: fino@monchegorsk-adm.ru.

- CripaBousbie Tesedonbl: 8(815-36) 50029 n06. 300, 50030 106. 305.

- I'paduk pabotei: nonenensHuk - yetBepr ¢ 09:00 mo 18:00 yacoB; narHuIa C
09:00 mo 17:00 4acoB; mepepsiB Ha 00exq ¢ 13:00 mo 14:00 gacos; cy60OoTa,
BOCKPECEHbE - BBIXOJHBIC JTHU.

- [IpomomkuTeTbHOCTS pabovero HS, HEMOCPEICTBEHHO IMPEAMISCTBYIOMIETO
Hepabodyemy Mpa3THUYHOMY JTHIO, YMEHBIIAETCS HA OJIMH Yac

1.3.2. Anpec oduuManbHOrO caiiTa OpraHOB MECTHOTO CaMOYHIPABICHHS
ropoaa Monderopcka B HHPOPMaIMOHHO-TEICKOMMYHUKAITMOHHONW ceTh VHTepHeT:
https://monchegorsk.gov-murman.ru.

1.3.3. Anpec denepaibHOM ToCyIapCTBEHHON HWHPOPMAIIMOHHON CHUCTEMBI
"EnuHblii mopTaia rocyAapCTBEHHBIX U MYHULIUNAIBHBIX yCuyr (GyHKui)" (nanee -
EIITY): https://www.gosuslugi.ru.

1.3.4. UadopmupoBanue o MOPSIAKE U XOJI€ MPETOCTABICHHUS MyHHUIIUIIATBLHOM
YCIYTH  OCYIIECTBISIOT MYHUIIMITAJIBHBIE —CIIYyXalllue yNpaBlieHus (PUHAHCOB,
OTBETCTBEHHBIE 3 MIPEIOCTABICHUE MYHHUIIUTIAIIBHON YCIIYTH.

NudopmupoBanue 1mo BOMpoCy MPEAOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH,
CBEJICHUH O XOJI€ €€ BBIIIOJHCHUS] OCYIIECTBISETCS TIyTEM TPECTaBICHUS
MMMCEMEHHBIX Pa3bICHCHUH MPY HAJTUYUH TUCHMEHHOTO 3asBIICHUS.

YcTHOE  KOHCYJIBTHPOBAHHE  OCYIIECTBIISIETCS  IOCPEACTBOM  CPEACTB
TeaeOHHOU CBSI3H, TIPH JINYHOM TIPUEME.

1.3.5. Ha odummansHoM caiiTe OpraHoB MECTHOTO CaMOYIMpaBJICHUS Topoja
Momnueropcka, Ha EIII'Y u Ha nHDOPMAIIMOHHBIX CTEHJAX pa3MeIIaeTCs CIeayoIas
uHpopmaus:

- CBEICHUS O MECT€ HAXOXIACHHUSA, KOHTAaKTHBIX TeiedoHax, ajpecax
AJIEKTPOHHOM TOUTHI, CBeICHHUS O Tpadrike paboThl yrpaBieHUs! (PUHAHCOB;

- c1IOCOOBI IPEIOCTABICHUSI MyHUITUTIATBHON YCIIYTH;

- CPOK TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH;

- oOpasen opopMIIeHUS 3asBICHUS;

- IEpeYeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS MyHHUITUTIATLHOM
yCIIyTH, TpeOOBaHUS K 0()OPMIICHUIO YKa3aHHBIX JOKYMEHTOB;

- TepedYeHb OCHOBAaHWW JUIS OTKa3a B TIpHEME JIOKYMEHTOB, OTKa3a B
MPEIOCTABICHUN MYHUIIMIIATBHON YCIIYTH;

- TIOPSIIOK 00KaJIOBaHUS PEIICHUM, TEMCTBUM MU 0e31eCTBUSI JOKHOCTHBIX
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JUI] W MYHHIMOAIBHBIX  CIIY)KalllMX, OTBETCTBEHHBIX 3a IPEIOCTaBICHUE
MYHHUITUIATBHOU YCITYTH.

1.3.6. Nudopmarus, yKa3aHHasl B HACTOSIIEM nojpaszesne
aIMUHUCTPATUBHOTO PETJIaMEHTa, B TOM YHCJIC pa3MemniaeMas B cetu IHTepHET u Ha
EIII'Y, npeaocraBiigeTcs 3aBUTEIIO OECIUIATHO.

2. CtanaapT npenocTaBjieHUss MYHUIMIIAJIbHON YCIyTH
2.1. HaumeHoBaHHe MYHULUNIAJIBLHON YCJIYIH

"IIpemocTaBiieHne  IUCHBMEHHBIX  pPa3bICHEHHH  HAJIOrOIUIaTeJbIIHKaM,
IIaTeNbIInKaM CcOOpOB W HAJIOTOBBIM areHTaM II0 BOIIPOCaM  IMPUMEHCHUS
HOPMATHBHBIX ITIPABOBBIX aKTOB MYHHMIIMIIAIBHOIO OKpyra ropoj MOHYEropck ¢
MIOJIBEJIOMCTBCHHOW TeppUTOpHEeH MypMmaHCKOH 00JacTM O MECTHBIX Hajorax u
coopax".

2.2. HaumeHoBaHUe OPraHa, NpeA0oCTAB/ISIIOIIEr0 MyHUIIUIIATBbHYIO YCJIYTy

[IpengocraBiieHne MYHHIMOAIBHONW YCIYTHM OCYIIECTBIISIETCS YIpPaBICHUEM
(UHaHCOB.

2.3. Pe3yabTaTt npeaocTaBjieHUusi MyHUIHUNAILHON YCJIYyTH

2.3.1. Pe3ynbTaToM npeioCTaBICHUS] MyHULIUITAIIBHON YCITYTH SIBJSIETCS:

- NHUCBMEHHOE pa3bsICHEHUE 10 BONpOcaM MPUMEHEHUSI HOPMAaTHUBHBIX
IIPaBOBBIX aKTOB MYHHMIIMIIAIIBHOIO OKpyTa ropos, MoHYEropck ¢ mo/iBe10MCTBEHHOM
TeppuTopueit MypMaHCKoOH 00J1aCTH O MECTHBIX HaJlorax U cOopax;

- yBeJOMJIEHHE 00 OTKa3e B MPEJOCTAaBICHUH MYHUUUNAIBHOU YCIyTH
corjacHo npuioxeHuto Ne 1 Kk aAMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.2. CnocoObl TONy4YeHHUsl pe3yibTaTa MPEeAOCTaBICHUS MYHULHUNATIbHON
YCIIYyT'H ONPENEeNsIOTCS 3asiBUTEJIEM WM €ro MpEeACTaBUTEIEM M YKa3bIBAIOTCS B
3asIBJICHUM.

3asBUTENIO UK €r0 MPEICTAaBUTEIN0 00ECEYMBAIOTCS IO BRIOOPY ClEayIOIINe
CIIOCOOBI MOTYYEHUS PEe3yJIbTaTa MPEA0CTABICHNUS] MYHUIIUTIAIEHON YCIYTH:

- IMYHO B (JOpME TOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE;

- IOYTOBBIM OTTPABJICHUEM B (popMe JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE;

- B OJICKTPOHHOM (popMe Ha DIIEKTPOHHBIN aJIpeC, YKa3aHHBIN 3aIBUTEIICM.

Ecnu 3asButens B TeueHue MATH paboOuux AHEH HE TMONYYMJT pPe3ybTaT
MPEIOCTABIICHUS MYHUIIMIIAILHON YCIyTH B yNpaBlieHWd (PUHAHCOB TpHU BBHIOOpE
crioco0a MoaydeHHs pe3yJsibTaTa MpeI0CTaBICHUST MyHUIIUITAIbHONW yCIyru "MU4YHO",
TO PE3yNbTaT MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyrd HAmpaBiIsIeTCs MO aJipecy
3asIBUTENS, YKa3aHHOMY B 3asIBJICHUU.

2.4. Cpoxk npeaocTaBJjieHHsI MYHUIMNIAJIBLHOM yCIYTH
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2.4.1. MyHuuunanabHas yciayra npeaocranisiercsi B TeueHue 30 kajieHJapHbIX
JHEW CO JHS PETHCTPALIMM 3asBJIICHUS O MPEIOCTABICHUN MMCbMEHHBIX Pa3bsICHEHUI
10 BONPOCAM MPUMEHEHUS MYHULIUMAIBHBIX IPABOBBIX AKTOB O MECTHBIX HAJOrax W
cOopax (nanee - 3asBICHUE) B YIPaBICHUN (PUHAHCOB.

2.4.2. 3adBieHHE HA NPEIOCTABICHUE MYHHMIIMNAIBHOW YCIYTHM MOMJIEKHUT
00s13aTebHON perucTpaly B TEUCHHUE IBYX pabOuyMX JHEH CO JHA MOCTYIJICHHUS B
ynpaBieHue (PUHAHCOB.

2.4.3. MakcuMalbHBI CPOK OKUJAHUWS 3asSBUTENS B OYEPEOU TPH JIMYHOU
N0/Jlay€ MHUCBMEHHOIO 3asBJICHUS W TMpPUJIaraéMblXx K HEMY JIOKYMEHTOB O
IPEIOCTABICHUN MYHHULIMOAIBHOM YCIAYrM M TIpU MOJYyYEHHUH pe3yJibTara
MPEAOCTABICHUS MYHHUIIMNIAJIBHOM YCIIYT'H HE JOJKEH MPEBBIIATh 15 MUHYT.

