UCIIOJIHUTEJILHO-PACIIOPIIUTEJIBHBI OPTAH TOPOJIA MOHUYEI OPCKA

AJIMUHHCTpAIUs MyHUITUTIATBHOTO 00pa3oBaHus ropoa MoHYeropck
C TI0JIBEIOMCTBEHHON TEPPUTOPUEH
(A AMUHUCTPALUSA ropona MOHUYEI'OPCKA)

IOCTAHOBJIEHUE
30.12.2016 No 1444

MoHuyeropck

00 yTBep:kIeHNH AAMUHUCTPATUBHOIO PerjiaMeHTa
npeaocTaBjieHus: rocyaapcrBennoi yeayru "IlpenocraBienne
HHPOpMaLMH, IPHEM JOKYMEHTOB OPraHaMu ONEeKH
¥ NONEeYHNTEJIbCTBA OT JIMI, BLIPA3MBIIMX KeJIaHHE YCTAHOBHTH
oneky (IONe4YuTe1bCTBO) HA/l HeCOBEPIIEHHOJIEeTHUMH,
NPUHATH JIeTeil, ocTaBIIuXcs 0e3 MmonevYeHns poauTeei,

B C€MbI0 HA BOCIIUTAHHME B HHBIX YCTAHOBJIEHHBIX CeMEHbIM
3aKkoHoAaTeJbcTBOM Poccuiickon dexepauun popmax’

B cootBerctBuM ¢ QeaepanbHbiMu 3akoHaMu oT 06.10.2003 Ne 131-®3 "O6
oOlMX TMPUHIMIAX OpraHM3allMl MECTHOTO camoympaBiieHus B Poccuiickoit
®enepanuu”, ot 27.07.2010 Ne 210-®3 "OO6 opraHuzanuu mpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT , OoT 24.04.2008 No 48-D3 "O06 omneke u
noneuntenscTBe’, mocranopienueM [IpaBurensctBa PO ot 18.05.2009 Ne 423 "O06
OTJIEJILHBIX BOIPOCAX OCYIIECTBICHUS OMEKW U TONEUYUTEIHCTBA B OTHOIICHUU
HecoBepIIeHHOIeTHUX ', 3akoHOM Mypmanckoi obsactu ot 13.12.2007 Ne 927-01-
3MO "O HazgelneHWH OPraHOB MECTHOIO CaMOYIpPaBJICHUS MYHUIUMIATbHBIX
o0pa3oBaHMii CO CTAaTycOM TOPOJCKOTO OKpyra W MYHHIMIIAJLHOTO paioHa
OTJENBHBIMU TOCYAapCTBEHHBIMU TIOJHOMOYMSIMH TIO OTEKE U TONEYUTEIHCTBY B
OTHOIIIEHUH HECOBEPIICHHOIECTHUX ', PYKOBOJICTBYSCH MOCTaHOBJICHUEM
[IpaButenscTBa Mypmanckoit oonactu ot 16.11.2010 Ne 513-IIIT "O pa3zpabotke u
YTBEPKACHUH aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEJ0CTABICHHS TOCYIapCTBEHHBIX
yenyr (hyHKIU), OCYIIECTBIISIEMBIX IO OOpallieHusIM 3asBuTesei”, Y cTaBoM ropoja
Monueropcka

IMOCTAHOBJAIO:

1. VTBepauTh npuiiaraeMblii aAMUHUCTPATUBHBINA PETIaMEHT MPEI0CTaABICHHUS
rocyaapctBeHHon yciyru llpemgocraBnenue wuHpOpMaIMu, TPUEM JTOKYMEHTOB
OpraHamMu OIEKH W TOMEYUTEIHCTBA OT JIMI], BBIPA3HBIIHNX KEIAHHE YCTAHOBUTH
OreKy (TOMeYnTeTHCTBO) HaJl HECOBEPIICHHOJICTHUMHU, MIPUHSATH JIETEeH, OCTABIINXCS
0e3 TomeueHHuss poaWTeNiel, B CEMBbIO Ha BOCIUTAHWE B WHBIX YCTAaHOBJICHHBIX
CEMEMHBIM 3aKoHOJaTeNbcTBOM Poccuiickoit ®denepanuu  popmax” (manee —
aJIMUHUCTPATHBHBIA PETJIAMEHT).
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2. VYmpamiaeHuto o0pa3oBaHUS aAAMUHUCTpanWK Topoaa MoHderopcka
(Apxunor A.I.):

2.1. OpranuzoBaTh pabOTy MO MPEAOCTABICHUIO TOCYAAPCTBEHHON YCIYyIrH
"[IpenoctaBnenne wuHpOpMaLMK, MpPUEM JOKYMEHTOB OpraHaMH OIEKH MU
IONIEYUTENBCTBA  OT  JIML,  BBIPA3MBIIMX  JKEJAHUE  YCTAHOBUTH  OIEKY
(MOneYnTENsCTBO) HAJl HECOBEPLIECHHOJIETHUMHU, MPUHATH JETel, ocTaBlIMXcsa Oe3
IIOTICYECHHSI POJAUTEINIEH, B CEMBIO HA BOCIIMTAHUE B MHBIX YCTAaHOBJICHHBIX CEMEHHBIM
3akoHO/AaTenbCcTBOM Poccuiickoit  ®egepanuu  popmax” B COOTBETCTBHUH C
YTBEPKJI€HHBIM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.2. Pa3mecTuThp aIMUHHCTPATHBHBIA PETJIAMEHT HA WHTEPHET-TIOPTAJE
«l"ocynapcTBEHHBIE U MyHULIMIIATIbHBIE YCIYrd MypMaHCKo# 001acTiy.

3. Ilpu3HaTe yTPAaTHBIIMM CHJIY I[IOCTAHOBJIEHUE AJMUHHUCTpALMU TOpOJa
Monueropcka ot 28.12.2010 No 1292 "OOG yTBepKIAeHHH aJIMUHUCTPATUBHOTO
perjaMeHTa IO MpPeJoCTaBICHUI0O MyHHIMNanbHOW ycnyru llpegocraBieHue
uHpOpMalluy, IPUEM TOKYMEHTOB OpraHaMH OINEKH M IONEYUTENbCTBA OT JIUL,
KEJIAIOIIUX YCTAHOBUTD ONEKY (ITOMEUNTENbCTBO) WM NATPOHAXK HaJ| OIpeIeICHHON
KaTeropue rpaxxkjaaH (MajloJIeTHUE, HECOBEPILIECHHOJIETHUE, JIMIA, NPU3HAHHBIE B
YCTaHOBJIEHHOM 3aKOHOM IOPSIJIKE HEJEECTIOCOOHBIMHU)".

4. Hacrosiee oCTaHOBJIEHHE BCTYINAET B CHULy C MOMEHTA €ro pa3MeIlcHUs
(omyOnuKoBaHMs) Ha O(UIMAIBHOM CaliTeé OpPraHOB MECTHOTO CaMOYTPaBICHUS
ropona Monueropcka.

5. KoHTponp 3a MCIIOMHEHMEM HACTOSIIETO ITOCTAHOBJICHHS BO3JIOKUTH Ha
3aMECTHUTENII TJaBbl AJMUHUCTpAlMM TOpOJa IO COLUAIBHBIM  BOIPOCAM,
00pa3oBaHuI0, KYJIbTYpe, (GU3KYIBTYPE U JACIaM MOJIOJEHKHU.

I'naBa axMuHUCTPaUUM ropoaa A.N. MypamikuH



YTBepxkacH
MOCTAHOBJICHUEM aJMUHUCTPAIIIU
ropoaa Monueropcka
ot 30.12.2016 Ne 1444
(B penakiuu nocTaHOBIICHUN
aIMUHHUCTpalMy ropojia MoHueropcka
ot 13.06.2019 Ne 726;
ot 10.02.2020 Ne 169)

AAMUHHMCTPATHBHBIN perjiaMeHT
NpeI0CTABJICHHUSA IOCYIapPCTBEHHOM YCIyTH
"IlpenocraBienne HH(POPMALMH, IPUEM JOKYMEHTOB OPraHAMHM ONEKH
U NONEYHUTEJIbCTBA OT JIUL, BHIPA3HBIIHX KeJIaHHE YCTAHOBHUTH OIIEKY
(moneYnTeNbCTBO) HA/Il HECOBEPIICHHOJIETHUMH, IPUHATH AeTeil, 0CTABIINXCS
0e3 monevYeHus poauTesiei, B CEMbI0 HA BOCIIMTAHME B HHBIX YCTAHOBJICHHBIX
ceMeiiHbIM 3aKOHOAaTeJIbCTBOM Poccuiickoii ®enepauun popmax'’

1. OBIIUE ITOJIOKEHUA

1.1. IIpeamer peryJMpoBaHUsi AAMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AIMUHHCTpPaTUBHBII perjiamMeHT (Jajsee — aJIMUHUCTPATHUBHBIN
pErJlaMeHT) PEryJupyeT MNOPSAAOK MPEIOCTaBIECHUs TOCYJAapCTBEHHON YCIyru
"[IpenocraBienne uWHPOPMALMKM, TNPUEM JOKYMEHTOB OpraHamMu OMNEKU H
NOMEYUTENbCTBA  OT  JIML,  BBIPA3UBIIMX  JKEJAHUE  YCTAHOBUTh  ONEKY
(MOne4YnTenbCTBO) HAJl HECOBEPLICHHOJETHUMHU, NMPUHATH JeTel, ocraBmmxcsa Oe3
NIOTIEYECHHSI POAUTEINIEH, B CEMBIO Ha BOCIIMTAHUE B MHBIX YCTAHOBJIEHHBIX CEMEWHBIM
3akoHOJaTenbCTBOM Poccuiickoit @enepannu popmax" (manee — rocyaapcTBEHHAs
yciyra).

1.1.2. AIMUHHCTPATUBHBIA pErIaMeHT pa3paboTaH C LETbI0 TOBBIIICHUS
KAauecTBa MPEJOCTABICHHUS M JOCTYHMHOCTH TOCYJApPCTBEHHOM YCIYTH, CO3JaHUs
KOMGOPTHBIX yCIOBUH [ yYaCTHUKOB OTHOIIEHWH, BO3HUKAIOLIUX IPHU
NPENIOCTAaBIEHUN  TOCYAApCTBEHHOW  YCIYrM, M  ONpeNensieT  CTaHAapT
NPENIOCTAaBIEHUSI TOCYIApCTBEHHOM YCIYrM, CpPOKA U  IOCJIEA0BATEIbHOCTh
aIMUHUCTPATUBHBIX  JEMCTBMM M  aJIMUHUCTPATUBHBIX  MpoLENyp  IpHU
MPEIOCTABIEHUHU TOCYAAPCTBEHHOW CITYTH.

1.2. Onucanue 3asiBuTeJIei

3asBUTENISIMU Ha TMPEJOCTABICHHE TOCYAAapCTBEHHOW YCIyrH (najnee —
3aSBUTEIIN) SBJISIOTCS COBEPIICHHOJICTHUE IEECIIOCOOHBIC TpaKJIaHe, BhIPA3UBIINC
JKE€JTAHWE YCTAHOBUTH OINEKy (MOMEYUTEIHCTBO) HaJ HECOBEPIICHHOJETHUMH,
MPUHATH JEeTEeH, OCTABIINXCS O3 MONEUYCHUS POJUTEINICH, B CEMbIO HAa BOCIIUTAHHE B
VMHBIX YCTAHOBJICHHBIX CEMEWHBIM 3aKOHOAATeIbCTBOM Poccuiickon Penepauuun
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dbopmax, MPOXUBAIOIIUE HA TEPPUTOPUH MYHHUITUIATHHOTO OOpa30BaHUS TOPOJT
MOHYEropcK ¢ MoJIBEIOMCTBEHHON TEPPUTOPHUEH.

1.3. TpeGoBanuss K MNOPSAAKY MHMPOPMUPOBAHHUA O MOPSAKe
MPeI0CTABJICHUS IOCYIaPCTBEHHOM YCJIYTH

1.3.1. NudopmupoBanre o0 mopsgke U XOA€  MPEIOCTaBICHUS
rOCYJapCTBEHHOM YCIYTM OCYIIECTBIISIOT CHEHUAIKNCTBI OTAENAa ONEKH U
MOMNEYNUTENBCTBA yIpaBieHUs: 00pa30BaHUs aJIMHUHHMCTpaUuU ropoaa MoHueropcka
(manmee — AOHKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MPEIOCTABIECHUE IOCY1apCTBEHHON
YCIIYTH).

1.3.2. CBenmeHuss 0 MecTe HaXOXJACHUA, Trpaduxe padOTHI, CHPaBOYHBIX
TenedoHaX W aapecax AIEKTPOHHON MOdYTHl W (W) (GOpMBI OOpAaTHOM CBS3U C
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu "MHTepHeT"  aJaMUHHUCTpaluu
ropoga MoHueropcka (z1ajgee — aIMUHUCTpALUs TOpoja), YIpaBiIeHUs: 00pa30BaHUs
aAMUHHUCTpaMK ropoga MoHueropcka, oprana, OTBETCTBEHHOI'O 3a IIPEIOCTABICHUE
rOCyJIlapCTBEHHOM ycnyru (nanee — ymnpaBiieHuE oOpa3oBaHMsI), OTIeNa ONEKU U
NOTIEYUTENIbCTBA YNPABICHUs 00pa30BaHUs aJMUHHUCTpAlMK ropoaa MoHueropcka
(manmee — oTaeN OMEKU M MONEYUTENBCTBA), @ TAK)KE MyHUIIUIIATBHOTO aBTOHOMHOTO
yupexaeHus "MHOropyHKINOHAIbHBIA LIEHTP MPEIOCTABIEHUS TOCYJaPCTBEHHBIX U
MYHHUIMOAIBHBIX yCIyT B ropoae Monyeropcke" (nanee — M®LI) pazmemarores:

- Ha OQUIMAIBHOM CaliTe OpPraHOB MECTHOI'O CaMOYIIPaBJICHUS TOpojia
Momnueropcka: https://monchegorsk.gov-murman.ru;

- Ha OHIIMAILHOM caiiTe yrpaBieHus: oopa3zoBanus: Www.edumonch.ru;

- B (eaepalibHOM  TOCYJapCTBEHHON  HWH(DOPMAMOHHOW  CcUCTEME
"®enepalibHBI peecTp TOCYJAapCTBEHHBIX W MYHUUHMIAIBHBIX yCiIyr (QpyHKUui)"
(manee — penepanbHBIA peecTp);

- B (penepanbHOM rocyapcTBEHHON MHGOpMAIIMOHHON cucTteMe "Ennnblit
MopTaj TOCYIaPCTBEHHBIX U MYHUIIUNATBHBIX yeiuyr (pynkiuin)" (nanee — Equnbiii
noptain): https://www.gosuslugi.ru;

- Ha PernoHanbHOM MopTajie rocyJapCTBEHHbBIX U MYHULIUITAJIBHBIX YCIYT
(bynkuwmit) (nanee — PernonansHbiit moptain): https://51.gosuslugi.ru;

- Ha odurmansHoM caiite M®LI: https://monchegorsk.mfc51.ru;

- Ha  MHQOPMAIMOHHBIX  CTEHJAAaX B  MeCTaX  MpPEJOCTaBICHUS
rOCyJapCTBEHHOU YCIIyTH.

1.3.3. Ha Epmunom mnoprane, PernoHaibHOM mopTane pa3MeENacTCs
cieayromias nHpopMarus:

- CIOCOOBI MPEIOCTABIEHUS TOCYAAPCTBEHHON YCIIYTH;

- IIepeYeHb HOPMATHBHBIX IIPaBOBBIX aKTOB, HEMOCPEICTBEHHO
PETYJIMPYIOLINX MPEIOCTABICHUE TOCYIAPCTBEHHOMN YCIIYTH;
- MCUEPIBIBAIOLIUI nepeveHb JIOKYMEHTOB, HEO0OXOAUMBIX TUTSI

MPEIOCTABIIEHUS TOCYJAPCTBEHHOM yCIIyTH, TpeOOBaHUS K 0()OPMIICHUIO YKA3aHHBIX
JOKYMEHTOB, a TaKXe€ TIEepeYeHb JOKYMEHTOB, KOTOpPbIE 3asBUTEJb BIIPABE
MPEICTaBUTh IO COOCTBEHHOW MHHUITNATHRE;
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- KaTeropusi 3asBUTENICH, KOTOPHIM TMPEJOCTABISETCS TOCYIapCTBEHHAS
yCllyra;

- CPOK IMPeNI0CTaBIEHUS TOCYAapPCTBEHHOU YCIIYTH;

- ONHMCaHME pe3yJbTaTa MPEAOCTaBICHHS TOCYAaPCTBEHHOM YCIIYTH;

- CBEICHUS O  BO3ME3AHOCTH  (O€3BO3ME3HOCTH)  MPEAOCTaBICHUSA
roCyapCTBEHHOW YCIIYTH, MTPAaBOBLIX OCHOBAHUSX W pa3Mepax IUiaThl, B3UMAEMON C
3agBUTENST (€CIM TOCYJapCTBEHHAs YCIyra MpPEJOCTaBIseTCS Ha BO3ME3IHOMN
OCHOBE);

- WCYEPIIBIBAIOUIHNI MepeYeHb OCHOBAHMIA JIJIsl IPUOCTAHOBICHHS MIIM OTKAa3a B
MIPEIOCTaBICHUHU TOCYIApCTBEHHON YCIIyTH

- 0 TpaBe 3asBUTENSA Ha JOoCcyAeOHOe (BHECYneOHOE) 00KaloBaHUE JeHCTBUIN
(6e3neiicTBUS) U PEIICHHM, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEI0CTaBICHUE
rOCyJIapCTBEHHOM YCIIyTH;

- ¢popmbl  3asiBIEeHUN (YBEAOMJICHMH, COOOIICHUI), WCIOIb3yeMbIE TMIPU
MIPEIOCTABICHUH TOCYAAPCTBEHHOM YCIIYTH.