2.5. HopmaTuBHBIE IPABOBbIE AKTHI, PeryJMpPYyIOLIHe IPEeA0CTABICHUE
MYHUIUNAJIBHOM YCIYTH

2.5.1. TlomHOMOYMS N0 NPENOCTABICHUIO MYHULMIAIBHOM  YCIIyIH
OCYLIECTBJISIFOTCS B COOTBETCTBUM CO CJICAYIOIIMMU HOPMAaTUBHBIMU IIPABOBBIMU
aKTaMH:

- Hanoroseim koznekcom Poccuiickoit @enepannu;

- @enepanpHbiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 "O6 00mux npuHIUIIAX
OpraHM3ald MECTHOTO caMoynpasieHus B Poccuiickon @eneparun';

- ®enepanbabiM 3ak0HOM 0T 27.07.2010 Ne 210-®3 "OO opraHuzanuu
NPENIOCTABIECHUsI TOCYJApPCTBEHHBIX W MYHULMIAIBHBIX ycayr' (mamee —
®denepanbHblil 3akoH Ne 210-D3);

- ®enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-@3 "O nopsnke paccMOTPEHHUS
oOpariennii rpaxxnan Poccutickoii ®deneparun”;

- YcraBom roposa MoHYEropeka;

- TMIOCTAHOBJICHHEM aJMUHHUCTpaluu ropojga Monueropcka ot 21.12.2022
Ne 1879  "O6  yrtBepxknenuu  Ilopsnka  pa3pa®oTku U yTBEPXKICHUS
aJMUHHUCTPATUBHBIX PETJIAMEHTOB IIPEIOCTaBICHUS MyHULUIIAIBHBIX YCIYT B TOPOJIE
Monueropcke".

2.5.2. IlepeueHb HOPMATHMBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX
MPEIOCTABIIEHUE MYHULMNAIBHON YyCIyrd (C YKa3aHHUEM UX pPEKBU3UTOB U
WMCTOYHUKOB O(PUIMAIBHOIO OMyOJMKOBAaHMS), YKa3aHHbIX B TnyHkTe 2.5.1
HACTOSIIIET0 aIMUHUCTPATUBHOTO PErJIAMEHTA, pa3MellaeTcs Ha OpUIIMaIbHOM cailTe
OPraHOB MECTHOI'0 camoympasieHust ropoga Monueropcka u Ha EIIT'Y.

2.6. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABJICHUS
MYHUIIUNAJTbHOM YCJYTH

2.6.1. Jlns mnonyyeHuss MYHHULMIAIBHOW YCIyTH 3asBUTENb JHOO €ro
IpEICTaBUTENIb TPEJOCTABIsET B YyIpaBlieHUWE (PUHAHCOB 3asBIIEHUE COIJIACHO
npuiiokeHuto Ne 2 K aAMHUHHCTPaTUBHOMY pPErjaMeHTy M MPUJIOKEHHBIE K HeMy
JIOKYMEHTHI B (pOpMe IIIEKTPOHHOTO JOKYMEHTa 4epe3 OQUIHAIBHBIN CaiT OpraHOB
MECTHOTO CaMOyINpaBieHus Topona Monueropcka B cetn MHTepHer, Ha
o(uIMaNbHYI0 AJIEKTPOHHYIO TOYTY YHpaBieHHUs (UHAHCOB, WM Ha OyMaKHOM


https://login.consultant.ru/link/?req=doc&base=LAW&n=482777
https://login.consultant.ru/link/?req=doc&base=LAW&n=481370
https://login.consultant.ru/link/?req=doc&base=LAW&n=480453

5

HOCHUTEJIE MOCPEACTBOM JIMYHOIO TNpHEeMa, WIM 10 TOYTE€ Ha TMOYTOBBIM ajpec
yIpaBiieHUs] PUHAHCOB.

2.6.2. Ilpu nogade 3asiBICHUS MOCPEACTBOM JIMYHOIO IIpUEMa MPeACTaBIsSETCS
OpUTHHAJ JOKYMEHTA, YOCTOBEPSIOIIETO JIMYHOCTD 3asBUTEJIS.

B caywae ecnu 3asBlIEHHE TPEIOCTABISET MPEACTaBUTENb 3asBUTEIN,
NPENCTABIIAECTCS JOKYMEHT, YAOCTOBEPSIOIIUI JTUYHOCTh MPEACTABUTENS 3asBUTENS,
a TaKXe JTOKYMEHT, OATBEPKAAIOIIUIN €ro NOJHOMOYHS.

2.6.3. [Ipu nmogade 3asBICHUS B JEKTPOHHOU (hopMe TOKYMEHTHI MOTYT OBIThH
NOANMHUCAHBl  JJEKTPOHHOM  NOANHCHIO,  BHUJ  KOTOPOHM  NIPELyCMOTPEH
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

[lepeyeHb BUIOB DJIEKTPOHHOM TOMAMMCH, KOTOPBIE JIOMYCKAIOTCS K
UCIOJIb30BAaHUIO MpU OOpalleHHMH 3a TMOJIYYEHHMEM MYHULUIAIbHOM YCIYTH,
IPEIOCTABIIIEMOI C MPUMEHEHUEM YCWJICHHON KBaJU(pUIIMPOBAHHOW 3JEKTPOHHOU
NOJIUCH, HCIOJIb3yeMOM B IeNsIX MpueMa oOpallleHus 3a IOJIy4eHHUEM
MYHULUNAIBHOW  YCIIyTH, NPEIOCTAaBIAEMOM C INPUMEHEHUEM  YCHUJICHHOU
KBAJIM(ULMPOBAHHON  DJIGKTPOHHOM  MOANMHCH, ONPENENsIeTcs TpeOOBAHUAMU
3aKkoHojaTenbcTBa  Poccmiickoit  ®epepaunu B chepe  HMHPOPMAMOHHOU
0e30MacHOCTH MpHU IpHeMe OOpalIeHUl 3a MOJTYYEHUEM MYHULIMIIAIBHON YCIYTH U
(1K) IpeIoCTaBICHUYU TaKOM YCIyTH.

3asgBuTENb - (PU3MYECKOE JIMLIO MMEET IMPaBO MCHOJb30BaTh MPOCTYIO
DNEKTPOHHYIO TMOJIMCH B Ciy4yae, MNpeayCMOTpeHHOM nyHKToM 2.1 IlpaBun
OINpEENCHHS] BUOB AJIEKTPOHHOM MOAMKUCH, UCIOJIb30BaHUE KOTOPBIX JTOMYCKAETCs
npu OOpallleHWH 3a TOJYYEHHEM TOCYJAapCTBEHHBIX M MYHULMIAJIBHBIX YCIYT,
YTBEPXKAECHHBIX  mocrtaHoBiieHWeM lIpaButensctBa  Poccuiickonn  ®depepauun
ot 25.06.2012 Ne 634.

2.6.4. 3asBiieHHe, TOCTyNUBIIEE B yOpaBjieHHE (UHAHCOB, TOJJICKHUT
PaCCMOTPEHHUIO B TMOPSAAKE, YCTAHOBJICHHOM HACTOSIUMM aJMUHUCTPATHUBHBIM
PErJIAMEHTOM.

2.6.5. 3asBUTENb WM €r0 MPEACTABUTENb BIPABE MPUIIOXKUTH K 3asSBIICHUIO
HEO0OXOIMMbIE JOKYMEHTBI 1 MaTEpPHUAIIbI.

2.6.6. TlomydyeHwe TOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMATUBHBIMH MPABOBBIMU aKTaMH JJIs MPEAOCTABICHUS MYHULIMITAJIbHON YCIIYTH,
KOTOpbIE HAXOJSTCS B PACHOPSIKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJIEHUSI U MHBIX OPraHOB, W TMOJICKALIUX TNPEJICTABICHUIO B paMKax
MEXBEJIOMCTBEHHOT'O B3aUMOJIEUCTBUS, HE MPEYCMOTPEHO.

2.6.7. 3anpemaercst TpeOOBATh OT 3assBUTEIIA:

- IPEACTaBICHUS JOKYMEHTOB M MH(POPMAIIK WK OCYIIECTBICHUS ACHCTBU,
IIPEIOCTABIEHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMM aKTaMH, PETYJIHMPYIOIIMMUA OTHOUIEHHUS, BO3HHUKAIOIIHE B CBS3U C
IIPEIOCTABIEHUEM MyHULMIIAIBHOUN YCIIYTH;

- TPEJCTaBICHUS IOKYMEHTOB W HMH(pOpMAIMH, KOTOpPhIE B COOTBETCTBHH C
HOPMATUBHBIMU IIpaBOBbIMU akTamu Poccuiickon ®enepanun, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMu MypMaHCKOW 00JacTH, MyHUIIMIAIbHBIMA MPABOBBIMU aKTaMU
HAaxXOJATCA B PACHOPSKEHUU OPraHOB MECTHOIO CcaMOyIpaBiieHuss U (WJIH)
MOJBEIOMCTBEHHBIX ~ TOCYJApCTBEHHBIM OpraHaM WIM OpraHaM  MECTHOIO



CaMOYIIPABJICHUS] OPTaHU3AlMM, YYaCTBYIOIIUX B MIPEAOCTABICHUU IOCYIapCTBEHHBIX
M MYHUIUNAIBHBIX YCIYT, 3a UCKIIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6
cratbu 7 ®enepanpHoro 3akoHa Ne 210-®3. 3asButens BIpaBe NPEACTABUTH
yKa3aHHBIE TOKYMEHTHI U HH(POPMAITHIO M0 COOCTBEHHOW MHUIIMATHBE;

- OCYIIECTBJICHUS ACHCTBUIN, B TOM YHCJI€ COTJIACOBAHHM, HEOOXOIUMBIX JIJIS
MOJIYYCHUSI ~ MYHUIIMITAJIGHOM  YCIYTM H  CBSI3aHHBIX C  OOpalieHueM B
rOCyJIapCTBEHHBIE OpPTraHbl, HHBIE OPraHbl MECTHOTO CAMOYIIPABIICHUS, OpraHU3alluy,
32 WCKIIIOUCHHEM TOJYYCHHUSI YCIAYr W TOJY4YeHHUS JOKYMEHTOB W HWHGOpPMAIIWH,
MPEOCTABISIEMbIX B PE3YyJbTAaTe€ MPEIOCTABICHUS TaKUX YCIYT, BKJIIOUCHHBIX B
NEpPEeYHH, yKa3aHHbIe B yacTu 1 crateu 9 denepanbHoro 3akoHa Ne 210-D3;

- TMPEICTAaBJICHUS JOKYMEHTOB M HWH(MOpPMalMH, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCH MPU MEPBOHAYAIBHOM OTKAa3€ B MPHEME
JIOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS MYHULIUIIAILHON yCIIyTH, JIUOO B
NpPEAOCTaBICHUA  MYHHUIUIIAJBHOM  YCIYTH, 3a  HCKJIIOYEHHEM  CIIy4aes,
MPeyCMOTPEHHBIX MyHKTOM 4 yacTtu 1 ctatbu 7 @eaepanbHoro 3akoHa Ne 210-@3.

2.7. IlepeyeHb OCHOBAHMM JIA1 OTKAa3a B IIpUeMe JOKYMEHTOB,
He00XO0AUMBIX /ISl Pe0CTABJICHNS MYHUIUNIAJIbHOM YCIYIH

[lepeyeHb OCHOBaHMI sl OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABIECHUSI MyHUIIUIAIbHOW YCITYTH:

- IPEJICTAaBJIEHHbIE JOKYMEHTBI MO0 (JOPME U COJEPKAHUIO HE COOTBETCTBYIOT
TpeOOBaHUSIM 3aKOHOJATENbCTBA;

- 3asBJEHUE W JOKYMEHTHI IPEJCTABJIEHBI JIMLOM, HE YIOJIHOMOYEHHBIM
IIPEICTABIIATh HHTEPECHI 3aBUTEIIS;

- 3asIBJICHUE U JIOKYMEHTHI HE MOAJA0TCS POYTEHUIO;

- B 3asBJICHUM HE YyKa3aHbl (aMuiusi, UMs, OTYECTBO (IOCienHee - Tpu
HAJIMYUM) TpakJaHWHA, HANpPABHUBIIETO 3asBJIEHUE, KOHTAKTHBIA TenedoH wWin
MOYTOBBIN/3IEKTPOHHBIN apec, 10 KOTOPOMY JIOJIKEH ObITh HaIllpaBJIeH OTBET;

- OTCYTCTBUE NOATBEPKACHUS JNEHCTBUTENBHOCTH YCUJICHHOU
KBaJTU(UKAIIMOHHONW AJIEKTPOHHOW TOMMKMCH, BKIIIOYAIOUIEH TIPOBEPKY cTaTyca
(IEeWCTBUTENIBHOCTH) cepTU(HUKATA OTKPHITOTO KIIH0Ya;

- €CITU 3asIBJICHUE COJAEPKUT HELIEH3ypPHBIE JIN0O0 OCKOPOUTENbHBIE BHIPAKEHHUS,
yIPO3bl KU3HU, 3I0POBbI0 U UMYIIECTBY JIOJXKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €ro
CEMbH, TO CIELHAIMCT, OTBETCTBEHHBIN 3a MPHUEM JOKYMEHTOB, BIIpaBE€ OTKa3aTh B
npueme 3asBJICHUS.

2.8. IlepeyeHb OCHOBAHMH /1JIsl IPUOCTAHOBJIEHHS M (WJIH) 0TKA3a B
NPeA0CTABJICHMY MYHUIUNIAJIBHON YCJIYI'H

2.8.1. OcHoBaHusi I MPUOCTAHOBIICHUSI MPEIOCTABICHUS MYHULIMIATbHOMN
YCIIYT'H OTCYTCTBYIOT.

2.8.2. IlepeyeHp OCHOBaHUM JJIsI OTKa3a B NMPEAOCTABICHUM MYHHULIMIAIbHON
YCIIYTH:

- B 3a5BJICHUU OTCYTCTBYET BOIIPOC, CBSI3aHHBIN C MPUMEHEHHEM HOPMATUBHBIX



IIPABOBBIX aKTOB MYHHULIMIAIBHOTO OKpyra ropoa MOHYEropck ¢ moABEJOMCTBEHHOM
Tepputopreit MypmaHckoi 00J1aCTH O MECTHBIX HaJlorax U cOopax;

- B 3adBJICHUU IIOCTaBJICHBI BOIPOCHI, Ha KOTOpPHIE paHEe YIpPaBICHUEM
(MHAHCOB 3asBUTEII0 WM €ro MNPEJCTABUTENI0 MNPEJOCTABISUIOCH MHCbMEHHOE
Pa3bsCHEHUE MO CYIIECTBY B CBSI3U C PAHEE HAMPABIABIIMMCS 3asBJICHUEM, ITPU 3TOM
B 3asIBJICHUM HE MIPUBOSTCA HOBBIC IOBOBI UJIM OOCTOSTEILCTBRA;

- MMACbMEHHBIN OTKA3 3aABUTEIISI WA €r0 MPEICTABUTENS OT MPEAOCTABICHUSA
MYHHIUITAIBHON YCIYTH.

2.9. Pazmep miiarbl, B3MMaeMO# € 3asiBUTEJIS NPH NPEAOCTABJICHUHA
MYHHMIIUNIAJIbHOMN YCJIYTH, M CIOCOOBI €€ B3UMAHUS

Hpe,Z[OCTaBHCHHC MYHI/IIII/IHaJILHOﬁ YCIyru OCymCCTBJEICTCA Ha OecruiaTHOM
OCHOBC.

2.10. TpebGoBaHus K MOMENICHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHMIMIAJbHASA YCJIyra

2.10.1. 3manue, B KOTOPOM OCYLIECTBIISECTCS MPEIOCTABICHUE MYHUIIUITAIIBHOMN
YCIIYTH, JOJKHO OBITH 000PYI0BAHO BXOJIOM JIsl CBOOOIHOTO JIOCTYIA 3asIBUTEIICH.

2.10.2. Ha tepputopuu, mpuierarouien K 31aH1k0, B KOTOPOM OCYILECTBIISAECTCS
MPEOCTaBICHNE MYHHUIUMIIAIBHOW YCIyTH, OOOPYIYIOTCS MecTa JUIsl MapKOBKH
aBTOTPAHCIIOPTHBIX CpeACTB. JloCcTym 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBIISICTCS
OecrIaTHBIM.

2.10.3. TIlomemenusi, B  KOTOPbIX MPOU3BOAUTCSA  MPEIAOCTABICHUE
MYHULIMIATbHON YCIIYyTH, JOJKHBI COOTBETCTBOBATh YCTaHOBJICHHBIM
MIPOTUBOIIOKAPHBIM TPEOOBAHUSM U CAHUTAPHO-IIUIAEMHOJIOTUYECKUM TpaBUiiaM |
HOpMaM. Bxo/ibl B yKa3aHHbBIE IOMEIIEHUS JIOJDKHBI OBITH 000PYI0BaHbI TTAHIYCaMH,
pPaCIIMPEHHBIMU TPOXOJAMH, TO3BOJIIONIMMH O0ECIIEUUTh OECIPENsITCTBEHHBIH
JOCTYNl HMHBAJIUIOB, BKJIIOYAas HWHBAJIWAOB, MCHOJB3YIOUIUX Kpeca-KOJISICKU.
[ToMerienust TOMKHBI O00ECIEUUBaTh BO3MOXKHOCTh OECHPEMSATCTBEHHOW 3BaKyalluu
JIIOJIEW B CIIy4ae BO3HUKHOBEHUS YPE3BBIYANHON CUTYAIIUH.

2.10.4. VYcnoBus AOCTYNHOCTH JUIsi WHBAJIUAOB (BKJIIOYas WHBAJIUOB,
HCIIOJIB3YIOIINX KPecaa-KOJIsCKU U COOaK-MPOBOHUKOB) B 37aHUS U TIOMEIICHUS, B
KOTOPBIX  MPENOCTaBIISICTCS ~ MyHHUIMIAIbHAs ~ yciayra, oOOeCleuuBaloTCs B
COOTBETCTBHUM C 3aKOHOAATENILCTBOM Poccurickon denepanuu 0 COLMAIbHOM 3aIUTE
WHBAJIUIOB, B TOM YHCIIE:

- ycIoBUA Uil OECHpPEmsITCTBEHHOTO JIOCTynma K 0OBbeKTam (31aHHUIo,
MOMEIICHHIO), a Takke JUIsi OeCHpensTCTBEHHOTO TOJIb30BAHUS TPAHCIIOPTOM,
CpeIICTBaMHM CBSI3HM U UH(POpMAInK;

- BO3MOXHOCTb CaMOCTOSITEJIbBHOTO TEPEIBUKEHUS HAa TEPPUTOPHUH, HA
KOTOPOH PACIONOXKEHbI OOBEKTHI (3/1aHUs, MOMEIICHHS), a TaK)Ke BXOJa B TaKue
O0OBEKTHI M BBIXOJIa U3 HUX, MOCAJIKW B TPAHCTIOPTHOE CPEACTBO U BBICAJIKU U3 HETO, B
TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIa-KOJISACKHU;

- CONPOBOXIEHUE HHBAIHMIOB, UMEIOIIMX CTOMKHE pacCTpoucTBa (PYHKIIUU



3pEHHUS U CAMOCTOSITENIbHOTO MEePEABUKECHUS;

- HaJUIekKalee pasMelleHue oO0OpyAOBaHMS W HocuTenedl uHdopmaiuu,
HEOOXOMMMBIX Mg oOecredeHus OECHpensITCTBEHHOTO JO0CTylla HWHBAJIUIOB K
oOBbeKTaM (3JaHHSIM, MOMEIICHHUSIM), B KOTOPBIX MPEAOCTaBIsIeTCS yciayra, U K
yclIlyram C Y4ETOM OIPaHHYEHUN UX )KU3HEACSITENbHOCTH;

- Ha MapKOBKax OOIIEro Mojan30BaHus BeiaeseTcss He meHee 10 % mect (HO He
MEHEEe OJHOro Mecra) sl OEeCIUIaTHOM MAapKOBKM TPAHCIOPTHBIX CPEJNCTB,
ynpasisieMblx uHBaMaamu I, II rpynm, ¥ TpaHCHOPTHBIX CpencTB, MEPEBO3SAIIMX
TaKUX WHBAIMIOB W (WiM) JeTed-uHBamuAoB. Ha yKa3aHHBIX TpPaHCIOPTHBIX
CpeICTBaxX JIOJDKEH OBITh YCTAHOBJICH OIO3HABATENbHBIN 3HaK ''MHBamma w
uHpopmaiusi 00 OTUX TPAHCHOPTHBIX CpEACTBAX JOJDKHA ObITh BHECEHA B
(benepanbHbIN peecTp HHBATUAOB. MecTa /Ui TapKOBKH HE JOJDKHBI 3aHUMATh MHbBIE
TPaHCIIOPTHBIE CPEJCTBA, 32 UCKIIFOUEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX IPABUIAMU
JIOPOKHOTO JIBUKECHHSI.