1.3.4. Uudpopmanus va Equnom nopraine, PernonansHoM mnopraie o mopsiike
U CpOKax MpeAOoCTaBICHUS] TOCYAAPCTBEHHOM yCIIyTM Ha OCHOBAaHUHU CBEICHUH,
coJiepkaimxcs B (efepaabHOM peecTpe, MPEA0CTaBISIeTCs 3asiBUTEI0 OECIUIaTHO.

1.3.5. Joctyn k wuH(popMauuu O CpOKax MU TOpSAKE HPeJOCTaBICHUS
rOCyJIapCTBEHHOM YCIYyTM OCYUIECTBIIAETCS O€3 BBIIOJHEHHUS 3asBUTENEM KaKHX-
anbo TpeOoBaHUIl, B TOM uucie 0€3 HCIOJIb30BAHUS MPOrPaMMHOr0 00eCHeueHus,
YCTaHOBKA KOTOPOTO HAa TEXHHYECKHE CPENICTBA 3asgBHUTENS TpeOyeT 3aKIII0ueHUs
JUIIEH3UOHHOTO WJIM HWHOTO COIJIAIICHWs C TpaBooOjajaTeneM MporpaMMHOIO
o0OecriedeHuns, MPEeIyCMAaTPUBAIONIETO B3WMAaHHWE IIIaThl, PETUCTPAIUIO  WJIH
aBTOPHU3ALIMIO 3asIBUTEIIS, MIIA TIPEIOCTABICHUE UM TIEPCOHATBHBIX TAHHBIX.

1.3.6. UuguBuayanbHOEe MH(DOPMHUPOBAHUE 3asBUTEIECH O TOCYAapCTBEHHOU
yCIIyTre OCYIIECTBIISIETCS:

- B YCTHOU (hopMe TUYHO UJIH MO0 TelIePOHY;

- B TIMCBMEHHOW (opMe — MO MUCHMEHHBIM OOpaIIeHUSM, MOCTYIHUBIINM B
azpec ymOpaBlieHUS O0Opa3OBaHUs TOCPEICTBOM IIOYTOBBIX OTHPABICHUN WIIH
AIIEKTPOHHBIX CPEICTB KOMMYHHKAIUH.

1.3.7. Ilpn KOHCYIBTUPOBAHUH O MOPSAIKE MPETOCTABICHUS IOCY1aPCTBEHHON
yCIyT JOJDKHOCTHOE JIMIIO OTAENia OMEKW M TMOMEYUTENbCTBA, OTBETCTBEHHOE 3a
IPEIOCTABIIEHUE  TOCYAAPCTBEHHOW  yCiayrd, o0s3aHO  MNPOMH(POPMUPOBATH
3asIBUTEIIS:

-0 IepeyHe  JOKYMEHTOB,  HEOOXOAUMBIX Ui  NPEeOCTaBICHUS
TOCyapCTBEHHOM YCIyTH, B TOM YHCJIE€ O JOKYMEHTaX, KOTOpble OH JOJDKEH
NPEIOCTaBUTh CAMOCTOSITENIBHO, M JOKYMEHTaX, KOTOpbIe OTIEN OINEKH W
MOTEYUTENIbCTBA  JIOJDKEH ~ TMONYYHTh B paMKaxX  MEKBEJOMCTBEHHOTO
B3aMMOJICHCTBYSI, €CIIH 3asIBUTENb HE TIPEOCTABUT UX MO COOCTBEHHOW MHHUIIMATHBE;

- 0 CpOKax MPHUHATHS PEIICHUs O TPEJ0CTABICHUHN TOCYAapCTBEHHON YCIIyTH;

- 00 OCHOBAHHUAX U YCIOBUSAX NMPEAOCTABICHUS TOCYAAPCTBEHHON YCIyTH;

- 00 OCHOBaHHWAX [JIsI OTKa3a B TpHUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIsI
MIPEI0CTABICHUS TOCYJaPCTBEHHOHN YCITYTH;
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- 00 OCHOBaHHUAX JJIs OTKa3a B IPEIOCTABIEHUU TOCYIApPCTBEHHON YCIIYTH;

- 0 MOpSJKE IOJY4YEHHMS KOHCYJbTAMM II0 BONPOCAaM IIPENOCTABICHUS
rOCyJ1apCTBEHHOM YCIIyTH;

- 0 TopsiAKe 00XKaNIOBaHUs PEIICHUH, NeHCTBUN Wi 0e3eHCTBUS YIIPaBICHHUS
o0Opa3oBaHMsl, OT/IEa ONIEKU U MONEUYUTEIbCTBA, & TAKKE JTOJPKHOCTHBIX JIMIL.

1.3.8. Ilpu otBere Ha TeneOHHBIE 3BOHKM M IPU YCTHOM OOpalEHUH
rpaKaH JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPENOCTABIECHUE IOCY1apCTBEHHON
YCIIyI'H, JAeT OTBET CAaMOCTOATENbHO. B ciywae, ecinu s MOATOTOBKM OTBETa
TpeOyeTcss NPOAODKUTEIBHOE BpEMsl JODKHOCTHOE JIMIO, OTBETCTBEHHOE 32
IIPEIOCTABIEHUE TOCYAAPCTBEHHOM YCIYTH, HE MOXKET B JAHHBI MOMEHT OTBETUTh
Ha BOMPOC CaMOCTOSITENIbHO, OH 00s3aH BhIOpaTh OJUH U3 BapUAHTOB JATBHEHIINX
JICUCTBUN:

a) MPEMJIOKUTH 3asiBUTENI0 OOpaTUTHCS 3a HeoOxoaumMoi uH(opmaruei B
NMCbMEHHOM BH/IE;

0) corjmacoBaThb C 3asBHUTEIIEM JPYroe BpeMs JUisl MPOBEAEHUS YCTHOIO
UH()OPMUPOBAHHUS.

1.3.9. JlomkHOCTHBIE  JMI@  OTHAENAa ONEKH M IIONEYMTENbCTBA,
OCYILECTBISIONUIME WHIUBUAYaIbHOE YCTHOE HWH(POPMUPOBAHHE O TOPSAKE
IPEIOCTABIICHUSI TOCY/IapCTBEHHOW YCIYI'M, MPUHUMAIOT BCE HEOOXOAMMBIE MEpbI
JUISl IPEIOCTABJIEHUS TIOJIHOTO U ONIEPAaTUBHOI'O OTBETA HA MOCTABJICHHBIE BOIPOCHI.

Bpemss o0XumaHWs 3aMHTEPECOBAHHOTO JMIA B OYEpEeNd IIPU JIMNYHOM
oOpallleHuu He JOJKHO IpEeBbIIaTh 15 MUHYT.

NudopmupoBanre o mopsiAke MpPeJoCTABICHUS TOCYAAPCTBEHHOW YCIyTU 0
Tene(OoHy  OCYIIECTBISAECTCA  JIOJDKHOCTHBIMM  JIMIAMHU  OTJAEJa OMNEKU U
MONEYUTENHCTBA, OTBETCTBEHHBIMH 32 MPEAOCTABICHUE TOCYAAPCTBEHHOW YCIyTH, B
COOTBETCTBUHU C rpauKoM pabOThI OTAENA ONEKH U MONEYUTENIbCTBRA.

Bpewms pazroBopa He TOJKHO NPEBBIATH 15 MUHYT.

B cnyudae ecnau s HOATOTOBKM OTBETAa TPEOYeTCs MPOAOKUTENLHOE BpeMS,
JOJDKHOCTHOE JIMIO OTJeda ONEeKM M  TOMEUUTEIbCTBA, OCYIIECTBISIOIEE
UHAMBHUIyaJIbHOE YCTHOE WH()OPMUPOBAHKE, NPEAJIaracT 3auHTEPECOBAaHHBIM JIMLIAM
oOpaTuThCs 3a HE0OX0MUMON MH(pOpMallMel B MTUCbMEHHOM BHJIE, MO0 Ha3HA4YaeT
apyroe ynobHOe BpeMs Il 3aMHTEPECOBAHHOTO JIMLA JJII  YCTHOIO
UH()OPMUPOBAHHUS.

1.3.10. IlucbmeHHble OOpaleHUsT 3aMHTEPECOBAHHOTO JIMIIA O TMOPSIKe
IIPENOCTABIIEHUS TOCYJaPCTBEHHON YCIIYI'M PETMCTPUPYIOTCS B J€HB IMOCTYIUICHUS U
paccMaTpHUBAIOTCS JODKHOCTHBIMHU JIMIIAMU  OT/ENIa ONEKH M TONEeYUTENbCTBA,
OTBETCTBEHHBIMM 32 MPEIOCTaBICHUE IOCYJaPCTBEHHON YCIyry, B CPOK He Ooisee 5
pabouux JHEW Co AHS PErUCTPALMK MUCbMEHHOTO OOpAaIlleHHUS.

1.3.11.  HNudopmupoBaHuEe  3aUHTEPECOBAHHBIX  JHUI[ O  TOPSJAKE
MPEIOCTaBIEHUS TOCYJAPCTBEHHOMN YCIYTH MO AJIEKTPOHHOM MOYTE OCYIIECTBIISETCS
JOJDKHOCTHBIMU JIMLIAMHM  OTJIeJIa ONEKU M TOMNEYUTENbCTBA, OTBETCTBEHHBIMHU 32
MPEeI0CTaBIIEHNE TOCYIApPCTBEHHOM YCIIYTH, B CPOK He Oosiee 5 pabouux IHEH co JHS
NOJTyYeHUs! OOpalleHusl.

1.3.12. Ha wHbOpPMAIIMOHHOM CTEHJE B MECTE IIPEJIOCTABJICHUS
rOCyIapCTBEHHOM YCIYTH pa3MeIlaeTcs cleayromnias nHhopMarus:
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- U3BJICYEHHUSI U3 TEKCTA HACTOSAILEr0 aIMUHUCTPATUBHOIO PETIIAMEHTA;

- KpaTKO€ OIMCaHUe NOpsIKa PEJOCTABICHMSI TOCYJapCTBEHHOMN YCIIyTH;

- TepeyeHb U (QOpMBbI JIOKYMEHTOB, HEOOXOAMMBIX MJIs MPEAOCTaBICHUS
rOCyAapCTBEHHON YCIIYTH;

- peXuM IIpueMa TIPaXIaH JOJDKHOCTHBIMU JIMIAMHU OTHAENA ONEKH U
IIOTIEYUTENILCTBA, OTBETCTBEHHBIMU 32 MIPEAOCTABIICHNE FOCYAApPCTBEHHOU YCIIYTH;

- anpeca, rpaduk paboThl, HOMepa Tene(oHOB, aJpeca MHTEPHET-CAUTOB U
DJIEKTPOHHOM IIOYTHl OpPraHM3alUld, B KOTOPBIX 3asABUTEIb MOXKET IOJIYyYUTh
JTIOKYMEHTBI, He0OOXOIUMBIE I MTPEIOCTABIICHUS TOCYIapCTBEHHON YCIYTH;

- OCHOBAHMA U yCJIOBUS IIPENOCTABIEHUS IT'OCYIAPCTBEHHOM YCIIYTH;

- OCHOBaHMA JUIs OTKa3a B IPEAOCTABIECHUN F'OCYTApCTBEHHOMN YCIIYTH;

- TIOPSAJIOK O0XKAJIOBaHUSI PELICHUN, TEUCTBUM WM O€3EHCTBUS YIIPABICHU S
oOpa3oBaHMsI, OTHAeJIa OMNEKU U TOMEYUTENIbCTBA, €ro JODKHOCTHBIX —JIHII,
MYHUITUTIATBHBIX CITyX)aux, pabotaunkoB M®ILI.

2. CTAHJIAPT ITIPEJJIOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYT'H

2.1. HaumeHOBaHMe rocyJapCcTBEHHOH YCJIYyrH

[IpenocraBnenune wuH(pOpMaLUK, MPUEM JIOKYMEHTOB OpraHaMu ONEKUd U
NOMEYUTENIbCTBA  OT  JIML, BBIPA3MBIIUX  JKEJAHHUE  YCTAHOBUTHb  OMEKY
(MOMeYnTENHCTBO) HAJ HECOBEPIICHHOJETHUMU, MPUHATH JETEH, OCTABIIMXCA O€3
NONEYEHHS POAUTENEH, B CEMbIO HA BOCIIUTAHUE B MHBIX YCTAHOBJIEHHBIX CEMEUHBIM
3aKkoHoAaTenbCTBOM Poccuiickoit @enepanuu Gpopmax.

2.2. HaumeHOBaHWe OpraHa, MPeJOCTABJIAIOIIEI0 TOCYAaPCTBEHHYIO
yeayry

2.2.1. IlpenmocrtaBieHne TOCYJApCTBEHHOM  YCIYI'M  OCYILIECTBISETCS
aIMUHHCTpaLMENd ropo/ia.

Henocpencrsennoe IPEIOCTaBICHUE roCyJ1apCTBEHHOM yCIIYTH
OCYIIECTBIISICTCS yIpaBIEHUEM 00pa30BaHUsI.

2.2.2. 'ocyaapcTBeHHas yciyra npeaocrasisiercsa B MOIL] B yactu:

- IprieMa, PETUCTpaIlMy U TIepeIadr B yIpaBieHUE 00pa3oBaHusl 3asBICHUS U
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABJICHHS TOCYIapCTBEHHOMN YCIyTH;

- BBIJJAYM 3asBUTEIIIO PE3yJbTaTa MPeJOCTaBICHUS ITOCYIapCTBEHHON YCIYTH.

2.2.3. Ilpu 1npeaocTaBIEeHUH TOCYAAPCTBEHHOW YCIYI'M  YIPaBJICHHE
o0pa30oBaHUs OCYILIECTBISECT B3aUMOJEUCTBUE CO CIEAYIOIIMMU OpraHaMu |
OpraHu3alysIMH, TPEAOCTABISIONIUMHU JOKYMEHTHl W HWH(OpMAIMI0O B pamKax
MEKBEJOMCTBEHHOT0 MH()OPMAIIMOHHOT'O B3aUMO/ICHCTBHUS:

— TEpPPUTOPHUATBLHBIM OpraHoM MuUHHCTEpCTBA BHYTpeHHUX Jnell Poccuu 1o
Mypmanckoit obmactu (mamee — MBJI) B 9acTu mMOATBEp)KIECHUS CBEICHUM,
YKa3aHHBIX B 3asBJICHUU 3asIBUTENS, O TPa)XJaHax, 3apErUCTPUPOBAHHBIX MO MECTY
JKUTEJIbCTBA 3aABUTENS, U CBEJACHUH, MOJATBEPKIAIOIIMX OTCYTCTBUE Yy 3asIBUTEIIS
00CTOSITEIHCTB, YKA3aHHBIX B a03arax TpPeTbeM M 4eTBEPTOM MmyHKTa 1 ctatbu 146
Cewmeiinoro konekca Poccuiickoit @enepanuu;
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- TeppuTOpUaIbHBIM opraHoM llencuonnoro ¢onma Poccuiickoit denepanuu
(manee — II®DP) B yacTu MOATBEPXKIEHUSA CBEJICHHM, yKa3aHHBIX B 3asBJICHUU
3asBUTENIS, O MOJy4a€MOU NIEHCHH, €€ BUJIE U pa3zMepe.

2.3. Pe3yJbTaT npeaocTaBjeHUs FOCyIapCTBEHHOMH yCayru

KoHeuHbIM pe3yapTaToM NpeoCTaBICHHS TOCYIapCTBEHHON YCIyTH
SBJISICTCSL:

— 3aKJIFOYCHHE O BO3MOKHOCTH OBITH OMEKYHOM (TIOTIEUUTETIEM);

— MIOCTAHOBJICHUE O HA3HAYEHUU OTNEKYHA (TTOMEUYUTES ),

— 3aKJIFOYCHHUE O HEBO3MOXXHOCTH OBITh OMEKYHOM (TIOTIEUUTETIEM);

— TIOCTaHOBJIEHNE 00 0TKa3e B HA3HAYCHUU OMEKYHOM (TIOTICUUTEIIEM ).

2.4. Cpok npeaocTaBiieHUsI TOCYAaPCTBEHHOM YCIyTru

2.4.1. Cpok npenoctaBieHUs] TOCYJapCTBEHHON YCIYT'M COCTaBJsIeT HE OoJiee
10 paGouux paHEW cO MAHS MOCTYIJIEHUS B OTAENT ONEKHM M IONEYUTEIhCTBA
NOATBEP)KIACHUS OpPraHaMM W OpraHu3alUsMH, YKa3aHHbIMU B IIyHKTe 2.2.3
HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIaMEHTA, CBEICHNUM, YKAa3aHHBIX 3asBUTEIIEM B
3asIBJICHUM.

Cpok peructpaiuu 3asBJICHUs COCTABIISAET OJUH pabOUnil J€Hb.

2.4.2. MakcuManpHOE BpeMs 0KMJIaHHS B OYEpEU IPH MOJadye 3asBJICHHS O
NPENOCTABIEHUN TOCYJApCTBEHHONM YCIYIrM W TpU TMOJYYEHHUH PpPEe3yJbTaTOB
IIPENOCTABIEHNS T'OCYTAPCTBEHHON YCIIYTM HE JOJKHO MPEBBIIATE 15 MUHYT.

2.4.3. Bpems OXuIaHus B OYEPEAU IS ITOITYUYEHHS KOHCYJIBTALIMU HE JOJKHO
MPEBBIIATE |5 MUHYT.

2.4.4. 1Ipn Hanuuuu B 3asBJICHUH YKAa3aHUs O BblIauye pemeHus yepes MOII,
yhnpaBiieHHe 00pa3oBaHUs oOecneunBaeT nepenavy pemeHus B MOL] nns Beimaun
3asgBUTENI0 HE TO3/HEe pabdoyero AHs, CIEIYIOIIEr0 3a JTHEM HCTEUEHHUs! CpOKa,
YKa3aHHOTO B TyHKTE 2.4.1 HAacTOAIIEro aAIMUHUCTPATUBHOTO PETJIAMEHTA.