2.10.5. Mecra oxumaHus JOJDKHBI CO37aBaTh KOMGOPTHBIE YCIOBHS JUIS
3asiBUTENCH M  ONTUMAaJbHBIE YCJIOBHS I pabOThl  JIOJDKHOCTHBIX — JIMII,
OCYIIECTBIISIIOIINX MNPEAOCTABICHUE MYHHIUIIAIBHON yCayru. MecTa OXuJaHus
JOJKHBI OBITH 000PYOBaHbI CTYJIbSIMHU, KOJTHMYECTBO KOTOPBIX OMPEAEIISIETCS, HCXOIS
u3 (PaKTUYECKOW HArpy3Kd M BO3MOXKHOCTEH JJIsl UX pa3MEIICHHs B 3[aHUHU, HO HE
MOXET COCTaBISATh MeHee 2 (JIBYX).

2.11. IToka3aTeju JOCTYIIHOCTH M Ka4eCTBA MPeI0CTABICHUS
MYHUIMNAJIbHOU YCJIYTH

2.11.1.  OcCHOBHbIMM  TIOKa3aTEISIMHU  JOCTYIHOCTH  IPEIOCTABIICHHS
MYHULUIATBHON YCIIYTH SIBIISIFOTCS:

«- HaJIM4YM€ TOJHOM M TMOHATHOW HH(pOpMAIMK O MOPAIKE, CPOKaX U XOJe
IIPENOCTABICHUS MYHULUIIAJBHON YCIYrd, B TOM 4YHCIIE O IEpEYHE IOKa3aTesen
KauecTBa M JOCTYINHOCTH MYHHMIMIAJIBHOM YCIYI'M, Ha CaiTe€ OpPraHoB MECTHOIO
camoymnpasieHus ropoga Monueropcka B cetu IHTEpHET;

- BO3MOKHOCTb MOJIYYEHHUS] MyHUIIUTIAIBHON YCIIYTH B 3JIEKTPOHHOU Popme;

- BO3MOXXHOCTb TMOJy4YeHUS HWHGMOpPMAIMU O XOJA€ MPEJOCTABICHHUS
MYHUIIUNIATBHOM YCIYrM, B TOM YHCIE C MCHOJIb30BAHHUEM HMHPOPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.11.2. OcCHOBHBIMH IIOKa3aTesiMU Ka4yecTBa IIPEAOCTaBIICHUS
MYHUIUTATBHONU YCIIYTH SIBISIFOTCSA:

- CBOEBPEMEHHOCTb IIPEIOCTABIEHUSI MYHULIUITAJIBHON YCIYTH B COOTBETCTBHH
Cco CTaHAapTOM ee IIPENOCTABIEHUS, YCTaHOBJICHHBIM HACTOSIILIAM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM;

- MHUHUMAJbHO BO3MOXHO€ KOJMYECTBO B3aWMOJECHCTBUN TpakIaHHHA C
JNOJDKHOCTHBIMH  JIMIJAMH, YYacTBYIOIIMMH B MPEAOCTABICHUH MYHULUANIAIBHON
YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX *al00 Ha nelcTBUs (O€31eiCTBUE) COTPYIHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOLIEHUE K 3asiBUTEIISIM;

- OTCYTCTBME€ HApPYIICHWM  YCTAaHOBJIICHHBIX CpPOKOB B  IIpolecce
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NPEI0CTABICHUS! MYHUIIUTIATHHON YCITYTH.
2.12. IIpoyue TpeOGOBAHUS K NMPEAOCTABIECHUI0 MYHUIIUNIAJIBLHOM YCJIYTH

2.12.1. TpeboBanus k ¢opmaraM 3asBICHUA U HHBIX JIOKyMEHTOB,
IPEIOCTaBIAEMbIX B (OpME DIIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEIOCTABIICHUS! MYHULIUTIATbHON YCIYTH:

2.12.1.1.  DAEKTpOHHBIE JOKYMEHTHI NPEIOCTABISIOTCA B CIEIYIOIINUX
dopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp,
tiff. ~®opmupoBaHue  SIEKTPOHHOTO  JOKYMEHTAa  OCYIIECTBISIETCS  MyTEeM
CKaHUPOBAHUS HEMOCPEACTBEHHO C OpUTHMHANA JAOKyMEHTa (MCIOJIb30BaHUE KOMMM
HE JIOIYCKaeTCsl), KOTOPOE OCYIIECTBISETCS C COXPAaHEHUEM OPHEHTAllUU OpUTrMHala
nokymeHta B paspemieHuun 300 - 500 dpi (macmTad 1:1) ¢ wucmoiab30BaHHEM
CJIEYIOIIUX PEKUMOB:

- ""'yepHO-0enbIi'" (MpU OTCYTCTBUU B JOKYMEHTE rpaduuecKkux u300paxxeHui
U (WJIM) IBETHOTO TEKCTA);

- "oTTeHKH ceporo’’ (Ipy HATMYUKU B JOKYMEHTE rpauuecKux n300pakeHui,
OTJIMYHBIX OT LIBETHOI'O IPauYeCcCKOro N300paKeHU);

- "mBerHoi' WM ''pexxuM MONHOW 1BeTronepenadd’ (OpU HATUYUHU B
JOKYMEHTE LBETHBIX TIpapUUYecKuXx H300paKeHHl MO0 LBETHOTO TEKCTA);
COXpaHEHHE BCEX ayTEHTHYHBIX MPU3HAKOB MOJIMHHOCTH, & UMEHHO: rpaduuecKoi
MOJIMMCH JIMIla, TIeYaTH, yrioBOro mramna Omanka. KomndecTBo (ailioB MOMKHO
COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, KaXKIBIH M3 KOTOPBIX COJEPIKUT
TEKCTOBYIO U (i) rpadudecKyto nH(oOpMaIuio.

2.12.1.2. 3OnexTpoHHbBIE JOKYMEHTHI JOJHKHBI 00€CTIeUnBaTh:

- BO3MOKHOCTb MJIEHTU(GUIUPOBATH JOKYMEHT U KOJUYECTBO JIMCTOB B
JIOKYMEHTE;

- Tepexo/bl MO OTJIaBJICHUIO M (UJIM) K COJEpKalIUMCs B TEKCTE PUCYHKaM U
TabnuuaM (JUis JOKYMEHTOB, COJEpKaIMX CTPYKTYPUPOBAHHBIE IO YaCTSAM, IJaBam,
pasnenam (mojapasz/ienaM) JaHHbIE U 3aKIaJKHN).

3. Cocras, 10CJ1€10BaTEJIbHOCTH U CPOKHU BBINIOJIHECHUS
aMUHUCTPATUBHBIX MPOLIEAYP

3.1. O0mue MOJI0KEeHUA

3.1.1. [IpenocraBiieHre MyHUIIMIIATBLHON YCIYTH BKIIFOYAET B CEOsI CIICTYIOIIHE
aIMUHUCTPATUBHBIE TPOLIEAYPHI:

- IPUEM, PETUCTPALIUS 3asBJICHUS U JJOKYMEHTOB;

- paccMOTpEHHUE 3asiBIICHMSI M  MOJrOTOBKA TMpOEKTa  pe3yJbTara
MPEAOCTaBICHUS MYHHUIIUTIAJILHON YCIIyTH;

- HampaBieHue (BblJaya) pe3ysibTaTa MPEJOCTABICHHUS MYHULUNAIBHOM
YCIYTH.

3.1.2. Ilopsinok ucmpaBiaeHUs TOMYIIEHHBIX OMEYaTOK U OMMOOK B BbIAAHHBIX
B pE3yJbTare MPEIOCTABICHHUS MYHULMIIAIBHOW YCIYTM JOKYMEHTaxX IPUBEAECH B
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nojpaszene 3.5 HaCTOSIIero aIMUHUCTPATUBHOTO PErjaMeHTa.
3.2. Ilpuem, perucTpanus 3asiBJIeHUsI U JTOKYMEHTOB

3.2.1. OcHoBaHHMeM /ISl Hayaja aAMUHUCTPATHUBHOW MPOLEAYPHl SBISIETCS
NOCTYIUIGHHE B YyIOpaBlieHWE (PUHAHCOB 3asBICHUS M MPUIOXKEHHBIX K HEMY
JIOKyMEHTOB (J1ajiee - JOKYMEHTBI) OJHUM M3 CIIOCOOOB, YKa3aHHBIX B MyHKTE 2.6.1
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PETJIAMEHTA.

3.2.2. Crneunanuct ynpasieHusl (()MHAHCOB OCYIIECTBISICT MIPUEM U MPOBEPKY
NOCTYNUBIIMX JOKYMEHTOB Ha HajJM4We OCHOBAaHUM [JIsI OTKa3a B TIIpUEMe
JIOKyMEHTOB B COOTBETCTBHMM C IYHKTOM 2.7 HaCTOSIIEro aAMUHUCTPATHUBHOTO
periamMeHTa.

[Ipu OTCYTCTBUM OCHOBaHMH AJi OTKa3a B MpPHEME JOKYMEHTOB CIELHUAIHUCT
PErUCTPUPYET JOKYMEHTHI B TEUEHHUE JIBYX pab0O4MX JHEH.

3.2.3. Tlpu npueme AOKYMEHTOB, MOCTYNHUBIIUX MPU JIMYHOM OOpaIIEHUU B
ylpaBjeHUe PUHAHCOB, CIELIUATIUCT YIPaBICHUS (PUHAHCOB:

- PETUCTPUPYET JOKYMEHTHI B T€UCHUE |5 MUHYT;

- JIeJla€T Ha 3asBJICHUUM OTMETKY O IMpHUEME JOKYMEHTOB (MO0 TpeOOBaHUIO
3asiBUTENS MPU JIMYHOM OOpalieHuH - Ha OOOUX MpEACTaBICHHBIX S3K3EMILISpax
3asIBJICHUS ), OAUH 3K3EMIUIAP NEPEaeT 3asiBUTEINIO;

-  UHQOPMHPYET 3asgBUTENSl O CpPOKE 3aBEpUICHUS MPEIOCTABICHUA
MYHHIUITATBHON YCIYTH.

3aperucTpupoBaHHbIE JOKYMEHTHI CIIEUAIUCT B TOT K€ JIeHb HaIpPaBIIseT
3amectutento ['naBsl ropona MoHyeropcka o BornpocaM 3KOHOMUKU M (PUHAHCOB —
HAaYaJIbHUKY YIIpaBieHUsl (PMHAHCOB (fajiee - HAaYaJIbHUK YIIpaBiIeHUs (DUHAHCOB).

3.2.4. B ciiyyae yCTaHOBJICHUSI OCHOBAaHUM JJIsl OTKa3a B MMPUEME JTOKYMEHTOB,
yKa3aHHBIX B TMyHKTe 2.7 HACTOAMIETO aJMUHUCTPATUBHOTO pPErjaMeHTa,
CHELIMAITUCT:

3.2.4.1. B ycTHOI opMe yBeAOMIIIET 3asiBUTENSI, OOPATUBIIETOCS JUYHO, O
HaJIM4YUHU OCHOBAHUM JUIsl OTKa3a B IPUEME IOKYMEHTOB, OOBSICHSIET EMY COJIEp KaHHe
BBISIBJICHHBIX HEJOCTAaTKOB, TpEUIaracT YCTPAaHUTh BBISIBICHHBIE HEIOCTATKH U
N0/1aTh 3as1BJIEHUE TOBTOPHO.

3.2.4.2. Ilo TpeboBaHMIO 3asIBUTENS O MPEJOCTABICHUH MUCbMEHHOTO PEIICHUS
o0 OTka3ze B NpUEME JTOKYMEHTOB W B Ciy4yae IMOCTYIUIEHUS JOKYMEHTOB B
ANEKTPOHHOM (hOpME UITM TOUTOBBIM OTIIPABICHUEM:

- TIOATOTaBJIMBAET YBEIOMJEHHE B CBOOOJHOM (opme 00 OTKaze B NpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTaBICHUS MYHHUIMIIAILHOW yclIyru (nanee -
yBeIOMJIEHHE 00 OTKa3e B MpHUeMe JOKYMEHTOB), C yKa3aHHEM OCHOBaHHS OTKa3a
COTJIACHO MYHKTY 2.7 HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

- TPEJCTaBIISIET YBEOMIIEHHE 00 OTKa3e B MpHEMe JOKYMEHTOB HadaJIbHUKY
yrpaBiieHus] GUHAHCOB HAa TOJIIUCH;

- perucTpupyer TMOJNMUCAHHOE HAYAJLHUKOM YIpaBieHUS (DUHAHCOB
yBEJOMIIEHHE 00 OTKa3e B IPUEME TOKYMEHTOB;

- HampapiisieT (Bpy4yaeT) 3asBUTENIO yBeJOMJIEHHE 00 OTKa3e B IpHUEMe
JIOKYMEHTOB.
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3.2.5. MakcumMmanbHbIi CPOK BBINIOJHEHUS AJMHUHUCTPATUBHOW MPOLEIYPHI
COCTAaBJISIET JIBa paOOYUX JIHS.

3.3. PaccMoTpenue 3asiBJICHUS M NOATOTOBKA MPOECKTA pPe3yJibTaTa
NpeI0CTABJICHU MYHHMIHMIIAIBHON yCJIyIH

3.3.1. OcHoBaHueM /ISl Hadaja aAMUHUCTPATHUBHOW MpPOLEAYpPHI SIBIAETCS
MOJIYYCHUE HAYaTLHUKOM YIIPaBJICHHS (PMHAHCOB 3aPETHUCTPUPOBAHHBIX JOKYMEHTOB.

3.3.2. HauanpHUK ynipaBieHHs] PUHAHCOB B TEYCHHUE OJHOTO paboUero AHs WIH
Ha CJenyIomMi padouuii [eHb ONpEeNeNseT CIEUUaInuCcTa, OTBETCTBEHHOTO 3a
MOJATOTOBKY pe3yJibTaTa MpPEAOCTaBICHUS MYyHUIMNAIBHOU yciuyru (janee -
OTBETCTBEHHBIN CIECIIUAIINCT).

3.3.3. OTBETCTBEHHBI CHEHUATUCT N0 pe3yJbTaTaM PaCCMOTPEHUS
JIOKyMEHTOB YCTaHaBIMBaeT Haiduuue (OTCYTCTBHE) OCHOBAHMM JUIsi OTKa3a B
MPEAOCTAaBICHUA MYHUIIMNAIBHON YCIYT'M, YKa3aHHBIX B IYHKTE 2.8 HACTOSIIETO
aAMUHUACTPATUBHOTO PErIIAMEHTA!

3.3.3.1. B caydyae Hanuuusg OCHOBaHUW JJIsI OTKa3a B IPEIOCTABICHUU
MYHULIMNAIBHON YCIIYTM OTBETCTBEHHBIM CHEIUATUCT MOJrOTABIMBAECT MPOEKT
yBeZOMIIEHHsSI 00 OTKa3e B MPENOCTaBIEHWH MYHULHUIIAIBHON yciIyru 1mo ¢opme
corinacHo mpuioxkeHuto Ne 1 k HacTosiieMy agMUHUCTPATUBHOMY PETJaMEHTy U
NepeaeT ero Ha4YajabHUKY YIpPaBIEeHUs (PUHAHCOB JIJIsl TOANMCAHUS.

3.3.3.2. Ilpm OTCYyTCTBMM OCHOBAaHMN JJisI OTKa3a B IPEIOCTABICHUU
MYHULIMNAIBHON YCIYTM OTBETCTBEHHBIM CHEIUAIUCT TMOATOTABIMBACT TMPOEKT
MACbMEHHBIX PAa3bsCHEHUN IO BOIMPOCaM MPUMEHEHUS HOPMATUBHBIX MPABOBBIX
aKTOB MYHHUIIMIAIBHOTO OKpyra ropoa MOHYEropck ¢ MNOABEIOMCTBEHHOM
Tepputopreii MypMaHckoil 0071acTH O MECTHBIX Hajorax M coopax W mepeaer ero
HAYaJIbHUKY YIIpaBJIeHUs! (PMHAHCOB ISl TIOIITUCAHUS.

3.3.4. MakcuMallbHbIi CPOK BBIMOJHEHHSI aJMUHUCTPATUBHOW MPOLIEAYPHI
cocTaBsieT 24 KaJeHAapHBIX JTHS.

3.4. Hanpasienue (BbIAa4ya) pe3yabTaTa MpeaocTaBJIeHUs
MYHUIUNAJIbHON YCIyTH

3.4.1. OcHoBaHHMEM /i1 HAaYaJla AaJIMHUHUCTPATUBHOW IPOLEAYPHI SIBISIETCS
MOJIyYEHUE  OTBETCTBEHHBIM  CHEIUAIUMCTOM  MOJNHUCAHHOTO  HAaYaJlbHUKOM
yrnpaBieHusi PUHAHCOB MUCHMEHHOTO Pa3bsICHEHUs] WM YBEIOMJICHUS 00 OTKase B
MPEAOCTaBIECHUHA MYHHUIIUTIAILHON YCIIyTH.

3.4.2. OTBETCTBEHHBIN CIICIIUAINCT:

- pEruCTpUpyeT MHUCHBMEHHOE pPa3bsICHEHWE WU yBEJAOMJICHHE 00 OTKa3e B
MPEAOCTaBICHUN MYHULIMNIATBHON YCIyTH;

- HampaBlgeT (BpyYaeT) MHCHhbMEHHOE pa3bsICHEHUE WM YyBEJIOMIICHUE 00
OTKa3€ B MPEIOCTABICHUH MYHUIIUTIATLHOW YCIIYTH OJTHAM U3 CITOCOOOB, YKa3aHHBIX
3asBUTEJIEM B COOTBETCTBUU C MYHKTOM 2.3.2 HACTOAIIETO aJIMUHUCTPATHBHOTO
periamMeHTa.

3.4.3. MakcuMaJIbHBIM CPOK BBITIOJIHEHUS aJMUHUCTPATUBHON MPOLETYpPHI -
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TPH KAJICHAAPHBIX IHS.

3.5. UcnpaBJ/ieHue 10NyIIEHHBIX ONMEYATOK U OIIMOOK B BHIIAHHBIX
B pe3yJibTaTe NPeJ0CTABJICHUSI MyHHIIUNAIBHON YCJIYTM TOKYyMEHTax

3.5.1. OcHOBaHMEM [Jisl Hayajla BBINOJHEHUS aJMUHUCTPATUBHON MPOLEAYpPHI
ABJISIETCA OOpallleHre 3asBUTENs (MPEICTaBUTENSl 3asiBUTENsI) B yHpaBJICHUE
(MHaHCOB C 3asBJIEHUEM OO0 WCHpPABJICHUM JAOIYIICHHBIX OMNEYAaTOK M OLIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHU MYHULUITIAIBLHON YCIYTH JOKYMEHTAX.