2.4.5. B cnydae npencTaBieHuUs 3asBJICHUS U TOKYMEHTOB 4yepe3 M®II cpok,
yKa3aHHbIW B myHKTe 2.4.1 HacTosiero aJIMUHUCTPATUBHOIO pETJIaMEHTa,
ucuncisiercss co aHsa nepenaun MLl 3asBieHuss U JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 HacTOsIIero aJMMHUCTPATUBHOTO periiaMeHTa (Mpu WX HAJIUYUHU), B
yIpaBJIeHHE 00pa30BaHUsI.

MOI] oOecnieunBaeT mnepenayy 3asBICHUS M JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 HacTosIIero aIMMHUCTPATUBHOIO periiaMeHTa (Mpu UX HAJIUYUH), B
yhpaBiieHHe 00pa30BaHus B MOPAJKE U CPOKH, KOTOPHIE YCTAHOBJIEHBI COTJIAIIEHUEM
O B3aMMOJICHCTBUH, 3aKII0YeHHBIM Mexay M®IL] u ynpaBieHuem oOpa3oBaHusi, HO
HE Mo3Hee paboyero JHs, CIEAYIOLIEro 3a IHEM MpUeMa 3asiBICHUS U JIOKYMEHTOB.

2.5. HopMaTuBHbIe NpPaBOBbIe AKThl, PeryjJupylollue MpeIocTaBjieHne
rocy1apCcTBeHHOMN yCIyIr1

2.5.1. IlepeyeHb HOPMATUBHBIX TMPABOBBIX aKTOB, PETYIHPYIOUUX
MPENOCTaBIIEHUE TOCYJAPCTBEHHON yCiIyrd (C yKa3aHHEM WX PEKBU3UTOB U
MCTOYHUKOB O(PHUITMAIIBHOTO OMyOJIMKOBAHMS) PAa3MEIIA0TCs Ha O(PUITMAIIBHOM CaliTe
OpraHOB MECTHOTO CaMOyIpaBjieHHs Topoaa MoHUeropcka U  yIpaBICHUS
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oOpaszoBanus B cetu "UnTepuer", B penepansHom peectpe, Ha EquHoM noprane u Ha
PeruonansHoM nopraie.

2.6. IlepeyeHb [JOKYMEHTOB, HeOOXOAMMBIX /ISl TPeIOCTABJIEHMS
roCy1apCTBEHHOM YCJIAYI'H

2.6.1. [Ins mnpuHATHS pEUIeHUS O Ha3HAYeHUHM OIeKyHa (O BO3MOKHOCTH
3asBUTEIISI OBITH OTMEKYHOM), JIMOO perieHuss 00 OTKa3e B Ha3HAUYCHHH OIEKyHa (O
HEBO3MOYKHOCTH 3asSBUTEIISI OBITh OMEKYHOM ) HEOOXOIUMBI CIICTYIOITNE TOKYMCHTHI:

2.6.1.1. 3asBrnenue mo ¢dopme coriacHo mpuiaokeHnto Ne 4 k mpukazy
MunucrepctBa npocsemienus Poccuiickoit @enepaunu ot 10.01.2019 Ne 4 "O
peanu3aiu OTEJIbHBIX BOIPOCOB OCYIIECTBJICHUS OMEKH M TMOMEUYUTEIIbCTBA B
OTHOIIIEHUHU HECOBEPIICHHOIETHUX TpaXKaaH".

2.6.1.2. Kommuss o0OgHOr0o M3 JIOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTb
3asIBUTEIIA:

a) macnopt rpaxaanuna Poccuiickoit deneparumy;

0) 3arpaHu4HbI nacnopt rpaxaanuna Poccuiickoit denepanmu;

B) YJIOCTOBEPEHHE TMYHOCTU BOCHHOCTyXa1iero Poccuiickoit denepanuu;

') BOCHHBIN OWJIET;

) BpPEMEHHOE YJIOCTOBEpPEHHME JIMYHOCTH TpaxaaHuHa Poccuiickoit
®denepanuu o popme Ne 2-I1.

2.6.1.3. CopaBka ¢ mecta paOOThl 3asiBUTENSI C YKa3aHUEM JOJKHOCTH U
pasmepa cpeaHed 3apabOTHOM MIaThl 3a MmocieaHue 12 mecsueB U (WU) UHOU
JIOKYMEHT, TOATBEPKAAIOMMA A0X0A 3asBUTENsS, WU CIOpaBKa C MecTa padOThI
cynpyra (Cynpyrd) 3asBUTENs C YyKa3aHUEM JOJDKHOCTU M pa3Mmepa CpelHeu
3apa0OTHOM TMIaThl 3a mocienaHue 12 wecsiueB W (WIUM) HWHOM JOKYMEHT,
MOATBEPKAAIOIIUN TI0X0J Cynpyra (Cynpyru) 3asBUTEIS.

2.6.1.4. 3akimroueHue O pe3ylbTaTax OCBUAECTEIBCTBOBAHUS TPaXKIaH,
HAMEPEBAIOIINUXCS YCHIHOBUTH (YIOYEPUTH), B3STh MO OTNEKY (MOMEUYUTETHCTBO), B
NPUEMHYI0 WU TAaTPOHATHYIO CEMBIO JETEH-CUPOT W JETel, ocTaBmmMXcs O0e3
MOTICYCHUsI pojiuTeNeii, 0hOPMIICHHOE B MOPSAKE, YCTAHOBJICHHOM MUHHUCTEPCTBOM
3apaBooxpanenusi Poccuiickon denepamuu.

2.6.1.5. Konusi cBuzieTenbcTBa 0 Opake (eciu 3asBUTENIb COCTOUT B Opake).

2.6.1.6. [lucbMeHHOE cOTJIache COBEPIIEHHOJIETHUX YJICHOB CEMBU C YUYETOM
MHEHUS JAeTed, OocTUrmmx 10-meTHero Bo3pacta, MPOKUBAKOIIMX COBMECTHO C
3asiBUTENIEM, Ha NTpUeM peOeHKa (J1eTeill) B CEMBIO.

2.6.1.7. Konus cBUIETENBCTBA O MPOXOKIACHUU MOATOTOBKH JIUIL, JKEJIAIOIINX
NPUHATH Ha BOCIHTAaHUE B CBOIO CEMbIO peOCHKA, OCTaBlIerocs 0e3 MoneyYeHus
ponutenen, Ha tepputopur Poccuiickor denepanuu B MOPSAKE, YCTAaHOBIEHHOM
nyHktoM 6 crareu 127 CemeliHoro kojaekca Poccutickoit ®Deneparuu (3a
WCKIIFOUCHUEM OJM3KHX POJICTBEHHUKOB peOeHKa, a TAKXKe JIHI], KOTOPBIC SBISIIOTCS
WM SBJISUTUCH YCHIHOBUTEISIMA W B OTHOIICHHHM KOTOPBHIX YCHIHOBIIGHHWE HE OBLIO
OTMEHEHO, W JIUIl, KOTOPBIE SIBISIFOTCS WM SIBISUIMCH ONEKyHaMU (MONEYUTEISIMHU)
JeTell W KOTOpble HE OBUTM OTCTPAHEHBI OT HMCIOJHEHHWS BO3JIOKEHHBIX HAa HHX
00sI3aHHOCTEH ).

2.6.1.8. Kpatkas aBroOuorpadus 3asBUTEIIS.
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2.6.1.9. JlokymeHTbl, YyKa3aHHble B moanyHkre 2.6.1.3 HacTosuero
aIMUHUACTPATUBHOTO PErIaMEHTa, NEUCTBUTEIbHBl B TEYEHUME Troja CcO JHSA
BbIJIaud,  JIOKYMEHT, YyKa3aHHBIM B noanyHkre  2.6.1.4  Hacrosiiero
aAMUHUACTPATUBHOTO PETJIAMEHTA, JCHCTBUTEIICH B TEUEHUE LIECTU MECSLEB CO JHS
BBIJIAYH.

B cnywae, ecnu cBeneHus, yKazaHHble B moamyHkrax 2.6.1.3, 2.6.1.4
HACTOSIIIET0 aJMUHUCTPATUBHOTO pErjiaMeHTa ObUIM TOATBEpPXKIEHBI Oojee roja
Hazal, OTIAEA ONEeKM U  TONEYUTEIbCTBA  IOBTOPHO  3alpailidBaeT Yy
COOTBETCTBYIOIIMX YIIOJTHOMOUYEHHBIX OPTaHOB MOJITBEPKICHUE TAKUX CBEICHUIA.

2.6.2. OGsA3aHHOCTH MO MPEIOCTABICHUIO JOKYMEHTOB, YKA3aHHBIX B MyHKTE
2.6.1 HacTrosiiero agMUHUCTPATUBHOIO PEryiaMEHTa, BO3JIOXKEHA Ha 3asButens. B
CJIy4yae €CJIM 3asiBUTEJIEM He ObUIM MPEACTaBICHbI KOMUU JTOKYMEHTOB, YKa3aHHBIX B
noanyHkrax 2.6.1.4, 2.6.1.7 nynkra 2.6.1 HacTosIIero aaMUHUCTPATUBHOTO
periaMeHTa, JI0JKHOCTHOE JIMIO OT/AENIa ONEKH U MOIMEYUTEIbCTBA, OTBETCTBEHHOE
3a MPEIOCTABICHHE TOCYJAAPCTBEHHOM YCIIYT'M, U3rOTaBIMBAET X CaMOCTOATEIIBHO
(pY HAJTMYMH NPEJICTABICHHBIX 3asIBUTEIIEM OPUTHHAIIOB 3THX JOKYMCHTOB).

2.6.3. Otnen omekw W MONEYUTEILCTBA B T€UEHHE 2 pabOuMX JTHEH CO JIHSA
MoAa4M 3asiBJICHUS 3alpallMBacT B YINOJHOMOYEHHBIX TEPPUTOPUAIBHBIX OpraHax
MOATBEPKACHUE CBEICHUN, YKA3aHHBIX B 3asBJIICHUH, TIOJATBEPKIAIOIIUX OTCYTCTBUE
y TpakJlaHMHA 0OCTOSATENIHCTB, YKa3aHHBIX B a03aliax TPEThEM M YE€TBEPTOM ITyHKTa
I craten 146 Cemeiinoro koxaekca Poccuiickoii deaepannn, a TakKe CBEICHUH O
rpakJaHax, 3aperuCTPUPOBAHHBIX MO  MECTYy  JKUTEIbCTBA  TIpakJIaHUHA,
BBIPA3UBIIETO JKEJIAHUE CTATh OTMIEKYHOM.

MexBEeTOMCTBEHHBII  3apoCc  HampaBisieTcss B (opMe  3JIEKTPOHHOIrO
JOKYMEHTa C  HCIOJb30BAHUEM  E€JUHOM  CHUCTEMBI  MEKBEJIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJICUCTBUS U TOJKIIOYAEMbIX K HEM pPErHOHAJIbHBIX CHUCTEM
MEKBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOACHCTBHSI.

2.6.4. TI'paxmanuH, HWMEIONIMKA 3aKIIOYEHHE O BO3MOXXHOCTH  OBITH
YCBIHOBHUTEJIEM, BBIIAHHOE B MOpsIIKE, ycTaHOBIEHHOM [IpaBunamu nepenauu aeteit
Ha YCHIHOBJICHHE (yIOYEPEHHE) M OCYIIECTBICHHUS KOHTPOJIA 3a YCIOBUSIMH HX
JKU3HHM W BOCIIMTAaHUS B CEMbIX YCBIHOBUTENEHM Ha Teppuropur Poccuiickon
@Oenepaunu, YTBEPXKICHHbIMU IocTaHoBIIieHWEM [IpaBurensctBa Poccuiickon
®enepanuu ot 29.03.2000 Ne 275, B ciayyae OTCYTCTBHSI Y HETO OOCTOSITEIBCTB,
yka3aHHbIX B nyHKTe | cratem 127 CemeitHoro koxekca Poccuiickoin denepanuu,
JUUISL pEIlIeHUs BOIIPOCa O HA3HAUYCHHUM €r0 OMEKYHOM MPEACTABISAET B OT/IEI ONEKU U
MONEYUTEILCTBA YKa3aHHOE 3aKJIIOYEHHe, 3asBICHUE M MHUCHBMEHHOE COTJiacue
COBEPIIICHHOJICTHUX WICHOB CEMbH C YU€TOM MHEHHMs JAeTe, mocTurmux 10-neTHero
BO3pacTa, MPOKUBAIOIIMX COBMECTHO C 3asBHUTENIEM, Ha MpUeM peOeHka (nereii) B
CEMBIO.

2.6.5. OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH MPEIOCTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB BO3JIaraeTcs Ha 3asiBUTEIIS.

2.6.6. 3anpermaeTcs TpeOOBATh OT 3asIBUTEIIA:

— TPEeNOCTaBICHHE JOKYMEHTOB H WHGOPMAIMM WJIH OCYIIECTBICHHUE
JNEWCTBUM, MTPENOCTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE MPEIyCMOTPEHO


consultantplus://offline/ref=18264552E42C2DF699C71C6865F8047DFD7C5782A5AB8E97D0E7515D331A7B96D49288EF77E95534A3EFEDB18A89F5EBB26B950F9062S4J
consultantplus://offline/ref=18264552E42C2DF699C71C6865F8047DFD7C5782A5AB8E97D0E7515D331A7B96D49288EF71E85534A3EFEDB18A89F5EBB26B950F9062S4J
consultantplus://offline/ref=18264552E42C2DF699C71C6865F8047DFD7C5782A5AB8E97D0E7515D331A7B96D49288EF71E85534A3EFEDB18A89F5EBB26B950F9062S4J
consultantplus://offline/ref=18264552E42C2DF699C71C6865F8047DFD7D5780A7A98E97D0E7515D331A7B96D49288EF71EA5E61F7A0ECEDCFDCE6EAB36B970E8F2F310D69SBJ
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HOPMATUBHBIMHU MPABOBBIMU aKTaMU, PETYJIUPYIOUIMMHA OTHOILICHHS, BOSHUKAIOIIUE
B CBSI3U C IIPEJIOCTABICHUEM TOCYAPCTBEHHON YCIIYTH;

— NIpEeIOCTaBJICHUE JOKYMEHTOB U MH(POPMAIIUHU, KOTOPhIE B COOTBETCTBUU C
HOPMATUBHBIMM TIPABOBBIMH akTaMu Poccuiickoit ®enepannn, HOPMATUBHBIMU
pPaBOBBIMM akTaMu MypMaHCKOW 00J1acTU MU MYHUIIMNATBHBIMH HOPMATHUBHBIMU
MPaBOBBIMM aKTaMU HaXOSATCS B PACIOPSKEHUM HMCIOJHUTEIBHBIX OPraHOB WIIU
OOJIACTHBIX YYPEXKICHUM, MPEeAOCTABISAIOMIUX TOCYJAPCTBEHHYIO YCIYTYy, HHBIX
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpaBiieHus U (Win)
MOJIBEIOMCTBEHHBIX ~ T'OCYJIApPCTBEHHBIM OpraHaM HWJIM OpraHaM MECTHOI'O
caMOyIIpaBJICHUS OpraHu3aLNi, Y4aCTBYIOIIHX B IPEeI0CTaBICHUN
rOCYJapCTBEHHBIX WM MYHULHIAIBHBIX YCIYT, 3a HCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B yacTu 6 cratbu 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 "O6
OpraHu3alliy MPEA0CTABIECHUS TOCYJaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYyT";

— MpeAOoCTaBlieHWE JOKYMEHTOB U HWH(OpMaIuu, Ha OTCYTCTBHE W (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIOCH IIPHU MEPBOHAYAIILHOM OTKAa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI TOCYJaPCTBEHHOM yCIyTH, IM00 B
NPENOCTAaBICHUA  TOCYJAapCTBEHHOM  YCIyrH, 3a  HCKIIOUYEHUEM  CIIy4aes,
NpEAyCMOTPEHHBIX NTyHKTOM 4 4actu 1 craten 7 @DenepalibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 "OO6 opraHuzanuu MPEeAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT".

2.7. llepeyeHbp OCHOBAHMH /JJIA OTKa3a B NpHeMe JAOKYMEHTOB, IJIs
NPHOCTAHOBJICHUS M (MJIM) 0TKA3a B NPeJ0CTABJIEHUN FOCYyAAPCTBEHHOM yCIyIH

2.7.1. OcHoBaHHMEM Il OTKa3a B IIpUEME K PACCMOTPEHUIO JOKYMEHTOB B
AIEKTPOHHOM (hopMe SBIISIETCS:

- OTCYTCTBHE JIEKTPOHHOM MOAINCH;

- TPU3HAHME HEACHCTBUTEIBHOCTH JJEKTPOHHOW NOANMCH 3asiBUTENS B
nopsiyike, yctaHoBieHHOM @DenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 "OO6
ANEKTPOHHOM NoANnucH";

- HaJu4ue MOBPEXKICHUM (Qailnia, HE NO3BOJAIOLIMUX MOIYYUTh JOCTYH K
uHbopMalluy, cojepxaliencs B JOKYMEHTE, CpEeACTBAaMH IPOTrPAMMHOIO
o0ecrniedeHus, HaXoAA1Ierocss B CBOOOAHOM JIOCTYIIE.