3.5.2. OTBETCTBEHHBII CIIEHHAIUCT B CPOK, HE MPEBBIIIAIOIINNA TPEX padounx
JHEW €O AHS TOCTYIUIEHHS COOTBETCTBYIOIIETO 3asBJIEHUSA, MPOBOAUT MPOBEPKY
YKa3aHHBIX B 3asIBJICHHU CBEJICHU.

3.5.3. KpurepueM MNpuHATHA pEUIEHUS IO aJIMUHUCTPATUBHOW IPOLENYpE
SIBJIIETCS. HAJIMYME U OTCYTCTBUE B JJOKYMEHTAaX OMEYaTOK U OMIMOOK.

3.5.4. B ciy4ae BBIABJICHHS JOMYIIEHHBIX OMEYAaTOK U OIUIMOOK B BBIJAHHOM
NUCbMEHHOM pPa3bsiCHEHUM MWJIM YBEIOMJIEHHH OO0 OTKa3e B MPeAOoCTaBICHUU
MYHULANAIBHON YCIIYyTH OTBETCTBEHHBIN CIIEUAJIUCT:

3.5.4.1. OcyuiecTBiIsSIET UX 3aMEHY JIMOO TOTOBUT YBEAOMJICHHE OO0 OTKa3e B
UCITPaBJIEHUH ONEYATOK U OLIMOOK C YKa3aHHWEM MPUYMH OTKAa3a.

3.5.4.2. Hanpasnser no BbBIOOpPY 3asBUTENS (NPEACTABUTEINSI 3asBUTENS)
COMPOBOJIUTENILHOE MUCHMO M HCIPABICHHBIE JOKYMEHTHI JIMOO yBeIOMJIEHUE 00
OTKa3€ B UCIPABJICHUHU ONEYATOK U OMIMOOK OAHUM U3 CIEAYIOIIUX CIIOCOOOB:

- TUYHO B (popMe JOKYMEHTa Ha OYMa>KHOM HOCHUTEIIE;

- IOYTOBBIM OTIPABICHUEM B (POpME TOKYMEHTA HA OYMaKHOM HOCHUTEJIE;

- B DJIEKTPOHHOMI (popMe Ha IJIEKTPOHHBIN aJipec, YKa3aHHbIN 3aIBUTEIIEM.

3.5.5. MakcuManbHBIi CPOK BBHITIOJHCHUS JIAHHOW aJMUHHCTPATHBHOMN
opoueAypsl - MATh paboyux JAHEW CO JAHS MOCTYIUIEHHS COOTBETCTBYIOILETO
3asIBJICHUS.

4. @opMbI KOHTPOJIA 32 HCIIOJTHEHHEM
aIMUHUCTPATUBHOI'0 pPerjiaMeHTa

4.1. Ilopsiaok ocyuiecTBIEHHS TEKYIIEro KOHTPOJIsI 32 cO0JII0leHneM 1
HCIOJITHEHUEM OTBETCTBEHHBIMHU H0JIKHOCTHBIMH JIMIAMHU TOJI0OKEH Uil
perjiaMeHTa U HHbIX HOPMATUBHBIX MPABOBbIX AKTOB, YCTAHABJIUBAIOLIMX
TPeOOBaHMS K NMPEI0CTABJICHNI0 MyYHUIMIAJILHON yCJIYyIH,

a TaKKe 32 NPUHATHEM pelleHUH

Texymuii KOHTpOJIb 3a COOJIIOIEHHEM M HCIOJIHEHHEM OTBETCTBEHHBIMU
JOJKHOCTHBIMM JIMLIAMH TOJIOKEHUN HACTOSIIETO aJIMUHUCTPATUBHOIO PErJIAMEHTA
U MHBIX HOPMAaTMBHBIX TIPaBOBBIX aKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUSA K
IIPEAOCTABICHUIO MYHMIMIIAJIBHOW YCIYIM, a TaKXe IPUHATHEM PELICHUN
OCYUIECTBIISIETCS] HAYAJIbBHUKOM YIIpaBJieHUs! ((MHAHCOB.

4.2. IlopsiioK ¥ NEPUOAUMYHOCTH OCYLIECTBJIEHUS MJIAHOBBIX U
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BHEIJIAHOBBIX IPOBEPOK MOJHOTHI H Ka4eCTBa NMPeI0CTABIeHUS
MYHUIIUNAJIbHOM YCIYTH, B TOM YHCJIe NOPSA0K U GopMBbI KOHTPOJIS 32
MOJIHOTOM M Ka4eCTBOM MPeI0CTABJIEHUSI MyHUIHMIAIBHON yCIyTrH

4.2.1. KoHTpoOJIb 32 IOJIHOTOM M KaYECTBOM MPEJOCTABICHHUS MyHULIUIIAIEHON
YCIIYTH BKJIFOUAET B c€0s1 MPOBEICHNE IIJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

4.2.2. llpy mIaHOBOM MPOBEpPKE MOJHOTHI M KayecTBa MPEIOCTABICHUS
MYHHUITUTIATFHOW YCIIyTH (Ha OCHOBAHWM IUIAHOB palOOTHI ympaBlieHUs (PUHAHCOB)
KOHTPOJIIO ITOJJIE/KAT:

- COOJIIO/IEHHE CPOKOB IIPEIOCTABICHUS MyHUIIMIIATBHON YCIIYTH;

- COOJIIOZICHHE MOJIOKEHUI HACTOALIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA;

- TIPaBWIBHOCTb U OOOCHOBAaHHOCTh IPHUHATOrO peIIeHUus 00 OTKaze B
IIPENOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

4.2.3. OcHOBaHMEM 711 IPOBEICHNS BHEIUIAHOBBIX MPOBEPOK SABISAIOTCS:

- IIOJIy4Y€HUE OT TOCYJApPCTBEHHBIX OpPraHoOB, OpPraHOB  MECTHOIO
camMOympaBiieHUus] UHPOpPMALMKU O MPEAIOJaraéMblX WM BBISIBJICHHBIX HapyILICHUAX
HOPMAaTUBHBIX NPABOBBIX akTOB Poccuiickoil denepannn, HOPMATUBHBIX MPABOBBIX
aKTOB OPraHOB MECTHOI'0 CaMOYIIpaBJIeHUS ropoaa MoH4eropcka;

- oOpanieHusl rpakJaH U IOPUANYECKUX JHI] C kKano0aMu Ha HapylIeHHE UX
paB M 3aKOHHBIX MHTEPECOB B XOJ€ MPEAOCTABICHUS MYHUIMNAIBHBIX YCIYT, a
TaK)K€ Ha OCHOBAHMHM JIOKYMEHTOB M CBEACHMI, YKa3bIBAIOIIMX Ha HAPYIICHHUE
VCITOJIHEHHSI aIMUHUCTPATUBHBIX PErIIAMEHTOB.

4.3. OTBeTCTBEHHOCTD J0JKHOCTHBIX JIMII 32 AeHCTBHS
(0e3neiicTBHE), pelieHNs, TPUHUMAaEMBbIe (0CYyIeCTBJIsIEMbIe)
HMH B X0/i€e MPeA0CTABJIeHNsI MYHMIMNAJIbHON yCJIYTH

4.3.1. OTBETCTBEHHOCTh 3a TPUHSITHIC pEIIeHUs, NehcTBUA (Oe3aeicTBure),
IpUHUMaeMble (OCYLIECTBIISIEMbIE) B X0/1€ NMPEAOCTaBICHNUS MyHULIUIAIBHON YCIIyTH,
ONpeAeNsieTcs] TOJKHOCTHBIMA MHCTPYKIUSAMU JTOKHOCTHBIX JIUIL B COOTBETCTBHHM C
TpeOOBAHMSIMU ICUCTBYIOIIETO 3aKOHOAATEIbCTBRA.

4.3.2. B cnydae BBISBICHHS HApyLIEHHW B XOJ€ IPOBEAECHUSA IPOBEPKHU
MOJIHOTBI M KayecTBa MPEJOCTABICHHUS MYHUIMIAIBLHON YCIyTd BUHOBHBIC
JOJDKHOCTHBIE JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
JEHUCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

4.4. TpeOoBaHMS K NOPSAKY U (popMaM KOHTPOJIS
3a mpea0CTaBJIeHHEeM MYHUIMIIAJIbHON yCIyru,
B TOM YHCJIE CO CTOPOHBI I'PAXKIAH, UX 00beIMHEHUI U OPraHu3anuii

KonTponps 3a mpegocTtaBieHUEM MYHUIMIIAIBHOW YCIYyTH, B TOM YHUCJE CO
CTOPOHBI TpaXk/1aH, UX OOBEAMHEHUN U OPTaHU3ALNNA, OCYIIECTBIISIETCS TTOCPEICTBOM
OTKPBITOCTH  JI€ATEIbHOCTH  aAMUHUCTpallMM  ropojga  MoHueropcka mpu
NPEIOCTABIIEHUN MYHULIMIAIBHON YCIYTH, TOJY4YEHHUs TOJHOM, aKTyalbHOU H
JIOCTOBEPHOIN MHGOPMALIMK O TIOPAJIKE MPEOCTABICHHUS MyHUIIMITAIIbHON YCITYTH.
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5. locyneOHbIi (BHeCy1e0HDbII) MOPSIIOK 00:KATT0BAHUS PellleHU
U aeiicTBuil (0e31eiicTBHSI) OPraHoOB MPHU NPEI0CTABJICHUN MYHUIIUTIAIbHOMT
YCJIYI'H, 2 TAKJKe UX J0JKHOCTHBIX JINII,
MYHUIHMIAJbHBIX CJIYKAIUX

5.1. Uudopmanms s 3asiBUTEJIS 0 €ro NMpaBe Ha JocyAeOHoe
(BHecyneOHoe) 00:xanoBaHMe AeiicTBUH (0e31elicTBUSA) U (MJIH)
peuieHuii, NPUHATHIX (0CYLIECTBJEHHBIX) B X0/1€ NPeA0CTABJICHUS
MYHULIHUNAJIBHON yCIyTH

5.1.1. 3asgBuTENs UMEET MPABO Ha JOCyJeOHOE (BHECyAeOHOE) 00X»aloBaHHE
nevctBuii  (Oe3meHCTBUSI),  PEIICHHWM,  NPUHUMAEMBIX W BBIOJHAEMbBIX
(HEBBITMOJIHEHHBIX) yMpaBlIeHHEM (UHAHCOB, €r0 JOHKHOCTHBIMHU JIUIIAMHU WITU
MYHULIMNAIBHBIMU  CIIYKAIIUMHA TIPU MPEIOCTABICHUN MYHHIIUIIAIBHOM YCIyTH
(manee - xano0a).

Xanoba moker OBITH HampaBiieHa IO IOYTe, 4epe3 O(PUUUATIbHBIA CalT
OpraHOB MECTHOTO caMOympaBieHus ropoga MoHueropcka B cetu MHTepHer, Ha
opUIIMANTBHYIO 3JEKTPOHHYIO IOYTY YIpaBieHUs (UHAHCOB, a TaKXe MPHUHATA
IIOCPEACTBOM JIMYHOTO IIPUEMA.

5.1.2. 3asBUTENH MOXET 0OPAaTUTHCA C KAJIO0OM, B TOM YHCIIE B CIEAYIOLIUX
CIIyYasx:

a) HapyllEHHWE CpOKa PpErucCTpaly 3asBICHUS O MPEJOCTABICHHUU
MYHULUNAIBHOW YCITYTH;

0) HapyIlIeHHEe CPOKa MPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

B) TpeOOBaHME MPEIOCTABICHUS 3asBUTEIEM JOKYMEHTOB WM MHGOpMAIHH
A100 OCYIIECTBICHUS IEHCTBUM, MPEAOCTaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMAaTHMBHBIMU MpPaBOBbIMM akTaMu Poccuiickon ®enepauuu,
HOPMATUBHBIMH TPABOBBIMU akTaMu MypMaHCKON 00JacTH, MYHHUIIUNATbHBIMU
IIPABOBBIMM AKTAMHM JIJISI PEIOCTABIICHUS] MyHULUITAIBHOW YCIIYTH;

I') OTKa3 B MpHEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM NPaBOBbIMU akTamu Poccuiickonn @enepanuu, HOPMaTHUBHBIMU
MPaBOBBIMU akTaMd MypMaHCKON 00JacTH, MyHUIIUTIAIBHBIMU MPABOBBIMU aKTAMU
JUISL TPEAOCTABJIEHUS MYHULIMNIATIBHOM YCIIYTH, Y 3asBUTEIS;

1) OTKa3 B MPEJOCTABICHUM MYHMIIMMAIbHOW YCIYTH, €CJIU OCHOBAHUS IS
OTKa3a He MPeayCMOTPEeHbI (eepanbHbIMU 3aKOHAMH U MTPUHATHIMU B COOTBETCTBUU
C HMMM HMHBIMH HOPMAaTHMBHBIMH MpaBOBbIMU akTamu Poccuiickon Penepamuu,
HOPMATUBHBIMHA TIPABOBBIMU akTaMu MypMaHCKON 00JacTH, MYHHIUIATbHBIMH
MIPAaBOBBIMH AKTaAMH;

€) 3aTpe0oBaHUE C 3asIBUTENS MPHU MPETOCTABICHUH MYHUITUTIATBHOU YCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickon
denepanii, HOPMATUBHBIMH TPABOBHIMU  akTamMu MypMaHCKOM  00yacTu,
MYHULIMTIATHHBIMU TTPABOBBIMU aKTaAMU;

) HapylIeHUE CpoKa WJIM TOpsJKa BbIAAYM JIOKYMEHTOB IO PE3yJbTaTam
MPEAOCTABIEHNS MYHHUIIMIIAJIBbHOM YCIIYTH;
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3) TPUOCTAHOBIEHUE NPEIOCTABICHUS MYHUIMNAIBHOW YCIYyTH, €CIU
OCHOBAHMsI JUIsl TPUOCTAHOBIICHUSI HE MIPEAYCMOTPEHbI (PeiepaibHbIMU 3aKOHAMU U
OPUHATHIMU B COOTBETCTBUM C HUMHU WHBIMH HOPMATHUBHBIMHU IMPABOBBIMU aKTaAMHU
Poccuiickonn ®enepauny, HOPMATHBHBIMM IIPABOBBIMM aKTaMu MypMaHCKOU
001acTy, MyHULIMTIATHHBIMU TIPABOBBIMH aKTaMH.

5.1.3. XKanoba gomKkHa COaEpKATh:

a) HAaMMEHOBAHHME OpPraHa, MPEJOCTABIISIIONIEr0 MYHHLMIIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIMIIA, PEIICHUS U NeHCTBUA (0€31eHCTBHIE) KOTOPBIX 00KAITYIOTCS;

0) ¢amunmio, UMs, OTYECTBO (ITOCTEAHEE - MPU HATWYNH), CBEACHUS O MECTE
KUTEIIbCTBA 3asIBUTENA - (PU3UUECKOTO JIMIa JM00 HAUMEHOBAaHKE, CBEJICHUS O MECTE
HAaXOXXJEHUSl 3asBUTENS - IOPUIAMYECKOrOo JHIla, a Takke HoMmep (HoMepa)
KOHTakTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (IIPU HAJIMYUU) U
MOYTOBBIN a/IpeC, 10 KOTOPHIM JO0JKEH ObITh HAPaBJIEH OTBET 3asBUTEIIO;

B) CBeJIEHUs 00 00KaIyeMbIX PEHICHUSX U JeUCTBUIX (O€3/eHCTBUM) OpraHa,
IIPENOCTABISOIIET0 MYHULIUIIAJIBHYIO YCIIYTY, €ro JOJKHOCTHBIX JIMII;

I') IOBOJBI, HA OCHOBAaHMU KOTOPBIX 3asBUTENIb HE COTJIACEH C PELICHUEM U
nerctBueM (0e3eliCTBHEM) OpraHa, MPEeAOCTaBIIAIONIEr0 MYHUIIMIAIbHYIO YCIYTY,
€ro JOJUKHOCTHBIX JIML. 3asBUTEIEM MOTYT OBITh IPEICTaBIIEHbI JOKYMEHTHI (IpU
HaJIM4YMH), TOATBEPKAAIOLINE JOBOBI 3asIBUTENIS, JIMOO UX KOIHUU.

5.1.4. B cnydae ecnu »xajoba mojaercs yepe3 MpeACTAaBUTEINS 3asBUTEIIS,
NPEIOCTABISAETCA JTOKYMEHT, MOATBEPKAAIOMIMI MOJHOMOYHSI HA OCYIIECTBICHHE
JICUCTBUM OT MMCHU 3asIBUTEIIA.

5.1.5. JKamoba, mnoctynuBmias B yopaBieHUE (UHAHCOB, MOIJICKHUT
PaCCMOTPEHHIO  JODKHOCTHBIM — JIMIOM,  HAJEJIEHHBIM  IOJHOMOYHSMH IO
paccMOTpPEHHUIO Kanob, B TedeHue 15 pabounx nHel co JHS ee perucTpaluu.

5.1.6. Ilo pe3ynpTaTaM pacCMOTpPEHHUS >KajoObl B COOTBETCTBHHU C YacThiO 7
cratbu 11.2 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT" MPUHUMAETCA OIHO
U3 CIEAYIOUINX PELICHUN:

1) xanoba ynoBieTBOps€TCA, B TOM 4HUCI€ B (QopMe OTMEHBbI HPHUHSITOTO
pELICHMs, HUCIpPaBICHUS JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3ysbTaTe NPeJOCTABICHHS MYHUIIMITAIBHON YCITyTH JOKYMEHTAaX;

2) B yAOBJIETBOPEHUU KaIOOBI OTKA3bIBACTCS.

5.1.7. MOTUBHUpPOBaHHBIM OTBET MO pe3yJbTaTaM pPACCMOTPEHUS KaJIOObI
HaIpaBJIseTCsl 3asBUTENI0 HE TMO3AHEEe MJHS, CIEAYIOIIEr0 3a JHEM MPUHATHS
pelieHusi, B MUCbMEHHOW (opMe W/WIU O JKEJAHUIO 3asBUTEN B DJIEKTPOHHOM
dbopme.

5.1.8. Opran, paccMoTpeBIIUN Xao0y, OTKa3blBaeT B YJOBIECTBOPCHHUH
KaJIO0ObI B CIEIYIOIIUX CIydasx:

a) HaJM4YME BCTYMHUBLIETO B 3aKOHHYIO CHUJIy pEIICHUs CyJa, apOUTPa)KHOTO
cyJa 1o ajo0e 0 TOM K€ IPEeIMETE U M0 TEM KE OCHOBAHUSIM;

0) momaya XaJoObI JIMIIOM, TOJHOMOYMSI KOTOPOTO HE MOATBEPKIEHBI B
MOPSIIKE, YCTAHOBIIEHHOM 3aKOHO1aTeNbCTBOM Poccuiickont denepannu;

B) HaJM4ME€ PELIEHUs MO kanobe, MPUHATOrO paHee B OTHOILIEHUU TOTO Ke
3asIBUTEJNS U 110 TOMY K€ IIPEIMETY 5KaJI00bI.
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5.1.9. IlpaBoBoe perynupoBaHUE OTHOIICHUN, BO3HUKAIOIIMX B CBS3U C
nmojgayerl M PacCMOTPEHHEM KajdoObl, OCYIIECTBISETCS B COOTBETCTBHUU C
deaepanibHbiM -~ 3ak0HOM  oT  27.07.2010 Ne 210-®3 "OO6 opraHuzamnuu
MPEA0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX yCIyT".