2.7.2. OcHoBaHueM MJisi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIIEHUSI TOCYITapPCTBEHHON YCIIYTH, SIBJISAETCS MPEAOCTAaBIECHUE 3asBUTEIEM
JOKYMEHTOB, YKa3aHHbIX B noamyHkrax 2.6.1.3 — 2.6.1.4 mnHacrosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA, CPOK JIEUCTBUS KOTOPBIX UCTEK.

2.7.3. HenpencraBneHue (HECBOCBPEMEHHOE MPEJICTABICHUE) OPTaHOM WM
OpraHu3aluen Mo MeXBEJOMCTBEHHOMY 3aIlpocy JTOKYMEHTOB U MHGOpPMALMHU HE
MOXXET SBJSATHCA OCHOBAaHMEM J[UIsi OTKa3a B TNPENOCTABICHUU 3asIBUTEIIO
rOCyJapCTBEHHOU YCIIyTH.

2.7.4. OcHOBaHU AJisI IPUOCTAHOBJICHUS U (WJIM) OTKa3a B MPEAOCTaBICHUU
rOCyAapCTBEHHOW YCIIYT'H HE YCTAHOBJICHBI.

2.8. Pa3mep miartbl, B3MMaeMoOil ¢ 3asiBUTEJIsl IPU MPeI0CTABJICHUA
roCy1apCTBEHHOI YCJIYIH, U CIIOCO0bI €¢ B3UMAHUS
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IIpenocraBiieHre rOCyAapCTBEHHOM YCIYTH OCYLIECTBISETCS OECIIATHO.

2.9. TpeGoBanusi K MeCTaM MPeAOCTABJIECHUS TOCYAAPCTBEHHOH YCJIYT'H

2.9.1. 3nanue, B KOTOPOM PACHOJIOKEHO YIpaBieHUE 00pa3oBaHUs, AOJKHO
ObITh 000PYIOBAHO OTIEIBHBIM BXOJOM JJii CBOOOJHOIO JOCTyIa TPaKIaH, C
y4eToM OOecredeHHs] JOCTYMHOCTH [Jisi WHBAJIUJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C TpEOOBaHUSIMHU, YCTaHOBJICHHBIMU cTaThed 15 @DenepanbHOrO
3akoHa oT 24.11.1995 Ne 181-®3 "O coumanbHOM 3ammTe MHBAIUA0B B Poccuiickoi
Oeneparun’.

2.9.2. JloCcTynHOCTh 3JaHHS M NOMEUIEHUH, B KOTOPBIX IPEAOCTABIAETCA
rOCy/IapCTBEHHAs yCIIyra, BKIIOYAIOMIUX MECTa JIJIsl 0KUIAHUs, MHOOPMUPOBAHUS U
npuemMa 3asBHUTENIeH, O0ECHeYMBAIOTCS B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickonn @enepanuu O COLUMAIBHOM 3alllUTE WHBAIWIOB. B ciywae, ecinu
IIOMEIIECHMS, B KOTOPBIX MPEIOCTABIISIETCS T'OCYAAPCTBEHHAs YCIyTra, HEBO3MOYKHO
HOJIHOCTHIO MPUCIIOCOOUTH C YYETOM NMOTPEOHOCTEN MHBAJINI0B, COOCTBEHHUK 3TOTO
NOMEIICHUSI J0 €ro pPEKOHCTPYKIHMH WM KanuTaJIbHOTO PEMOHTA, JOJDKEH
NPUHUMATh COTJIACOBAHHBIE C OJJHUM U3 OOIECTBEHHBIX OOBEAMHEHUN WHBAJIHJOB,
OCYLIECTBJISIOIINX CBOIO JIEATEIBHOCTh Ha TEPPUTOPUM ropoaa MoHueropcka, Mepbl
JUIsl o0ecrieueHusl JOoCcTyla MHBAIUIOB K MECTY IPEIOCTABIECHUS TOCYAapCTBEHHOM
yciyru Jinbo, KOrja 3TO BO3MOXKHO, O0ECHEUYMTh IPEJOCTaBIEHUE HEOOXOIMMBIX
YCIIYT 110 MECTY JKUTEICTBA MHBAIN/IA WU B TUCTAHIIMOHHOM PEKHUME.

2.9.3. lleHTpanbHbIld BXOJ B 3JIaHHE, B KOTOPOM PacCIIOJIOKEHO YIIPABICHHE
o0OpazoBaHus, TOKEH ObITh 000pY0BaH HHPOPMAITMOHHON TaOJIMUKOM (BBIBECKOM).

2.9.4. Bxog u BBIXOJ M3 IMOMEUIEHUI OOOpPYAYIOTCS COOTBETCTBYIOIIUMH
yKa3aTelsIMH.

2.9.5. B nomMmemeHny, B KOTOPOM IPEAOCTABIAETCA TOCYIAPCTBEHHAS YCIIyTa,
JOJDKHBI MIPEeyCMaTpUBAThCA MeEcTa Ui OKUJAHUS, UHPOPMUPOBAHMUS U IpHEMa
3asIBUTEJICH.

2.9.6. Ilpuem 3asBUTENICH OCYILIECTBIACTCA B OTBEACHHBIX IS ATUX IIeJIeH
NOMEIICHNAX, COOTBETCTBYIOIIMX  CAHUTAPHO-TUTMEHUYECKUM  NpPABWIAM U
HOpMAaTHUBaM, TPeOOBAHUSM TOKAPHON OE30TaCHOCTH.

2.9.7. B MecTax UH(OOPMHUPOBAHUS oOecrieunBaeTcs JTOCTYyI
3aMHTEPECOBAHHBIX JIML[ AJI1 O3HAKOMJIEHHS C MH(pOpMaIUeil HEe TOJBKO B Yachl
npuema, Ho U B paboyee BpeMsi, KOTJja IpUeM 3asBUTEICH HE BEJETCS.

Mecto  uHbopmupoBaHHs ~ O0OpyAyeTcsl  CTEHAAMH,  COJEp KalllUMHU
MH(OPMAIUIO O MOPSAIKE MPEAOCTABIEHUS FOCYJaPCTBEHHOM YCIYTH.

2.9.8. B Mecte 0XWTaHWS YCTAHABIMBAIOTCS KpPECEIbHBIC CEKIUU W (WIIH)
ckambu (OaHKeTKH) aJia 3asBuUTeNne. KomnuecTBo MecT OxupaHus ONpeaessieTcs
ucxo/s U3 GaKTUUEeCKOW HArpy3KU U BO3ZMOXHOCTEH ISl UX pa3MEIleHUs B 3[IaHUH,
HO HE MOXET COCTaBJISATh MEHEE ABYX MECT Ha KaXJ0€ JOJHKHOCTHOE JMIIO,
OCYLIECTBIISIIOIIEE IPUEM IOKYMEHTOB.

2.9.9. KabuHeTr, B KOTOPOM OCYUIIECTBIIICTCS IMPHUEM 3asBUTENCH, a TaKxke
IpUEeM JOKYMEHTOB, HEOOXOAUMBIX JUIs IPEIOCTABIECHUSI TOCYIapCTBEHHOM yCIyTH,
U BblJaya pe3ysbTara MPeIOCTABICHUS TOCYNapCTBEHHOM YCIyTH, JOKEH OBITh
o0opyaoBaH HHGOPMAIIMOHHON TaOJINYKOHN (BBIBECKOM) C YKa3aHUEM:
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- HOMepa KaOMHeTa;

- (amuwiIMM, HMMEHH, OTYECTBAa JIOJDKHOCTHOTO JIMIA, OCYILECTBIISIOLIETO
IPUEM.

JIOJDKHOCTHBIE JIMIIA, YYacTBYIOIIME B IPEIOCTABIECHUU TOCYJAapPCTBEHHON
yCIIyry, 00eCneunBaloTCs JUYHONM MHpopManueil o (paMuiInu, UMEHHU, OTYECTBE U
3aHUMAaeMO JTOJKHOCTH.

KaOuHeT, B KOTOPOM OCYILIECTBIISIETCSI IPUEM 3asBHUTENCH, a TakKe MpUEM
JOKYMEHTOB, HEOOXOAMMBIX IJisi MPEIOCTaBICHUS TOCYJAapCTBEHHON YCIYrH, WU
BblJa4ya pe3yJbpTaTa MPEAOCTaBICHUS TOCYJIapCTBEHHON YCIYIH, IOHKEH HMETh
MECTO I PACKJIAIKH JOKYMEHTOB U 000PYJOBaH CTYJIbSIMH.

2.9.10. B nensax obecrnieueHus: KOH(PpUIESHIINAIBHOCTH CBEIACHHUA O 3asBHUTENE
OJTHAM JIOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEAETCS IPHEM TOJBKO OJHOTO
3asBuTeNs. OIHOBPEMEHHOE KOHCYJbTHPOBAaHME W (WJIM) IpHEM JBYX U Ooiiee
3asiBUTENIEN HE IOy CKaeTC .

2.10. Iloka3aTteu JOCTYNMHOCTH M Ka4yecTBa MPeAOCTABJICHHUS
rocyAapCTBEHHOM YCJIyIH

[Tokazarenu AOCTYNHOCTH M KayecTBa MNPEAOCTABICHUSA TOCYJApPCTBEHHOM
YCIYTM W WX 3HA4Y€HUs TMpuBeleHbl B mpuwioxkeHun Ne | k HacTosmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY.

2.11. IIpouyue TpeOOBaHUA K NPEAOCTABJICHHIO TOCYIAPCTBEHHOM YCIYyIH

2.11.1. ®opmy 3asBIEHUS 3asBUTEIIb MOXKET IMOJYYUTh B JJIIEKTPOHHOM BHJE
Ha:

- oQuUUMAIBPHOM CaliTeé OpraHOB MECTHOIO CaMOYIpPaBJIEHUs Topoja
Monueropcka;

- o(MIUaTEHOM caiiTe yrpaBieHus: 00pa30BaHMUS;

- Ha EquHOM 1 PernonanbHOM nopranax.

2.11.2. Nudopmarust 0 xo/1€ MPEAOCTABICHUS YCIYTH, a TAKXKE O PE3yJIbTaTe
IIPEAOCTABIICHUS YCIYTH, OKa3bIBAEMOM B DJIEKTPOHHOM BHUJE NTOCPEACTBOM EnuHOrO
noprana, PernoHaibHOro mnoprana, JODKHA OBITh JOCTYIHA 3asBUTEIIO uepes
"JInunbiii KaOUHET" yKa3aHHOTO MOpTaa.

2.11.3. Ilpu oOpamenun 3asiButens B M®PI] 3a momyuenuem pesynbTaTa
rocynapctBeHHoM ycinyru, M®IL] BnpaBe OCYIIECTBUTHh COCTABICHUE W BbIIAUy
3asIBUTENI0 JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKAAIOIIMX COAECPHKAHUE
DIEKTPOHHBIX  JOKYMEHTOB, HampasieHHbIXx B M®PI[ mno pesyapratam
MPEIOCTABIEHUS TOCYAAPCTBEHHON YCIIYTH YIIpaBieHueM 00pa30BaHHUs.

2.11.4. Tlpu ob6patieHnu 3a MpeAOCTaBICHUEM YCIYTH B 3JIEKTPOHHOM BHJIE C
UCIIOJIb30BaHUEM  MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ ceTed  00I1ero
N0JIb30BaHUs, B TOM unciie EquHoro noprana, PernoHaibHOTrO nopraa, 3asBJICHHUE U
npujlaraeéMble JOKYMEHTHI JOJDKHBI OBITh MOJaHbl B COOTBETCTBUU ¢ IlpaBuimamu
nojoopa, yuera U MOJATOTOBKM T'pa’kJaH, BbIPA3HUBIIMUX >KEJIAHHUE CTATh ONEKyHAMHU
WIA TONEYUTEISIMU  HECOBEPIIEHHOJETHUX TpaxaaH Ju00 TMPHUHATH JETeH,
ocTaBIIMXCA ©O€3 TMOMe4YeHUs pOAUTENEeH, B CEMbI0O Ha BOCHUTAaHHE B HHBIX
YCTaHOBJICHHBIX CEMEWHBIM 3aKOHOJATeNbCTBOM Poccuiickoit deaepammu hopmax,
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yrBepxkaeHHbIMUA [loctanoBnennem IlpaBurenscTtBa Poccuiickon ®enepaunnu OT
18.05.2009 No 423 "OO oOTACNBHBIX BOMPOCAX OCYIIECTBICHUS OINEKU U
MONEYUTEIBCTBA B OTHOILICHUH HECOBEPIIEHHOJIETHUX IPaXaaH" .

2.11.5. Tlpu oOpamieHuu 3a NPEIOCTABICHUEM YCIYT'HM C HCIOJIb30BAHUEM
UH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETel OOIero IMoJIb30BaHUS, B TOM
yucie cetu "MHTepHeT", 3asBIEHUE W TpUIaraeMble JOKYMEHTBI JIOJDKHBI OBITh
MOANMUCAaHbl COOTBETCTBYIOIIEH 3JIEKTPOHHOM MOJNHUCBIO B COOTBETCTBUH C
nocta”oBiieHueM IIpaButenscTBa Poccuiickoit @eneparuu ot 25.06.2012 Ne 634 "O
BUJIAX DJIEKTPOHHOW TMOJIHCH, MCIOJB30BAHUE KOTOPBIX JIONYCKAETCSA IpHU
oOpallleH!H 3a MOJIYYSeHHEM rOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX yCIyT".

2.11.6. IlepedyeHb BUAOB 3JIEKTPOHHOW MOAMMCH, KOTOPBIE OOMYCKAKOTCA K
UCIIOJIb30BAHUIO TIpU OOpalleHHH 32 TOJyYEHHEM TOCYAapCTBEHHOW YCIYTH,
OKa3plBa€MOW C MPUMEHEHHEM YCHJICHHON KBATM(PHUIMPOBAHHONW SIECKTPOHHOM
NOJIKUCH, UCHOJb3yeMOW B LeNsIX IpuemMa oOpalleHdus 3a IOJIyY€HUEM
rOCyAapCTBEHHOW  YCIYTM,  OKa3blBA€MOM C  IPUMEHEHHUEM  YCWICHHOU
KBAJIM(UUMPOBAHHON  3JEKTPOHHOM TMONIMUCH, OmIpenensercs TpeOOBaHUSIMU
3akoHomarenbcTBa Poccuiickonn  Penepaunu B cdepe uHPOpPMAIMOHHOM
0€30MacHOCTH NpH IprUeMe 00palleHni 3a MOJIYyYEeHUEM TOCYJapCTBEHHON YCIyTH U
(unM) MpeoCTaBICHUN TaKOM YCIIyTH.

2.11.7. 3asgButenp HMMEET NPABO UCIOJIB30BATh IPOCTYIO BJIEKTPOHHYIO
MOANUCH B Cilyyae, npeaycMoTpeHHoM nyHKkToM 2(1) IlpaBun omnpeneneHus BHUIIOB
AIIEKTPOHHOM TMOAIMCH, UCIOJIb30BAHUE KOTOPBIX JTOMYCKAETCs MpU OOpallleHUH 3a
NOJIyYeHUEM TOCYHApCTBEHHBIX W MYHULMMIAIBHBIX YCIYT, YTBEPXKIACHHBIX
nocraHoBiieHneM IIpaBurenscTBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 "O
BUJIAX DJIEKTPOHHOW TMOJIIHCH, MCIOJB30BAHUE KOTOPBIX JIOIYCKAETCSA IMpHU
oOpalieHnH 3a NOPyYEHUEM rOCYJapCTBEHHBIX U MyHUIIMIIATBHBIX yCIyT".

2.11.8. CocraB pnelcTBUI, KOTOpBIE 3asBUTENIb BIIPABE COBEPUIUTH B
3JIEKTPOHHOM (hopMe MpU NOTYyYEHUHU TOCYJapPCTBEHHOM YCIyTH € UCTIOIb30BaHUEM:

1) PernonanpHoro noprana:

- mody4yeHue wuHGOpPMAIMM O TIOpSIAKE M CPOKAaX MPeIOoCTaBICHUS
roCy1apCTBEHHOM YCIIYyTH;

- 3anuch Ha npueM B MODI];

- opMupoBaHUE 3aMpoca;

- IPUEM W PETUCTpaLMs 3alpoca U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX st
MPEI0CTaBIIEHUS TOCYAAPCTBEHHOM YCIIyTH;

- IOJTyYEHUE CBEJEHUH O X0J1€ BBIIIOJIHEHHUS 3a1pOCa;

- IOJTyYEHUE pe3yJibTara MPeA0CTaBICHUS TOCYJapCTBEHHOM YCIyTH.

2) Enqunoro noprana:

- momydeHue wuHEGOpPMAIIMM O TIOPSIAKE M CPOKAaX MPEIOCTaBICHUS
rOCyJapCTBEHHOU YCIIyTH;

- gocyaebHoe (BHecynmeOHOE) oOOKajJoBaHWE peIIeHUNW ©  JCHCTBUHN
(Oe3meiicTBUSI) aAMUHUCTPAIMKM TOPOJA, JOKHOCTHBIX JIMII W MYHHIIUTAIBHBIX
CITy KalllUX.
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3. AAIMUHUCTPATHUBHBIE NTPOLHEAYPbI

3.1. O0mue MoJ10:KeHHus

3.1.1. TIlpenocraBieHue TroCyJapCTBEHHOM yCIyrd BKIOYaeT B cels
CJIeIyIoNMe aAMUHUCTPATUBHBIE MPOLIETYPHI:

- TpUEM U pEerucTpanus JOKYMEHTOB, MPEIOCTABJICHHBIX HJIsi TMOJIYYCHUS
roCyapCTBEHHOU YCIIYTH;

- (hopMHpOBaHHE U HATIPABIIEHUE MEXBEIOMCTBEHHBIX 3aIPOCOB;

- TIPOBEJICHUE OOCIIEIOBAHUS YCIOBUH JKU3HH 3asIBUTENS U COCTABICHUE aKTa
oOcye0BaHus YCIOBUH €ro *KU3HU (Hanee — AKT);

— IPUHATHE PEIICHUSI 0 BO3MOXKHOCTH HJIM HEBO3MOXXHOCTH 3asBUTENSI OBITH
OIEKYHOM (ITOTICUUTEIICM);

— BbIJlaya WJIM HAIpPaBJICHUE 3asBUTEIO 3aKIIOYEHUS O BO3MOXKHOCTH WJIU
HEBO3MOKHOCTH 3asiBUTEIISL ObITh OTIEKYHOM (IIOIIEUUTEIEM);

— HCIpaBJICHHUE JONYIIEHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IIPENOCTABIICHUS TOCYAAPCTBEHHON YCIIYT'H IOKYMEHTaX.

3.1.2. IlepeueHb aAMMHHUCTPATUBHBIX MpoLENyp (ACHCTBUIA) BBIIOIHAEMBIX
MOII;

- MpUEM 3asBJICHUS, HEOOXOAUMOIO Ui MPEAOCTaBICHUS TOCYAapCTBEHHOM
YCIIyTH;

- BbIJIa4a 3asBUTEIIIO pe3yibTaTa MPeJOCTaBICHUS TOCYIapCTBEHHON YCIYTH.

3.1.3. TlepeueHb aIMUHUCTPATUBHBIX NpoUEeAyp (ACHCTBUI) BBINOJHIEMBIX B
AIEKTPOHHOU opme:

- MpUEM 3asBJICHUA, HEOOXOAUMOro AJiA MPEJOCTABICHUS TOCYAapCTBEHHOU
YCIIyTH;

- HalpaBJieHUE 3agBUTENIO pe3yJbTaTa MPEIOCTaBIEHUS TOCYAapCTBEHHOU
YCIIyTH.

3.2. Ilpmem u perucrpamus [TOKYMEHTOB, MpPeACTABJIEHHBIX JIf
MOJIyYeHHsI TOCYIapPCTBEHHOM YCJIYIH

3.2.1. OcHoBaHMEM ISl HAYaia UCIOJHEHUSI aIMUHUCTPATUBHON MPOUELYPbI
SBJISIETCSI TIOCTYIUICHHE B OT/IEJ ONEKHU U TOTEUYUTEIhCTBA JJOKYMEHTOB, 00S3aHHOCTh
M0 MPEIOCTABICHUIO KOTOPHIX BO3JI0KEHA HA 3asIBUTEJISI B COOTBETCTBUM C TYHKTOM
2.6.1 HacTosIET0 AAMUHUCTPATUBHOTO PETJIAMEHTA:

- JIOCTaBJICHHBIX JIMYHO 3asBUTEJIEM;

- IOJTYYEHHBIX B AJIEKTPOHHOM BH/IE;

- MoJy4eHHbIX 0T MOLJ;

- MMOJTYYEHHBIX MOYTOBOM CBSI3bIO.

3.2.1.1. Ilpuem 3aneienus u OOKYMEHmMOE NpU JAUUHOM OOpauwieHuu
3aseumens.

[Ipu oOparieHny 3assBUTENSI B OT/IET OTMEKU W MOTCYUTEIHCTBA JOIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM 3asIBJICHUS U JJOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTh 3aABUTENS IyT€M MPOBEPKH JOKYMEHTA,
YIOCTOBEPSIOLLETO €T0 JIMYHOCTD;
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— TNpPOBEPSET NPABUIBHOCTb 3aIlOJHEHHsI 3asBJICHUSA U COOTBETCTBHE
W3JIOKEHHBIX B HEM CBEICHUN MPEICTABICHHBIM JIOKYMEHTaM, MPU OTCYTCTBHH Yy
3asBUTEJISI 3aII0JITHEHHOTO 3asiBJICHUS WA MPU HENMPABUIBHOM €T0 3allOJIHEHUU TPU
HE0OXOMMOCTH OKa3bIBACT MOMOIIIb B 3aIIOJIHCHUH 3asIBJICHUS;

— IO pe3yJIbTaTaM MIPOBEPKH 3asBJICHUS U MIPUIIATAEMbIX K HEMY JOKYMEHTOB:

a) TpU YCTAaHOBJICHMM OCHOBAHHWM JUIsi OTKa3a B TNpUEME JOKYMEHTOB,
yKa3aHHBIX B ab3ale MepBoM IMyHKTa 2.7.3 HACTOSLIErO aJIMHUHUCTPATUBHOTO
periiaMeHTa, yBEOOMJISET 3asBUTENSA O HAJIWYUMU NPEIATCTBUU Ui IpUeMa
JOKYMEHTOB, Pa3bsCHACT UX COAEPKAHUE U MOPANOK YCTPAHEHUS, a4 TAKXKE YCIOBUSA
MOBTOPHOT'O OOpaIIeHUs] B OTAEN ONEKM U MOMEYUTENHCTBA JUIS MPEJOCTaBICHUS
roCyJapCTBEHHOM YCIYTM M BO3BpAIAET MPEACTABICHHBIE TOKYMEHTHI 3asBUTEIIO;

0) pu OTCYTCTBHM OCHOBAHHI JJIs1 OTKa3a B MpUEME JOKYMEHTOB, YKa3aHHbBIX
B a03alle epBOM NyHKTA 2.7.3 HaCTOSIIEr0 aAMUHUCTPATUBHOIO pPETIaMEeHTa:

— CBEpsI€T KOIMM IPEIOCTABIICHHBIX JOKYMEHTOB, CIIMYACT IPEICTABICHHBIC
DK3EMIUIAPHI OPUTMHAJIOB U KONUHM JOKYMEHTOB Pyl C APYroM, 3aBEpsET UX CBOEU
IOANMUCHIO, B CIIy4ae €CIIM 3asBUTEIIEM IIPEACTABICHBI TOJIBKO OPUIMHAJIbI
JOKYMEHTOB, CaMOCTOSITEJIbHO M3TOTaBJIMBACT UX KOIIMHU, OPUTMHAJIBI JOKYMEHTOB
BO3BpAallaeT 3asBUTEIIIO;

- PpETrUCTpUpPYET IOCTYIUBIIEE 3asABICHUE U IPUIOKEHHBIE K HEMY
JIOKYMEHTBI;

- CTaBUT HA 3asBJICHUHM OTMETKY C YKA3aHMEM HOMEpPA W JaTbl BXOJISIIETO
JOKYMEHTA,

- TOATOTABIMBAECT M TMOAIMCHIBAET 2 DHK3EMIULIPA PACIHCKH, COTJIACHO
npuiIoKeHUI0 Ne 2 K HACTOSIIEMY aJAMUHHACTPATUBHOMY PETJIAMEHTY, B ITOJIYYEHHUH
JOKYMEHTOB C YKa3aHUEM HX NIEPEYHS U JAThl OJyYCHUS;

- IEPBBIN DK3EMILUIAP PACIIUCKHU B TOJIYYEHUHN TOKYMEHTOB BBIJAET 3asBUTEINIO,
BTOPOI 3K3EMIUISIp IPUOOIIAET K MPECTABICHHBIM 3asBUTEJIEM JOKYMEHTaM.

CpoOK BBINOJIHEHUS] aAMUHUCTPATUBHBIX IEUCTBUN — 15 MUHYT.

3.2.1.2. Ilpuem 3an6nenus u O0OKyMeHmMO8, NOJIYYEHHbLIX 6 INEeKMPOHHOM
eude.

[Ipy mnoctymjueHur B OTAEA ONEKM UM IONEUYUTENIbCTBA 3asBIICHUSI C
MPUJIOKEHHBIMU JOKYMEHTAMH, MOJYUYEHHBIX B 3JIEKTPOHHOM BHJIE, TOHKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM 3asIBJICHUS U JJOKYMEHTOB:

- IPOBEPSIET MOJYUYCHHBIC 3asIBJICHUE U JOKYMEHTHI, MOJHOTY U MPaBUIHLHOCTh
WX 3aMOJHEHUSI U TI0 UTOTaM MPOBEPKU:

a) IPU HAJUYUU XOTS Obl OJTHOTO M3 OCHOBAHWM ISl OTKa3a, yKa3aHHBIX B
MyHKTE 2.7.1 HACTOSAIIETr0 aAMUHUCTPATUBHOTO PETJIAMEHTA:

- (popmupyer B uHpopmanmonnoit cucreme (nanee — MC) yBenomienue o6
OTKa3€ B MIPUEME JOKYMEHTOB (J1ajiee — YBEIOMJICHHE) C YKa3aHUEM MPUYUH OTKa3a,
MOJMKUCHIBACT YCWICHHOW KBATH(UIIMPOBAHHONW JJICKTPOHHOW TOMAMHUCHIO U
HaIpapiseT yBenoMieHue B "JInuHblil kKaOWHET" 3asiBUTENS;

- pacmievaTbiBaeT MPEICTABICHHBIE IOKYMEHTHI U YBEJIOMJICHHUE U MPUOOIIaeT
UX K MaTepHhayiaMm Jiena.
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0) mpu OTCYTCTBUM OCHOBAaHMW ISl OTKa3a, yKa3aHHBIX B MyHKTe 2.7.1
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA!

- peructpupyet B C 3adBieHUE U JOKYMEHTBHIL;

- ¢opmupyer B MC pacnucky B MOJyYE€HUU 3asBIICHUS U JOKYMEHTOB C
YKa3aHUEM BXOJSILIErO0 PETUCTPAIMOHHOTO HOMEpPA 3asBICHHUS, AAThl IMOJIYYEHHUS
3asiBJICHUS M JOKYMEHTOB, a TakKXKe IIepeueHb HaWMEHOBAaHMU  (Dailsos,
MPEACTABICHHBIX B (POPME AJIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM HX 00beMma,
MOJIMUCHIBACT  YCHUJICHHOW  KBaIM(PHUIMPOBAHHOW  BJIEKTPOHHOM  MOJMHUCHIO,
OTHPABJISAET PACIKUCKY B MOJTYYECHUH 3asIBJICHUS U IOKYMEHTOB B "JIMuHbIN KaOuHET"
3asIBUTEJIS;

- pacreyaTblBae€T pACHUCKy B IOJYYEHHHM 3asBICHUS U JOKYMEHTOB U
IPEICTaBICHHBIC IOKYMEHTHI M MMPUOOIIIAET UX K MaTepraliaM Jena.

VYBenomieHHe O TOMYyYEHWH 3asBICHUS M JOKYMEHTOB (opMHpYyeTcs B
"JluunoMm kabunHeTe" 3asBUTENS Ha PervoHanbHOM TOpTaje B aBTOMATHYECKOM
pexuMe.

CpoK BBINIOJTHEHUS AOMUHHUCTPATUBHBIX JEHCTBUI — B JI€Hb MOCTYIUJICHUS
3asBJICHUS U IOKYMEHTOB.

3.2.1.3. Ilpuem O00Kymenmoe 011 npeooCmMasi1eHus 20Cy0apcmeeHHOol
yeayau, nocmynueuiux om M®@I].

IIpy mnoctymueHMr B OTIAEA ONEKHM U IONEUYUTENIbCTBA 3asIBIICHUS C
IIPUJIOKEHHBIMU JOKyMeHTaMu OT M®PIL[ mOmKHOCTHOE JMIO, OTBETCTBEHHOE 3a
pueM JOKYMEHTOB:

- pEerucTpupyer TMOCTyNUBLIEE 3asBICHHE M MPUIOKEHHBIE K HEMY
JIOKYMEHTBI;

- CTaBUT Ha 3asBJICHUM OTMETKY C YKa3aHHEM HOMepa M JaThl BXOJSILIETO
JIOKYMEHTA;

- TOATOTABJIMBAET 2 HJK3EMIUISIpA PACIHCKA B TOJYYEHUU JIOKYMEHTOB,
MOANUCHIBAET HX;

- TEpBbIA SK3EMIULSIP PACHUCKUM B TOJYYEHHH JOKYMEHTOB HampaBisieT
3asIBUTEIIO, BTOPOM IK3EMILISIP MIPUOOIIAET K MaTepHaliaM Jena.

CpoK BBINIOJTHEHUS] AOMUHHUCTPATUBHBIX JEHCTBUI — B JI€Hb MOCTYIUJICHUS
3asBJICHUS U TOKYMEHTOB.

3.2.1.4. AOmunucmpamuenvlie  Oeilicmeus  HNpu  NPEOOCMABIEHUA
20CyoapcmeenHoll ycayzu, evtnoansaemovix M®IJ.

Ilpu ruunom oopawenuu 3anasumensn pabomuux M®I|:

- YCTaHABJIMBAET JMYHOCTh TpaXJaHUHA IyTEM TMPOBEPKU JIOKYMEHTa,
YIOCTOBEPSIOLIETO JTUYHOCTB;

- MPOBEPSET MOJHOTY W MPABUIBLHOCTH 3aIOJHEHUS 3asgBUTEJIEM 3asBJICHUS,
IpU HEOOXOJMMOCTH OKa3bIBAET €My IMOMOIIIb B 3aII0JTHEHUH 3asBIICHHUS;

- PpErUcCTpUpyeT TOCTYNUBILIEE 3asBICHUE U MPUIOKEHHBIE K HEMY
JIOKYMEHTBI;

- CTaBUT HA 3asBJICHUHU OTMETKY C YKa3aHHMEM HOMEpa U J1aThl BXOJSIIETO
JIOKYMEHTA;

- TOJATOTAaBJIMBAET W MOJIMUCHIBAET 3 HK3EMIUIIpAa PACIHUCKA B IMOJYyYCHUHU
JOKYMEHTOB;
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- IEPBBIN DK3EMIUIAP PACIIMCKU B IIOJYYEHUH TOKYMEHTOB BBIIAET 3aBUTENIO,
BTOPOIl HK3EMIUIIp NPHUOOIIAET K NPEICTaBICHHBIM 3asBUTENEM JOKYMEHTaM,
TPETUH SK3EMIULIp MepelaeT HadallbHUKY OTzAeaa mo padore ¢ 3asButesniMu MOL]
JUISL OCYILIECTBIIEHNSI KOHTPOJISI UCIIOJIHEHUSI 00pallleHus 3asiBUTEIS.

CpoOK BBIIIOJIHEHHSI aIMUHUCTPATUBHBIX IEUCTBUM - 15 MUHYT.

3.2.1.5 Ilpu nonyuenuu OOKyMeHMO8 6 INEKMPOHHOM 6uUOe PADOMHUK
M®I] ocywecmenaem:

- MPUEM 3asBJICHUSA, HEOOXOAUMOro JJIA MPEJOCTABICHHS TOCYIaPCTBEHHOM
YCIIYTH;

- HAIpPAaBJICHUE 3asABUTENIO PE3yJbTaTa IMPEAOCTABICHUS T'OCYAAPCTBEHHOU
YCIIYTH;

- pabotHuk MOI] nepenaer JOKYMEHTHI, MPUHATHIE OT 3asBUTENS JJIA
MOJyYeHUs TOCYIapCTBEHHOM ycimyru, pabotHuky MODILI, oTBeTcTBEeHHOMY 3a
nepenayy JOKyMEHTOB B OTZEI OIEKU U ITONIEYUTEIbCTBA;

- pabotHUK M®II, 0OTBETCTBEHHBI 3a Nepeady JOKYMEHTOB B OT/EJ ONEKH U
NOTIEYUTENIbCTBA, B TeueHue | pabodero AHsS MepenaeT MOITy4YEHHbBIE TOKYMEHTBI
JOJDKHOCTHOMY JIMILY OTJZEJIa OIEKU U IIOIIEYUTEIbCTBA, OTBETCTBEHHOMY 3a IIPUEM
JIOKYMEHTOB.

CpoK BBINOJIHEHUSI aAMUHHCTPATUBHOTO JEHCTBUS — B TeueHHe 1 pabouero
JIHS CO JHSA NTOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB.

3.2.1.6. Ilpuem O00Kymenmoe 011 RNPeoOoOCmMaAsIeHUA 20CYOAPCHEEHHOU
ycayzu, ROCHLYRUBUIUX ROCPEOCHIB0M NOUMOBOU CEA3U.

[Ipy mOCTYIIEHUW B OTAENT OINEKHM U TIOTICUYUTEIHLCTBA 3asABICHUS C
MPWIOKEHHBIMHU JOKYMEHTAMH ITOCPEICTBOM TOYTOBOM CBSI3U JTOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a TIPUEM 3asBIICHUS U JOKYMCHTOB:

- peTUCTPUPYET TMOCTYIMBIICE 3asBICHUE MW TMPWIOKEHHBIE K HEMY
JIOKYMECHTBI;

-CTaBUT Ha 3asBJICHUM OTMETKY C yKa3aHWEM HOMEpa M JaThl BXOJSIICTO
JIOKyMEHTA,;

- IOJTOTABIIMBACT U MOAMKUCHIBACT 2 IK3EMIUISIPA PACTTUCKH;

- OJIMH 3K3EeMIUISP PACIMCKHA HANPABJISET MPOCTHIM MOYTOBBIM OTIIPABIICHHEM
3asIBUTEIO, BTOPOM DK3EMIUIAp NPHOOIIACT K TPEACTABICHHBIM 3asBUTEIICM
JIOKyMEHTaM.

CpoK BBITIOJTHEHUSI aIMUHUCTPATUBHBIX JCHUCTBUH — B JCHb IOCTYIUICHHS
3asIBJICHUS U JIOKYMCHTOB.

3.3. Hlopsagok neiicTBUH 3asiBUTEJS JIA NMOJYYEHHS TOCYAApPCTBEHHOM
YCJIYT'd B JIEKTPOHHOM dopme.

3.3.1. Jlns monydeHus TOCYAapCTBEHHOW YCIYTd B JJICKTPOHHOU ¢opme
3asIBUTENI0 HEOOXOIMMO TIPEIBAPUTEIHLHO MPONTH MPOIECC peructpanuu B Enunoi
cucteme uaeHTugukanuu u ayreHtTudukamnmu (naiee — ECUA).