5.2. Opranbl, OpraHu3anuy U YINOJHOMOYEHHbIE HA PACCMOTpPeHHe
JKAJI00BI JINIA, KOTOPBIM MOKET ObITh HANPABJIEHA KAJ100a 3asiBUTEJIA
B 10Cy/1e0OHOM (BHeCYAeOHOM) MOpPsIKe

5.2.1. [Ipuem #Kanoo OCYIIECTBIISIETCA YIIPaBJICHUEM (buHAHCOB,
aMUHUCTpalnueit ropoga MoHueropcka.

XKanoba MoxeT ObITh MPUHATA TMPU JMYHOM TpPHEME 3asBUTEN WU €ro
MpeICTaBUTEINS TMOO HAIlpaBJIeHa:

- 110 TIOYTE;

-C  HCMOJb30BaHHEM  MHGOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOW  CETH
HuTepHeT nocpeacTBoM nopraia (enepaibHON rocy1apcTBEHHON HHDOPMAITMOHHON
CUCTEMBbI, 00ECIeUMUBAIOIICH MpoIEecC AOCYIACOHOTO (BHECYIAEOHOTO) O00XKaJoBaHUS
pemieHuid W JeWcTBUM  (Oe37eHCTBUS), TMPUHUMAEMBIX U BBIMOJHSIEMBIX (HE
BBITIOJTHEHHBIX), COBEPIICHHBIX TP MPEIOCTABICHUH TOCYJIapPCTBEHHBIX U
MYHULIUTIAIBHBIX YCIIYT;

-C  WCHOJIb30BaHMEM  O(QUIMAIIBHOTO  caliTa  OpraHoB  MECTHOIO
caMoyIipaBieHus ropoga MoHueropcka B cetu UHTEpHET;

- B 2JIEKTPOHHOU (pOpME Ha 3JIEKTPOHHBIN ajipec ynpapieHus (pUHAHCOB.

[Ipu nuyHOM NpreMe 3asABUTENb NPEAOCTABISAET JOKYMEHT, YIOCTOBEPSIONINI
€ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM Pocculickoit denepanuu.

[Ipy nuyHOM TpUEME MNPENCTAaBUTENb 3aBUTENS MPEJOCTABISAECT JTOKYMEHT,
MTOATBEPKAAOIINHI ITIOJTHOMOYMS Ha OCYIIECTBICHUE JEUCTBUM OT UMEHHU 3asIBUTEIIS.

5.2.2. Kanoba Ha HapylleHHE TOPSAKA MPEAOCTABICHUS MYHUIUIIATHLHOM
yCIIyTH, pemeHuss u JedctBus (0e3/elicTBHE) MYHUIMIIATBHBIX —CIYXKalluX,
OTBETCTBEHHBIX 32 TMPEIOCTABICHHE MYHUIUNMAIBHOW YCIyTH, TIOJAaeTCs B
yhpaBieHHe PUHAHCOB.

XKanoba Ha pemenue u AeiicTBUsA (Oe3neliCTBUE) HAYAbHUKA YIpaBICHUS
¢buHaHCOB MO0 JMIA, UCIIOJTHSIOIIETO €ro 00s3aHHOCTH, NojaeTcs [yaBe ropoja
Monueropcka.

5.3. Cnioco0b1 MH(POPMHUPOBAHUA 3asIBUTEJICH 0 MOPSAKE NMOAAYN
U PACCMOTPEHHUS KAT00bI

Nudopmaruio o mopsiake moiavyu U pacCMOTPEHUS KATOObI MOXKHO TOTYIUTh
CJIETYIONTUMU CITOCO0aMHU:

- B uH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  cetn  MuTepHer Ha
opUITMATHFHOM CaliTe OPTaHOB MECTHOTO CaMOYIIpaBJeHUsI Topo1a MOHYEeTopCKa;

- ¢ ucnonwr3oBanuem EIITY;

- TOCPeICTBOM oOOpalieHuss B yhpabiieHHe (UHAHCOB 10 Teledony,
AIIEKTPOHHOM MOYTE WM MOYTOBOU CBS3BIO.
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5.4. IlepeyeHb HOPMATHUBHBIX PABOBLIX AKTOB, PEryJHPYIOINX
MOPAIOK 10CYAeOHOr0 (BHECY1e0HOT0) 00:Ka10BaAHMS PellleHuil
U aeiictBuil (0e3aeiicTBHS) OpPraHa, npeaoCcTaBJIsIOIero
MYHUIMTAJBHYIO YCJIYTY, 4 TAK/AKE ero J0JKHOCTHBIX JIHIL

[IpaBoBOE perynupoBaHUE OTHOIICHHUM, BOSHUKAIONIMX B CBSI3U C IMOJAa4Yeil U
paccMOTPEHHUEM KaJlOObI, OCYIIECTBISIETCA B COOTBETCTBUHU C:

- OepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT";

- Ilonoxxennem "00 OCOOCHHOCTSIX TMOJAYd M PACCMOTPEHHUS >XKalo0 Ha
HapyILIEHUs MOPSAIKA MPEOCTABICHUS MYHUIIUTIATBHBIX YCIYT, OCYIIECTBISIEMBIX TI0
oOpalieHusIM  3asgBUTENICH', YTBEPKICHHBIM IOCTAHOBJICHUEM aJMUHHUCTPAIUU
ropoaa Monueropcka ot 23.05.2018 Ne 624.
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[Tpunoxenune Nel
K aIMUHUACTPATUBHOMY PETJIAMEHTY

AJIMUHHCTpALMS MYHHUIUITIAIIBHOTO OKpyra ropos MoHuyeropck
C TIOJIBEZIOMCTBEHHOM TeppuTopueii MypMaHCKOH 001acTH
(AAIMUHUCTPALMUSA ropona MOHUYEI'OPCKA)

YIIPABJIEHUE ®UHAHCOB

Meramtypros mp., 1.37, . Morueropck, MypmaHckas 061acts, 184500
ten.(815-36)5-00-29, E-mail: fino@monchegorsk-adm.ru
OKIIO 02290261, OI'PH 1025100654149, MHH/KIIIT 5107010723/510701001

Or Ne 3ASBUTEIIIO
AJIPEC 3ASIBUTEJIA
Ha Ne OT JIPEC3
VYBEJIOMJIEHUE

OB OTKA3E B IIPEJIOCTABJIEHUM MYHUIUIIAJILHON YCIIYTU
"[IPEJIOCTABJIEHUE ITMCbMEHHBIX PA3BACHEHUN HAJIOT OTUIATEJIBIINKAM,
[VIATEJIbBIIUKAM CBOPOB 1 HAJIOI'OBbBIM AI'EHTAM I10 BOITPOCAM
IMPUMEHEHU A HOPMATHBHBIX ITPABOBBIX AKTOB MYHUILIUITAJIBHOI'O
OKPYT'A TOPOJ] MOHUYEI'OPCK C ITOJIBEJOMCTBEHHOM TEPPUTOPUEIA
MYPMAHCKOM OBJIACTH O MECTHBIX HAJIOTAX 1 CEOPAX"

VYnpasnenue (GUHAHCOB agMHHMCTpaluM ropoaa MoHueropcka, paccMoTpeB Baiue 3asBienue
oT 20 roja TMpUHSUIO pelieHne o0 O0TKa3e B MPeAoCTaBICHUU
MYHUIUIAIBHON YCIIYTH O CIEAYIOIIMM OCHOBaHHSIM:

(moyKHOCTD) (moamuce) (pacumndporka)




[Tpunoxxenue Ne 2
K aIMUHUACTPATUBHOMY PETJIAMEHTY

B ynpasnenue puHaHCOB aAMHUHHUCTPAIMHN FOPOIa
MoHueropcka ot

(®.1.0. 3asBuTeNs (C YKa3aHUEM OJDKHOCTH 3asIBUTENS -
MPH [0a4e 3asBJICHHS OT IOPUINYECKOrO JIHIIA)

(maHHBIE TOKYMEHTA, YOCTOBEPSIONIETO JINYHOCTh
¢du3nuecKoro nuIa, I0JIHOE HAUMEHOBAaHHE C YKa3aHHEM
OpTaHHU3aIIOHHO-TIPAaBOBOH ()OPMBI FOPUANIECKOTO JIMIIA)

(ampec mMecTa JKUTETHCTBA/HAXOXKICHMUS)

TenedoH:

OJI. IIoYTa:

3ASIBJIEHUE
O IIPEJJOCTABJIEHUU ITMCbMEHHBIX PA3BSICHEHUI HAJIOT OIUIATEJIBIIIKAM,
[UIATEJIBIIIUKAM CBOPOB 1 HAJIOT'OBBIM ATEHTAM I10 BOITPOCAM
[IPUMEHEHI S HOPMATHBHBIX ITIPABOBBIX AKTOB MYHULIMITAJIBHOT'O
OKPYI'A T'OPOJI MOHYEI'OPCK C ITOJBEJOMCTBEHHOU TEPPUTOPUEN
MYPMAHCKOW OBJIACTU

Crnioco6 nosyueHust pe3yabTaTa IpeI0CTaBIeHUs MyHUIIUTIAIEHON YCITyTH:

(J'II/I‘IHO, MOYTOBBIM OTHPABJIICHUEM, Ha 3JICKTPOHHYIO HO‘ITy)

(auncno, mecs, Tox) (moamuch) (pacmudposka)

B nensx okazaHus MyHHIMIAIBHOM YCIYTHM Jlal0 corjacue Ha oOpaboTKy M MPOBEPKY yKa3aHHBIX
MHOIO B 3a51BJIEHUH IIE€PCOHAJIbHBIX IaHHBIX.

(amcno, mecs, rox) (monnuce) (pacumgpoBka)