3.3.2. Jlns momydeHus TOCYAapCTBEHHOW YCIYTd B JJICKTPOHHOU ¢opme
3asIBUTEITIO HE0OXO0IMMO MIPEIBAPUTEITHHO opopMHUTH YCHWJICHHYIO
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KBAIM(UUIMPOBAHHYIO 3JEKTPOHHYIO TMOAMKMCH JJI 3aBEPEHHsS 3asBICHUS U
JIOKYMEHTOB, MOJIaHHBIX B 3JIEKTPOHHOM BH/IE.

3.3.3. Jlnga nomauu 3asiBIICHUS 3asIBUTENb JIOJKEH BBIIOJHUTH CIEAYIOLINE
JEUCTBHUS:

- npoiiTu uneHTudukanuio u ayreHtTudukamuio B ECUA;

- 3aMOJHUTH MOPTAIbHYIO (OpMY 3asiBIICHHS HA OKa3aHHUE TOCYAapCTBEHHOU
YCIIYTH;

- OPWIOXKHUTh K 3asBICHUIO0 3JIEKTPOHHBIE JTOKYMEHTBI, HEOOXOAHMMBIC IS
IIOJIYYEHHUs YCIIYTH;

- 3aBEpUTh 3asABICHHE W  DJIEKTPOHHBIE  JOKYMEHTBI  yYCHUJIECHHOMN
KBaJIM(DUIIMPOBAHHOM AJIEKTPOHHON MOAMMCHIO (B CIydasiX €CIM B COOTBETCTBHH C
TpeOOBaHUSIMU  3aKOHOJaTenbcTBa  Poccmiickoit  ®epepanii B OTHOIICHUU
JIOKYMEHTOB YCTaHOBJIEHO TpeOOBaHHME O HOTAPHAIBLHOM CBHJIETEIbCTBOBAHUU
BEPHOCTU MX KOMHH AJIEKTPOHHBIE TOKYMEHTBI IOJKHBI OBITh 3aBEPEHbI YCUICHHON
KBAJIM()ULIMPOBAHHOM 3JIEKTPOHHON MOJANUCKHI0 HOTApUyca);

- HaIIPAaBUTh MTAKET JOKYMEHTOB B OTJIEJI ONIEKH U IIONIEUYNUTEIHCTBA.

3.4. ®DopMupoBaHHe U HANIPABJICHUE MEKBEIOMCTBECHHBIX 3alIPOCOB

3.4.1. OcHoBaHMEM [IJI1 Hayaja BBINOJHEHUS aJMUHUCTPATUBHON MPOLIETYPbI
ABJISIETC OKOHYaHUE TMPOLEAYpPhl PETHCTPALMU 3aBJICHUS U JOKYMEHTOB,
00s13aHHOCTh MO MPEOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIS.

3.4.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMIPUEM 3asBJICHUN U
JIOKYMEHTOB B DJEKTPOHHOW (opme, B TEUEHHE JIBYX padO4YuX JHEW CcO JHA
pErucTpauy  3asBJICHUS TMOJATOTABIMBAECT MEKBEIOMCTBEHHBIE  3alpoOChl O
MOATBEPKICHNUN CBEJICHUM, YKA3aHHBIX B 3asIBICHUU, ITOJTBEPKAAIOIINX OTCYTCTBHE
y rpakJJaHhuHa O0OCTOSITEILCTB, YKa3aHHBIX B a03ariaXx TPETbeM M YE€TBEPTOM ITyHKTa
1 crateu 146 CemeitHoro konaekca Poccuiickoit denepanyu, a TakKe CBEICHHUH O
rpakJaHaX, 3aperuCTPUPOBAHHBIX MO  MECTy JKUTEIbCTBA  TI'paKJIaHHHA,
BBIPA3HUBLIETO >KEJIAHUE CTAaTh OMEKYHOM, B JJIEKTPOHHOM BHJE, MOAMUCHIBAET UX
YCWICHHOW KBaJTU(UIIMPOBAHHOM SJEKTPOHHOM TOJIMUCHI0O M HAMPAaBIAECT uepe3
CUCTEMY MEKBEJIOMCTBEHHOT'O JJIEKTPOHHOTO B3aumojercTBus B MBJl u (unm)
[1DP.

3.43. B pAeHb TNOCTYIUICHUSI OTBETOB HAa MEXKBEIOMCTBEHHBIE 3alpOChI
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM 3asBICHUA W JOKYMEHTOB B
ANIEKTPOHHOM (PopMe, pacmedaThiBae€T UX, PETUCTPUPYET B KypHaAJe pErucTpaiuu
BXO/JIAIIECH KOPPECTOHACHIIMU U TIEpeIacT JOJLKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
MPEIOCTABJIEHUE TOCYAAPCTBEHHON YCIIYTH.

3.4.4. JIOJDKHOCTHOE  JMIIO, OTBETCTBEHHOE 3a  IPEAOCTAaBIICHUE
rOCyIapCTBEHHOM YCIIyI'M, B J€Hb IIOJYy4YE€HUS OTBETOB Ha MEXXBEIOMCTBEHHBIE
3aMmpoChl MPUOOIIAET UX K IOKYMEHTaM, MPEJICTABICHHBIM 3asIBUTEIICM.

MakcuManbHbli  CPOK  HMCIOJHEHUA  aJIMUHHUCTPATUBHOM  IPOLEAYPHI
COCTaBJISIET JBa pabO4YMX IHS CO JIHA PETUCTPAIMU 3asBICHUS W JOKYMEHTOB,
00s3aHHOCTHh TI0 TPEJOCTABJICHUIO KOTOPBIX BO3JOKeHAa Ha 3asButens. Cpok
MOATOTOBKHU U HANpaBJIEHUsI OTBETA HA MEKBEJOMCTBEHHBIN 3aMpoC OTAENa ONEKH U


consultantplus://offline/ref=18264552E42C2DF699C71C6865F8047DFD7C5782A5AB8E97D0E7515D331A7B96D49288EF77E95534A3EFEDB18A89F5EBB26B950F9062S4J
consultantplus://offline/ref=18264552E42C2DF699C71C6865F8047DFD7C5782A5AB8E97D0E7515D331A7B96D49288EF71E85534A3EFEDB18A89F5EBB26B950F9062S4J
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MOTICYUTENICTBA HE MOXKET TMPEeBHIIaTh MATH padoumx JHEH CO JHS  €ro
MOCTYIJICHUS aJpecary.

3.5. [IpoBeaenue o0c/ie10BAHUSA YCJIOBUM KU3HU 3asiBUTEJIS

3.5.1. OcHoBaHueM AJI1 Ha4aJla BBIIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPBI
ABJIIETCSI OKOHYaHHUE IPOLEAYPHl PETUCTPAlMU OTBETOB HA MEKBEIOMCTBEHHBIC
3aIpPOCBHI.

3.5.2. JIOJDKHOCTHOE€  JMIIO, OTBETCTBEHHOE 3a  IPEAOCTABIICHUE
rOCyJlapCTBEHHOM yCIIyTH, B TEYEHHE TPEX pabOUMX JHEH MOcie MOIyYeHUs] OTBETOB
Ha MEKBEIOMCTBEHHBIE 3alpOChl Ul MOATOTOBKH 3aKIIOYEHUS O BO3MOYKHOCTH
ObITh ONEKYHOM (TIOMEYUTENIEM) NPOBOJUT OOCIECIOBAHUE YCIOBUS KH3HU
3asIBUTENS.

3.5.3. B ciyyae HampaBieHHs 3asBJICHHUS W JOKYMEHTOB, OO0S3aHHOCTBH IIO
IPEIOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTENS, MO IOYTE OPUTHHAJIBI
YKa3aHHBIX JOKYMEHTOB, MPEICTABISAIOTCS JOKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 MPEeAOCTaBIICHUE TOCYHapCTBEHHOM YCIYrM, BO BpeMs MPOBEACHUS UM
oOcyeI0BaHMs YCIOBUM KU3HU 3asIBUTEISL.

3.54. Tlo pe3yabTaram oOCIE€IOBaHUS YCIOBUM KU3HU  3asBUTE
JOJDKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a IPEIOCTaBICHUE TIOCYAAPCTBEHHOU
yCIyrd, B TEUYEHUE Tpex padouux JAHEW cOo JHS NOpOBENCHHUS 0O0cCiIe10BaHUS
oopmisieTcss B ABYX SK3eMIUIApax AKT 1o (opme coryacHo nmpuiiokeHuto Ne 5 k
npukasy MunucrepcTBa npocsenienust Poccuiickoit @enepamuu ot 10.01.2019 Ne 4
"O peamu3anyy OTAEIBHBIX BONPOCOB OCYIIECTBIICHUS OIEKU W MOIEYUTEIbCTBA B
OTHOUIEHUM HECOBEPUIEHHOJIETHUX TIpaXkJaH'", MOJNUCHIBAETCS M IEpeNaeTcs Ha
YTBEPKJIEHUE HAaYaIbHUKY YIIpaBJIeHUsI 00pa30BaHMUs.

3.5.5. JIOJDKHOCTHOE  JMIIO, OTBETCTBEHHOE 32  NPENOCTABICHUE
rOCyAapCTBEHHOW YCIIYTH, B TEUEHHE TPEX pabounX AHEH CO JHS yTBEPKICHUS AKTa
HaIpapisieT (Bpy4yaeT) OJUH DJK3eMIULIp AKTa 3asABUTENI0, BTOPOM 3K3EMILISIP
npUOOLIAET K JOKYMEHTAM, MPEACTABICHHBIM 3asBUTEIIEM.

MakcuManbHblii  CPOK  MCIOJHEHUS  aJIMUHHUCTPATUBHOM  IPOLEAYPHI
COCTaBISieT IIecTb pabouux JAHEW CcO JHA TOJY4YeHUs] OTBETOB  Ha
MEXBEJIOMCTBEHHBIE 3aITPOCHI.

3.6. IlpunsiTHE pelieHHs O MPeI0CTABICHUU IOCYIAPCTBEHHOM yCIayru

3.6.1. OcHoBaHMEM [17Is1 HAyaja BBINOJHEHUS! aAMUHUCTPATUBHON MPOLIEAYPHI
SBIIICTCS. OKOHYAHUE NPOLEAYpbl MPOBEIEHUS O0OCIEI0BaHUS YCIOBUM KU3HU
3asiBUTENS U COCTaBIIEHUE AKTa.

3.6.2. Ha ocCHOBaHMM YKa3aHHBIX B 3asiBJICHUU CBEJCHHI, OTBETOB Ha
MEXBEJIOMCTBEHHBIE 3aMPOCHI, TOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6.1 HacTosuiero
aIMUHUCTPATUBHOTO periiaMeHTa, W AKTa OTAeN ONEeKH U IONeYUTEIbCTBA
NPUHUMAET PELICHHE O BO3MOXXHOCTU 3asiBUTENS ObITh OMEKYHOM (TIOMEYUTENIEM),
KOTOpOE SBJISIETCSI OCHOBaHWEM JUIsl TMOCTAaHOBKM €ro Ha Yy4YeT B KadyecTBE
IrpaKJaHWHA, BBIPA3UBLIEIO JKEJIAHUE CTaTh ONEKYHOM (IIONEYUTENEM), WU
pelieHrne 0 HEBO3MOXKHOCTH 3asIBUTEISI OBITh OMIEKYHOM (TIONIEUYUTETIEM).
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3.6.3. JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  IPEAOCTaBIICHUE
roCyAapCTBEHHON YCIyru, 0hOpMIISIET TPUHATOE OTJIEJIOM ONEKH U MOMEYUTEIHCTBA
pelieHre B BUJIE 3aKITIOYEHHUS O BOBMOXXHOCTH WJIM HEBO3MOKHOCTU 3asiBUTENIS OBbIThH
ONeKyHoOM (momeuuteneMm) (manee - 3akitoueHue) 1o (opme, YTBEPIKICHHON
npukazoM MuHuHcTepcTBa 00pa3oBaHusi W Hayku Poccuiickoit ®denepanuu ot
17.02.2015 Ne 101 "OO6 ytBepxkaeHun mopsiaka GOPMHUPOBAHUSA, BEACHUS WU
WCIIOJIb30BAaHUSI TOCYJIApCTBEHHOI0 OaHKa JaHHBIX O JETSAX, OCTaBIIMXCA 0e3
noneyeHus poauTeneil”, B AByX 3K3EMIUISIpaXx U NepedacT Ha MOJANUCHh HAYAIbHUKY
yIpaBJiieHUs] 00pa30BaHUs.

3.6.4. HavanbHUK yripaBieHHUs] 00pa30BaHUs B TEUCHHUE OJHOTO paboOdvero THS
paccMaTpUBaeT M MOJINUCHIBAECT 3aKJIIOYEHUE W TEPEelaeT €ro B OTAEN ONEKU U
MONEYUTENHCTBA, OTBETCTBEHHOMY 3a MPEIOCTABIECHUE TOCYIapPCTBEHHOM YCIYTH.

3.6.5. JIoJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  IPEAOCTaBIICHUE
rOCyJapCTBEHHOM yCIAYyrd B JE€Hb MOJY4YEHUS OT HAYaJIbHUKA YNPABICHUS
oOpa3oBaHUs TOJIMMCAHHOTO 3aKIIOUEHUS PETUCTPUPYET JBa OIK3EMILIApa
3aKIIFOUEHUS B )KypHAJIE pETUCTPAlU UCXOAIIENH KOPPECTTOHACHIINH.

3.6.6.  JIo)bKHOCTHOE ~ JMIIO, OTBETCTBEHHOE 33  MPEAOCTAaBJICHUE
rOCyJapCTBEHHOW YCIyrd, B TeueHue | paboyero mHS €O AHS pErUCTpaIuu
MOANUCAHHOTO 3aKIIOYEHUS:

- NpA OTCYTCTBUM OCHOBaHUM JUIsI OTKa3a B  INPEIOCTABICHUU
rOCYJapCTBEHHOM YCIYyTH OCYHIECTBISET IMOArOTOBKY MPOEKTa IOCTAHOBJICHUS
aIMUHUCTpPALIMM TOpoOJia O Ha3HAYEHUU OMNEKyHOM (momeuuTteneMm) (maigee —
IIOCTaHOBJICHHUE);

- OpU  BBISIBJIGHMM OCHOBaHUM JJI1  OTKa3a B  MPEIOCTaBICHUU
rOCyJapCTBEHHOMW  YCIYIM, VyKa3aHHbIX B  MyHKTe 2.7.  HaCTOSIIETO
aMUHUCTPATUBHOTO  pErJlaMeHTa,  OCYIIECTBISET  MOArOTOBKY  IPOEKTa
MOCTAHOBJICHUS AJAMUHHUCTPAIIMK TOpojia 00 OTKa3e B Ha3HAYCHUU OINEKYHOM
(moreuuTenemM) ¢ 000CHOBaHWEM MPUYHMH OTKa3a (J1ajiee — MOCTaHOBJICHUE).

3.6.7. JIoMKHOCTHOE JUIIO OTJIENa ONCKH M MOICUUTEIbCTBA, OTBETCTBEHHOE
3a MPEIOCTaBICHUE TOCYAApPCTBEHHON YCIYTH, B MOPSAKE U CPOKU, YCTAHOBIICHHbBIC
pPErJIaMeHTOM aAMUHUCTPAIIMK TOpoja, 0OECIIEYHBAET COTIIACOBAHUE M MOITUCAHUE
MOCTAHOBJICHUSI O HA3HAYEHWU OINEKYHOM (TomedyuTeneM) Jmbo o0 oOTKaze B
HA3HAUYCHUU OINEKYHOM (TIOTIEYHMTENIEM) TIJIABOM aJAMHHHUCTpAllMU TOpojaa, OO0
JIMIIOM, €T0 3aMEIat0IIIM.

Cpoku corjacoBaHus U MOJNMCAHUS TTOCTAHOBJIECHUS HE JOJDKHBI MTPEBBIIIATH
OoOLIMI CPOK MPUHATUS PEIICHHS] B COOTBETCTBUM C MYyHKTOM 2.4.1 HacTOsIIEro
aIMUHUCTPATUBHOTO PErIaMeHTa.

3.7. Bblgaua win HanpaBJIeHUE 3aIBUTENI0 3aKJIH0YEHMS

3.7.1. OcHoBaHUEM [IJIs1 Hayaja BBINOJHEHUS aAMUHUCTPATUBHON MPOLETYpPbI
ABJISIETCS OKOHYAHHE MPOLEYPbl PETUCTPALIUU 3aKITHOUCHHUS.

3.7.2. JJoMKHOCTHOE JHUIIO0 OTAENIa ONECKH M MONSUYUTECILCTBA, OTBETCTBCHHOC
3a MPEIOCTaBIIEHHE TOCYJIapCTBEHHOM YCIYyI¥, OCYUIECTBISAET CIEIYIOLIUE
aJIMUHHUCTPATUBHBIC JICHCTBHUS:
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1) B ciyuae, ecinu B 3asBJICHUM YKA3aHO HA JIMYHOE IOJTYYEHHUE 3asSBUTEIIEM
peLICHHUS:

- YBEIOMJISIET 3asBUTENS MO TelePoHy O HEOOXOAUMOCTU MOIYYEHUs
3aKIIFOUEHUS WU TOCTAHOBIICHHUS;

- B JICHb SIBKH 3asBUTEI YCTAHABIMBAECT €r0 JIMYHOCTh IYTEM IPOBEPKHU
JOKYMEHTA, YAOCTOBEPSIOIIETO TUYHOCTH;

- TepefaeT 3adABUTENI0  3aKIOUYEHUE WM TIOCTAHOBJIEHHE M  BCE
IPEICTABICHHBIE JOKYMEHTBI IOJ PACIUCKY, Pa3bsACHIET MOPSIAOK O00KajIOBaHUS
3aKII0UYCHHS WIIM TTOCTAHOBJICHHUS

- 3akoYeHUE WIM TOCTAaHOBJICHHE C KONHUSAMHU BCEX MPEACTaBIECHHBIX
JIOKYMEHTOB M PaCIUCKON MPUOOIIAET K MaTepraiam Jiena.

2) Npy HAJIMYWU B 3asIBJICHUM YKa3aHHsI O HAIIPaBJICHUH PELIEHUS 10 MOYTE:

- HanpasysieT (OpraHU3yeT OTHPABKY) 3aKIOUYEHUE WM MOCTAHOBJIEHUE U BCE
IIPEICTABIICHHBIE JJOKYMEHTHI 3aKa3HbIM ITMCBMOM C YBEJIOMJIEHUEM O BPYYEHHH I10
ajpecy, yKa3aHHOMY B 3asBJICHHHU. B CONpPOBOIWTENBHOM 3alMCKE pPa3bsCHAET
HOPSAZOK 00’KaJOBaHUsI PEIICHNUS;

- 3aKIIOYEHUE WIM IIOCTAaHOBJIICHHE C KONMSAMHU BCEX IPEICTaBICHHBIX
JIOKYMEHTOB NMPUOOIIAET K MaTepuaiaM Jena.

3) mpu HaNW4YUM B 3asBJICHUU YKa3aHHs O Bblgaue pemieHus yepe3 MOL] mo
MECTY IOJJa4M 3as1BJICHUS:

- mepenaer 3aKJIIOUEHHE WIM TIOCTAaHOBJIEHUE U BCE IMPEACTABICHHbBIC
JOKYMEHTBI TMOJA pacnucKy padoTHuky MOILI, oTBeTCTBEHHOMY 3a Iepenady
JIOKYMEHTOB;

- 3akioYeHUWEe WIM TOCTAaHOBJICHHE C KONUSMU BCEX MPEICTaBIECHHBIX
JOKYMEHTOB MPUOOIIAET K MaTepraiam Jela.

CpoK BBIMOJIHEHUST aAMUHUCTPATUBHBIX NEUCTBUNA — 2 paOO4YuX JIHS CO JHSA
NOJANMCAHMS 3aKJIFOUECHHSI WJIA TIOCTAaHOBJICHHUS.

3.7.3. PabotHuk M®I] B neHp 1M4HOTO 0OpaIieHus rpaxKjaHuHa:

- YCTaHaBJIMBACT JIMYHOCTb 3asBUTENS] IYTEM HPOBEPKH JOKYMEHTA,
YIOCTOBEPSIOLIErO JUYHOCTB;

- BBIJIAET 3asIBUTENIO 3aKIOYEHUE WM IOCTAHOBJIEHUE U BCE NIPEICTABICHHBIE
JOKYMEHTBI TOJI PacHHCKy, pa3bsACHSAET MOPSIOK O0XKaloBaHMs 3aKIIOUEHUs WU
IIOCTaHOBJICHHSI.

CpoOK BBINOJIHEHUS AMUHUCTPATUBHBIX IEUCTBUNA — 15 MUHYT.

3.7.4. B ciy4ae, ecnu B 3asBJICHUM YKA3aHO HA HAIIPABIICHHUE PEIICHUS
3asIBUTENIO B (POpPME JIEKTPOHHOTO JOKYMEHTA, TOJKHOCTHOE JIMILIO OT/AENa ONEKH U
MOMNEYUTENHCTBA, OTBETCTBEHHOE 3a HAIIPABJICHUE PEIICHHUS 3asBUTENIO0 B (popme
AIEKTPOHHOT'O JOKYMEHTA:

- IEpEBOAUT 3aKIIFOUEHHUE UM TTOCTAHOBJIEHUE B AJIEKTPOHHBIN BUJL;

- INOANMCHIBAET  3aKJIIOYEHHWE  WJIM  IIOCTAHOBJIEHHE  YCHJICHHOU
KBAIM(ULIMPOBAHHON  SJEKTPOHHOW  MOANUCHIO  HadallbHUKA  yIPaBICHUS
oOpa3oBaHus;

- (dopMHUpYyET, TOAMUCHIBACT YCUICHHOW KBAIU(DHUIIMPOBAHHON 3JIEKTPOHHOM
MOJMKUCHI0 U OTHPABIISECT 3asBUTENO B "JIMUHBIN KaOWHET"  CONMPOBOAUTEIHHYIO
3aMCKy O HampaBJICHUM 3akIIOYEHUs WJIA [OCTAaHOBJIEHUS M  BO3Bpare
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MPEJICTABJICHHBIX JOKYMEHTOB. B CONpPOBOIWTENBHOM 3allMCKE YKa3bIBACTCS
HUCXOJAIIMM PETUCTPAllMOHHBI HOMEp W JlaTa HaIpaBJI€HHUS 3aKJIIOYEHHS WU
MIOCTAHOBJICHUSI Y MPEJICTABICHHBIX JOKYMEHTOB, MIEPEUCHh HAUMEHOBAHUM (HaiIIOB,
MPEACTaBICHHBIX B (DOpME DJICKTPOHHBIX JIOKYMEHTOB, C YKa3aHHEM HX oO0beMma,
Pa3bACHACTCS MOPSIOK 00KaTOBaHMS 3aKTIOUCHMS WIIM MTOCTAHOBJICHUS;

- 3aKJII0UYCHUE UM TTOCTAHOBJIEHUE C KOMHUSAMU MPEICTABICHHBIX JOKYMEHTOB
MpUOOIIAeT K MaTeprasgaM Jea.

CpoK BBHITIOJIHCHUS aIMUHUCTPATUBHBIX JIEHCTBHUIA — 3 pabouyux THSA CO JTHS
OO CAaHUS 3aKIIIOUCHUS I ITOCTAHOBJICHHS.

3.8. UcnpaBiieHne IOMyIIEHHBLIX ONMEYATOK M OINMOOK B BBIIAHHBIX B
pe3yJbTaTe NPeAoCTABJICHUS OCYIAPCTBEHHOM YCIYIH JOKYMEHTaX

3.8.1. OcHOoBaHMEM AJI1 Ha4YaJla BBIIOJHEHUS aIMUHUCTPATUBHOMN MPOLEAYPbI
SBJIIETCS] OOpaIeHUE 3asiBUTEINS B OT/CI OMEKH U MOTEYUTENIbCTBA C 3asiBJICHUEM 00
UCIIPaBJICHUM JOMYIICHHBIX OMNEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABIEHUS TOCYTAPCTBEHHON YCIYTU B IOKYMEHTAX.

3.8.2. JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  IPEAOCTaBIICHUE
rOCyJapCTBEHHON YCIyTH, B CPOK, HE MPEBBIIMIAIONIMN TpeX paOouux JHEU CO JHS
MOCTYIUIEHUSI COOTBETCTBYIOIIETO 3asBJICHUS, MPOBOJIUT IPOBEPKY YKA3aHHBIX B
3asIBJICHUH CBEICHUM.

3.8.3. KpurepueM NpUHATHS pELICHHS MO AaIMHHHMCTPATUBHOM NpOLERype
ABJIIETCS] HAJIMYUE WM OTCYTCTBUE B JOKYMEHTAX ONEYaTOK U OIIHOOK.

3.8.4. B cnydae BBISIBICHHUS JOMYIIEHHBIX OMEYaTOK U (Miau) OmMOOK B
BBIJJAHHBIX B pE3YyJbTaTe MPEAOCTABICHUS T'OCYIaPCTBEHHOM YCIYTM JOKYMEHTaX,
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPEA0CTABICEHUE FOCYAapCTBEHHOM YCIIYTH:

— OCYILECTBIIAET UX 3aMEHY B CPOK, HE MPEBBIIAIOIINN MATH PabOYMX THEN CO
JHS ~ TIOCTYIJICHUSI COOTBETCTBYIOIIETO  3asBJICHMs, JUOO  TOATOTaBIUBAET
yBEJIOMJICHHE 00 OTKa3e B MCIPABJICHHUH OMEYaTOK M OIIMOOK C yKa3aHUEM MPUYWH
OTKa3a;

— ofecreurBaeT  HaMpaBJICHUE  3aSBUTENIO  3aKa3HBIM  ITOYTOBBIM
OTIIPABJIEHUEM COMPOBOJUTEIHLHOTO MHUChbMA W HCIPABIEHHBIX JOKYMEHTOB JIHOO
yBEJOMJICHHSI 00 OTKa3€ B UCIIPABJICHUH ONEUYATOK U OIINOOK.

MaxkcuMalbHbIN CPOK BBITIOJHEHUS JAaHHOW aJMUHUCTPATUBHOW IIPOLEAYPHI —
[ATh pad0O4YMX THEH.

4. POPMbI KOHTPOJISA 3A UCIIOJITHEHUEM
AIMUHUCTPATUBHOI'O PEI'VTAMEHTA

4.1. KoHTponp 3a UCNOJHEHUEM aJIMUHHUCTPATUBHOTO  pErJlaMEHTa
ocymiecTBisieTcss B (opme mpoBepok. [IpoBepku HOCAT TEKyIIui, TUTAHOBBIA U
BHETUIAHOBBIN XapakTep (10 KOHKPETHOMY OOpAIICHUIO 3assBUTEIICH).

4.2. Texymuii KOHTPOJb 332 COOJIOACHHUEM M HCIOJHEHUEM OJKHOCTHBIMH
JULIAMU  OTHAEJIa ONEKM U IIONECUYUTENBCTBA IIOJOXKEHUM aJIMUHUCTPATUBHOTO
periiaMeHTa ¢ UWHbIX HOPMAaTUBHBIX [PABOBBIX AKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHMS K MPEIOCTABICHUIO TOCYJAPCTBEHHOM YCIyTH, a TAKXKE MPUHATHEM UMU
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pEelIEHU OCYIIECTBISIETCS. MYyTEM MPOBEJICHUS MPOBEPOK HAYAIBLHUKOM OTAENa
OITEKH U MOIICYNTEIHLCTBA.

[TepoAMYHOCT  OCYIIECTBJICHUS TEKYIIEr0 KOHTPOJIS YCTAHABIMBACTCS
HayaJIbHUKOM OTJIE/Ia OTICKH U IIOTIICYUTEIIHCTBA.

4.3. KoHTpOoJb 32 MOJTHOTOM M Ka4€CTBOM NPEAOCTABJICHUS IOCYAapCTBEHHOM
YCIYTM BKJIIOYAaeT B ce0s MpOBEJCHHE IUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK,
BBISIBJICHHE U YCTPaHECHHE HAPYLICHUH MpaB 3asgBUTEINICH, PACCMOTPEHUE, PUHATHE
pEIICHU U TTOATOTOBKY OTBETOB HA OOpAIleHUs 3asIBUTENCH, COACPKAIINX KATOOBI
Ha peuieHus, aecTBus (Oe3aeicTBUE) MOJKHOCTHBIX JIMI[ OTHENIa OINEKd U
MTOTICUYHMTEIIHLCTBA.

BHennaHoBble TPOBEpPKH  OCYHIECTBISIIOTCS HA OCHOBAaHUU  IPHUKa3a
HavyaJbHUKA yIPaBICHUS 00pa30BaHMUs.

[InaHOBBIE MPOBEPKU OCYIIECTBISAIOTCA Ha OCHOBAHMM IIaHA pPabOThI
yIpaBJieHUs] 00pa3oBaHUs 3a TEKYIUN KaJICHIapHBINA TOJI.

4.4. Ilo pesynbpTaTaM MPOBEICHHBIX MPOBEPOK, B CiIydyae BBIABICHUS (DAKTOB
HApYIICHUIN TpaB W 3aKOHHBIX HWHTEPECOB 3asIBUTEJICH, BUHOBHBIC JOJDKHOCTHBIE
JIMIIa TPUBJICKAIOTCS K TUCIUILUIMHAPHON M aJIMUHUCTPATUBHON OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickont denepanuu.

4.5. JIOJDKHOCTHOE JIMIIO OTJeja ONEKH U MOMCUYUTENhCTBA U paboTHUK M®II,
OTBETCTBEHHBIEC 3a MPHUEM, PETUCTPALMIO 3aSBJICHUS C MPWIATAEMBIMU K HEMY
JIOKYMEHTaMH, HECYT IEPCOHATBHYIO OTBETCTBEHHOCTb 34!

- CcOOJIIoJICHME CpoKa, TMOpsAKa TMpueMa W PErucTpaluud 3asBICHHUS C
MpujIaracMbIMU K HEMY JIOKYMEHTaMU;

- MPAaBOMEPHOCTh 1 00OCHOBAHHOCTh TPUHUMAEMBIX PEIICHUHN.

4.6. JIoOTKHOCTHOE JIMIIO OTJEJIa ONEKH M MOIIEYUTEIbCTBA, OTBETCTBEHHOE 3a
dbopMupoBaHUE€ W HampaBJ€HHE  MEXKBEJIOMCTBEHHOrO  3ampoca,  HeECceT
OTBETCTBEHHOCTb 3a:

- COOJTI0JICHHE CPOKa M TIOPSJIKA HAIIPaBIICHHUS MEXBEIOMCTBEHHOTO 3aIIpOca;

- MPaBOMEPHOCTH 1 000CHOBAHHOCTH IPUHUMAEMBIX PEIICHUH.

4.7. JIOMKHOCTHOE JIUIIO OTJIeNa ONEKHU U MONECUUTEIbCTBA, OTBETCTBEHHOE 3a
MOJATOTOBKY pe3yJibTaTa IPEIOCTABICHUS TOCYJapCTBEHHOW YCIYTH, HECET
MePCOHATIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHWE TOPSJKAa M CPOKa IMOJATOTOBKHU
pe3yJibTaTa NMpea0CTaBICHUS TOCY1apCTBEHHOMN YCITyTH.

4.8. JIomKHOCTHOE JIUIIO OT/ea ONEKH U MONeYUTEeNhCTBAa U paboTHUK M DI,
OTBETCTBEHHBIE 3a TMepenaudy (HampaBlIeHHE) pe3yjibTara IPEeAoCTaBICHUS
roCyJlapCTBEHHOM YCIIyTH, HECYT MEPCOHAIBLHYI0 OTBETCTBEHHOCTb 3a COOJIIOJICHUE
CpoKa W MOopsiJKa nepeaayu (HampaBjieHUs) 3asBUTEII0 PE3yiibTaTa MPea0CTaBICHUS
rOCy1apCTBEHHOM YCIIYTH.

4.9. IlepcoHanpHasi OTBETCTBEHHOCTh MOJDKHOCTHBIX JIMIl OTAENA OMNEKH U
MONEYUTEIHCTBA 3aKPEIUISIETCS B UX JOJKHOCTHBIX UHCTPYKIIHSIX.

4.10. Tpaxnmane, uX OOBCIWHECHHUS W OpPraHU3AIMHN BIpPABE MOTyd4aTh
uH(MOpPMAITUI0O O TOPSAIKE MPEAOCTABICHUS TOCYNApCTBEHHOW YCIYTH, a TaKke
HaIpaBJISITh 3aMEUaHUs U MPEJIOKEHUS MO YJIYUIIEHUIO KauyecTBa U JOCTYMHOCTH
MPEAOCTaBIEHUS TOCYIAPCTBEHHOMN YCIIyTH.
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5. IOCYJAEBHBIN (BHECYIEBHBIN) TOPSIIOK OB KAJIOBAHUSI
PEIIEHUN U JEUCTBUN (BE3JENCTBUS) AIMUHUCTPAIIUU
T'OPOJIA, YIIPABJIEHUSI OBPA3OBAHMS, OT/IEJIA OIIEKU U
MOMNEYUTEJIBCTBA, X JOJI)KHOCTHBIX JIUI U
MYHUIUNAJBHBIX COYXKAIINX,

M®Il, PABOTHUKA M®I]

5.1. adopmanus uig 3auHTEPECOBAHHBIX JIMII 00 WX MpaBe Ha J0CyAeOHOe
(BHECYmeOHOE) 00X)aTlOBaHWE NEUCTBHM (O0e31eCcTBUS) U (WIIH) PEIICHUH, TIPUHSITHIX
(OCyIIECTBIEHHBIX) B XO/€ MPEJOCTABICHHS TOCYTapCTBEHHOMN YCIYTH.

5.1.1. 3asgBurens (TpencTaBUTENb 3asBUTENS) BIpPaBe MOAATH KaloOy Ha
pemienue u (wiau) AeiictBus (6e3aelicTBHE) agMUHUCTPALMU TOpOJa, YIPaBICHUS
oOpa3oBaHMsI, OTAela ONEKH ¢ TMOMEYUTENbCTBA, HX JIOJDKHOCTHBIX JIHII,
MYHHULMIAIBHBIX CIIYXAIIUX B TOM YHCJIE B CAEAYIOINX CIIydasax:

1) HapylmieHue cpoka perucTpaluy 3ampoca O  IPEIOCTABICHUU
rOCyAapCTBEHHON YCIIyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH;

3) tpeGoBaHue y 3asBUTENs (IIPEICTABUTENS 3asBUTENS) JTOKYMEHTOB WM
uHpopMaIuu JTUO0 OCYIECTBICHUS ACUCTBUM, MPEACTABICHUE WU OCYLIECTBICHUE
KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMHM IIPABOBBIMM akTaMu Poccuiickoin
®denepauny, HOPMAaTUBHBIMM MPAaBOBbIMH  akTaMu MypMaHCKOM — 00iactw,
MYHUIUOATbHBIMH HOPMAaTHUBHBIMHM IPABOBBIMU aKTaMU Ui IPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH;

4) oTKa3 B mpHeME JTOKYMEHTOB, IMPEJCTaBIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIPAaBOBBIMM akTamu Pocculiickoir ®Penepanuy, HOPMATHBHBIMU
NpPaBOBBIMM aKTaMu MypMaHCKOW OOJacTH, MYHUUMIAJIbHBIMH HOPMATHUBHBIMU
IIPaBOBBIMM aKTaMM I MPEJOCTABICHUS I'OCYAAPCTBEHHOW YCIYTH, y 3asBUTEIS
(mpeacTaBUTENS 3asBUTENS);

5) oTka3 B NPEAOCTaBIEHWU TOCYIApPCTBEHHOM YCIYIHM, €CIM OCHOBAHUS
OTKa3a He MpeAyCMOTpEeHbI (peepaTbHbIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUU
C HUMH HWHBIMM HOPMAaTMBHBIMHU IIpaBOBbIMU akTamMu Poccuiickon @Penepauuu,
3aKOHaMH W HOPMATUBHBIMHU I[PaBOBBIMU aKTaMu MypMaHCKol  00JacTH,
MyHHULUIIATbHBIMA HOPMAaTUBHBIMY IIPABOBBIMH AKTaMU;

6) 3aTpeOoBaHUE C 3asIBUTENS MPU NMPEAOCTABICHUH TOCYIAPCTBEHHON YCIYTU
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMU IPAaBOBBIMH akTamu Poccuiickon
®denepaury, HOPMAaTUBHBIMM MPAaBOBbIMH  akTaMu MypMaHCKOM — o0iactw,
MYHUIUTIATbHBIMA HOPMATUBHBIMU TIPABOBBIMH AKTaMU;

7) OTKa3 oOprasda, HpeIOCTABIIAIOIIEIO TIOCYJapCTBEHHYIO YCIYyry, €ro
JOJDKHOCTHOTO JIMIIA B HWCHPABIECHUM JOMYLIEHHBIX OINEYaTOK W OUIMOOK B
BBIJIAHHBIX B pE3yJbTaTe MPEJOCTaBICHHUS TOCYJapCTBEHHOM YCIYTM JOKYMEHTAx
A100 HapylIEHHUE YCTAaHOBJIEHHOTO CPOKA TAKUX HUCIIPABIICHUH;

8) HapylleHHWEe CpOKa WJIM MOpSAKa BbIJA4YM JOKYMEHTOB IO pe3yibTaTam
IIPENOCTABIIEHUS TOCYAAPCTBEHHOM YCIIYTH;

9) npuOCTaHOBIIEHHE MPENOCTABIECHHUS TOCYJAPCTBEHHOM YCIIYI'H, €CIIH
OCHOBaHUSI TPHOCTAHOBJIEHUS HE MNPEAYCMOTpPEHBl (GeAepalbHbIMU 3aKOHAMH U
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MPUHATHIMA B COOTBETCTBHHM C HHUMH WHBIMA HOPMATHUBHBIMHU TIPABOBBIMH aKTaMU
Poccuiickoit denepanuu, 3aKkoHaMU M1 UHBIMA HOPMATUBHBIMU MPABOBBIMU aKTaMHU
MypMmaHckoil 061acT, MyHUITUTIATbHBIMH HOPMATUBHBIMU TIPABOBBIMH AKTaMU;

10) TpeGoBanue y 3asBUTENS MIPU MPEIOCTABICHUU TOCYIapCTBEHHON YCIyTH
JIOKYMEHTOB WJIM MH(POPMALIUU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIsL  TPENOCTaBICHUS TOCYJapCTBEHHOM ycnyrd, Jub0 B MPEeAOCTaBIICHUU
roCyJapCTBEHHOM YCIYTH, 32 HCKIIOYEHUEM CIIy4aeB, IPELyCMOTPEHHBIX IYHKTOM 4
gactu 1 crateum 7 @DepepanbHoro 3akona oT 27.07.2010 Ne 210-®3 "O6
OpraHU3alliy NMPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT .

5.2. Oprasbl, opraHu3anvi ¥ yMOJHOMOUYCHHBIE HAa PACCMOTPEHHE >KAIOOBI
JWIa, KOTOPbIM MOET OBbITh HampaBiieHa jkano0a 3asBUTENs B JOCYICOHOM
(BHECYZIEOHOM) TIOPSJIKE.

Paccmotrpenune kano0 ocymiecTBisieTcss MUHHUCTEPCTBOM 00pa3oBaHUsl U
Haykh  MypMaHckoil — oOjacTu, aJIMHUHHCTpalMed Topoja,  YIpaBiICHUEM
oOpazoBanusi, MODILI.

1) »xamoba Ha pemieHue, pAeiicTBue (Oe3neHCTBHUE) OTAENa ONEKU U
MOMEYUTENLCTBA, €ro JOJHKHOCTHOTO JIMIIa pacCMaTpUBaeTCid HadyalbHUKOM
yIpaBJICHUs] 00pa30BaHUS;

2) xanoba Ha peleHue, aerctue (0e3aeiicTBue) ynpaBieHus 00pa3oBaHuUs,
HayaJbHWKA  YyNpaBJI€HUd  OOpa30BaHUSl  paccMaTpUBAeTCs  KypUPYIOLIUM
3aMECTHUTEJIEM [IaBbl aIMUHUCTPALMU TOPOa JIHUOO0 TJIaBOM aIMUHUCTPALIMK TOPOAa;

3) B ciayyae eciau OOXanayeTcsi MOCTAaHOBJIEHHWE AIMUHHUCTPAIIMM TOPOJa,
xanoba mnojaerca B MUHUCTEPCTBO 00pa30oBaHUS M HAYKH, OCYIIECTBISIOIIEE
KOHTPOJIb 32 OCYILIECTBIEHUEM MEPEAAHHBIX TOCYIAPCTBEHHBIX MOJTHOMOYMI;

4) MOII, ero pyKoOBOIUTENs pacCMaTPUBAETCs TJIaBOH aJMUHUCTPAIMH
ropoa;

5) pabotaukoB M®I] paccmaTtpuBaetcsi pykoBoguteiem MOII.

5.3. XKamnoba Ha pemeHus, aeicTBus (O0e31eHCTBHE) aIMUHUCTPAIIMNA TOPOJIa,
ynpaBiieHus: 00pa3oBaHusl, OT/JEa ONEKH U MOMEUYNUTEIbCTBA, UX JOJKHOCTHBIX JIHII,
MOKeT ObITh mojaHa 3asButenieM 4yepe3 M®II. [Ipu nmoctymieHun Takoil >kamoObl
M®OI] obecrnieunBaeT ee nepeaady B YIIOJTHOMOYEHHBIM Ha €€ PAaCCMOTPEHUE OpPTaH B
MOPSIAKE U CPOKU, KOTOPBIE YCTAHOBJIEHBI COMIAIIEHUEM O B3aUMOACHCTBUU MEXKIY
MO®II u agMuHUCTpanuel ropoja, HO HE MO3JHEE CIEAYIONIEro padoyero JHS CO
JTHSI TOCTYTIJICHUS KaJTOOBI.

5.4. CnocoObl uH(pOpPMHUPOBaHUS 3asgBUTEIEH O TMOPSAAKE TOAAYM U
paccMOTpeHus kajoObl, B TOM YHCIE C UCHOJIb30BaHUEM (henepanbHOU
rocyJ1apCTBEHHOW MH(OPMAIIMOHHON cHUCTeMbl ' ENUHBIA MOpTall TOCyAapCTBEHHBIX
Y MYHUIIUOANBHBIX YCIyT (QyHKUIMA)" .

Nudopmaruio o mopsake mogadud U pacCMOTPEHUS JKaoObl MOKHO TIOJTYYUTh
CJIETYIOITUMU CITOCOO0aMHU:

1) B wuHGbOpPMAIIMOHHO-TEICKOMMYHUKAIMOHHOW cetn "MHTepner” Ha
opUIMATHFHOM CaliTe OPTaHOB MECTHOTO CaMOYIpaBJeHUs Topoia MoHYeTropCKa;

2) ¢ ucnoJyib3oBanreM EamHoro noprana;
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3) ©Ha wHPOPMAIMOHHBIX  CTEHJAAX B  MeCTaX  MPEIOCTaBICHUS
roCyapCTBEHHOW YCIIYTH;

4) OCPECTBOM JIMYHOTO OOpalieHus (B T.4. MO TeleoHy, MO JICKTPOHHOU
1ouTe, MOYTOBOM CBA3BIO) B aJIMUHMCTPAIIMIO TOPOJA, YIpaBieHUE O0Opa30oBaHUA,
OTJIEJ ONEKH U MOINEYUTENHCTBA.

5.5. TlepeueHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOMIUX MOPSIOK
nocyaeOHoro (BHeCyJeOHOro) oO)KaloBaHWs pPEIICHUW W JSHCTBUM (Oe3neicTBu)
aIMUHHUCTPAIMA TOPOAa, (QYHKIMOHAILHOTO OpraHa (CTPYKTYpHOTO IOJPAa3/IeIICHHS)
aIMAHUCTpAIIMM TOpPOJa WM TOCYAAPCTBCHHON OpraHW3alfu, Mpe0CTaBIISIOMEH
TOCYJIapCTBEHHYIO YCIIyTy, OTJeNa OMNEKHM W TIOMCYUTEIhCTBA, a TaKkKe UX
JOJDKHOCTHBIX JIUIT, MyHHUITUIIATBHBIX CITY)KalTX, pAOOTHHKOB.

[IpaBoBOE peryiamMpoBaHHE OTHOIICHUH, BOSHUKAIOIMIUX B CBS3U C TOJa4YeH U
paccMOTPEHHUEM KaJlOObI, OCYIIECTBIISIETCA B COOTBETCTBHUU C:

- ®denepanbHbiM 3aKk0oHOM OT 27.07.2010 Ne 210-d3 "OO6 opraHuzanuu
MPEIOCTaBIICHUS TOCYAAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT ]

- ITlonoxeHnnemM 00 OCOOCHHOCTSX TMOJAUYM M PACCMOTPEHHUS >KaloO Ha
HapYILIECHUS MOPSIIKA MPETIOCTaBICHUS MyHUITUTIATBHBIX YCIYT, OCYIIECTBISIEMBIX 110
oOpalieHusiM  3asiBUTEJICH, YTBEP)KICHHBIM IIOCTAHOBJICHUEM aIMUHHUCTpAIUU
ropoaa Monueropcka ot 23.05.2018 Ne 624.

5.6. Tlopsamox  oOkalloBaHusS  pelieHud, jAecTBud  (6e31eicTBUA)
aIMUHUCTPAIIMK  TOpOJia, YOpaBICHWS  OOpa3oBaHHs, OTAeNIa ONCKH U
MOTICUUTENLCTBA, a TAKXKE MX JIODKHOCTHBIX JIMI], MYHHUITUTIAJIBHBIX CITY)KaIlHX,
pabOTHHUKOB pa3MemaeTcs B GenepaibHOM peecTpe U Ha EquHoM mopTrane.




ITpunoxenue No 1
K aIMHHUCTPATHBHOMY periiaMeHTy o
MPEIOCTaBICHUIO roCyIapCTBEHHON yCIyTH
"[IpenocraBnenne WHPOPMALUK, MPHEM IOKYMEHTOB

opraHaMu OIICKH n IIONICYUTCIILCTBA oT JIMII,
BbIpa3uBIINX KCIIaHNUC YCTaHOBUTH OIICKY
(HOHG‘H/ITGJ’ILCTBO) Hazx HCCOBCPIICHHOJICTHUMU,

MIPUHATE AETeH, OCTaBITUXCS 0e3 MOMeUeHUs POIUTENICH,
B CEMbI0 Ha BOCIHTAaHWE B HWHBIX YCTaHOBJICHHBIX

CeMeHHBIM 3aKOHOJIATEILCTBOM
®denepanyu hopmax”

Poccuiickoi

IToxa3zatenu HAOCTYITHOCTH U KavYeCTBa NMPEA0OCTaBJICHUA FﬂcyﬂapCTBeHHOﬁ

ycayru "IlpenocraBienue uHGopManum, npueM 10KyMEHTOB OPraHaMM ONleKH
U NMONEeYHUTEJbCTBA OT JIHI, BHIPA3UBIIMX KeJIaHUE YCTAHOBUTH OINEKY
(monevYHTeILCTBO) HA/l HECOBEPIICHHOJIETHUMH, IPUHATH JIeTel, 0CTABIIMNXCS
0e3 nmonevyeHus poauTeiel, B CEMbIO HA BOCIIMTAHME B HHBIX YCTAHOBJICHHBIX

ceMeiHbIM 3aK0HOAaTeJbCTBOM Poccuiickoit @enepanuu popmax"

Ne [Toka3zarenu JOCTYITHOCTH M Ka4yeCTBA PEAOCTABICHUS Hopmarusnoe
n/n rOCyJapCTBEHHOH ycIyru 3HaYeHUE
noKasareJst
IToka3aTe/u JOCTYIIHOCTH NPeIOCTABJICHHS ITOCYAAPCTBEHHOH YCJIYIH
1. % 3asBUTENICH, 0)KHIABIIUX B OYCPE/IH MIPH MMOAaUe TOKYMCHTOB 100%
He 6onee 15 MuHyT
2. % 3asBUTEIICH, yIOBIECTBOPCHHBIX TPAPUKOM pabOThI yUPEKICHHUH 100%
3. % 3asBUTENEH, YTOBIETBOPEHHBIX MECTOM PACIIOJIIOKEHUS OpraHa, 100%
MPEOCTABIISIONIETO YCIYTY
4. KosinyecTBO KaHaIOB CBSI3U, 10 KOTOPHIM MOXHO MOJIYYUTh YCIYTY 3
S. Hanuuune Ha MHQOPMALIMOHHBIX CTEH1aX HH()OPMALIMOHHBIX U 100%
UHCTPYKTUBHBIX IOKYMEHTOB
6. KonnyecTBo B3aMMoAEHCTBHIM 3assBUTEINS € TOJKHOCTHBIMU JIMIIAMU 2
IIPY IPEOCTABICHIH TOCYIApCTBEHHOHN YCIyTH
7. Bo3moxkHocTh nonyyenus yciayru B MOI] Ja
8. B03M0OKHOCTB MOTydeHUs! YCIYTH B SJIEKTPOHHOM BHJIE na
9. Bo3MmoxkHOCTB nostyueHust HHGOpMAaIMK O XO0Jie MPEJOCTaBICHUS hit|
YCIYTH
IToka3aTesu KayecTBa NMPeAOCTABICHUS IOCYAAPCTBEHHOM YCJIYIH
1. KonnuecTtBo 060CHOBaHHBIX Kan00 0
2. KonnyecTBo aqMHHUCTPAaTHBHBIX MTPOIENYP, KOTOPBIE MOTYT OBITH 2
npenocTasiieHbl B MOI|
3. CoOumroIeHre CPOKOB TPEAOCTABICHHS TOCYAAPCTBEHHOM YCITyTH 100%
(% cimydaeB mpeOCTaBICHUS YCIYTH B YCTAHOBJIEHHBIN CPOK C
MOMEHTA MpHeMa JIOKYMEHTOB)
4. % 3asBUTENEH, yIOBIETBOPEHHBIX KYJIbTYPOH 00CTyKUBaHUS 100%
(B&XKJIMBOCTHIO) TIEPCOHATIA
5. % 3asgBUTENCH, YIOBIETBOPEHHBIX KAUECTBOM PE3YJIbTATOB TPyAA 100%

COTPYAHHUKOB (TIpo(heccroHaTbHOE MAaCTEPCTBO)




Ipunosxenne Ne 2

K aIMUHUCTPATUBHOMY peryiaMeHTy 1o
MIPEAO0CTABICHUIO rocyJapCTBEHHOU YCIIyTH
"[lpenocraBneHre WHPOPMALUK, MPUEM JTOKYMECHTOB
OopraHaMyd OINEKM U [ONEYUTENIbCTBA OT  JIMII,
BBIPA3UBIINX JKeJIaHue YCTaHOBUTH ONEKy
(TOTIEYHUTENBCTBO) HaJ HECOBEPILICHHOJIETHUMU,
MIPUHATE AETeH, OCTaBITUXCS 0e3 MOMeUeHUs POIUTENICH,
B CEMbI0 Ha BOCIUTAHUE B HHBIX YCTAHOBJICHHBIX
CEMENHBIM 3aKOHOJATEIBCTBOM Poccuiickoi
®denepanyu hopmax”

Pacnucka
B M0JIY4Y€HUH TOKYMEHTOB

B coorBercTBUM ¢ aIMMHUCTPAaTUBHBIM PETJIAMEHTOM IIPEAOCTABIICHUSA
rocynapctBeHHOM yciayru "lIpenocraBieHue uHQOpMaLMKM, MNPUEM JOKYMEHTOB
OpraHaMy OIIEKM U ITOIIEYUTEIBCTBA OT JIML[, BBIPA3MBIIMX JKEJIIAHUE YCTAHOBUTH
OIeKy (IOMEYUTENbCTBO) HaJl HECOBEPIIEHHOJIETHUMH, IPUHATD J1€TEH, OCTaBILIUXCS
0e3 momnedyeHus poAUTeNiel, B CEMbI0 Ha BOCIHUTAHHE B HUHBIX YCTaHOBJIEHHBIX
CeMENHBIM 3aKoHoAaTebcTBOM Poccuiickoit @denepannu popmax”

IIPUHATO OT

((pammHs, MIMSI, OTIECTBO 3asIBUTEIIA (JI€it)

3as1BJICHUE U MPHUJIOKEHHBIE K HEMY CIIECIYIOIIME JOKYMEHTHI HA b
Ne KoaunuecTtBO
HaunmeHoBaHMe TOKYMEHTA
n/n IK3EMILIAPOB
[Tpuns:

(®.1.0. 1 10IKHOCTH TOKHOCTHOTO JIMIIA, IPHHSBIIETO JOKYMEHTHI)

(naTa) (moanuck)




